FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:275

Students

Orders to Forgo Life-Sustaining Treatment

Written orders from parents/guardians to forgo life-sustaining treatment for their child must be signed
by the student’s physician and given to the Superintendent. This policy shall be iterpreted in
accordance with the Illinois Health Care Surrogate Act. 755 ILCS 40/.

Whenever an order to forgo life-sustaining treatment is received, the Superintendent shali convene a
multi-disciplinary team that includes:
I. The student, when appropriate;
2. The student’s parents/guardians;
3. Other medical professionals, ¢.g., licensed physician, physician’s assistant, or nurse
practitioner;
Local first responders for the building in which the student is assigned to attend school;
The school nurse;
Clergy, if requested by the student or his or her parents/guardians;
Other individuals to provide support to the student or his or her parents/guardians; and
School personnel designated by the Superintendent.

The team shall determine guidelines to be used by school staff members in the event the child suffers
a life-threatening episode at schoo! or a school event,

District personnel shail convey orders to forgo life-sustaining treatment to the appropriate emergeney
or healthcare provider.

LEGAL REF.. Health Care Surrogate Act, 755 ILCS 40/,
Cruran v. Director, Missouri Dept. of Health, 497 U.S., 261 (1990).
Inre C.A.. a minor, 236 TILApp.3d 594 (1st Dist. 1992).

Revised: June 2023  Adopted: July 2023
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Fairfield Public School District #112 7280

Students

Communicable and Chronic Infectious Disease

A student with or carrying a communicable and/or chronic infectious disease has all rights, privileges,
and services provided by law and the School Board’s policies, The Superintendent will develop
procedures to safeguard these rights while managing health and safety concerns.

LEGAL REF..  105ILCS 5/10-21.11,
23 11l.Admin.Code §§ 1.610 and 226.300.

77 TIl.Admin.Code Part 690,
20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act

of 2004.
29 U.S.C. §794(a), Rehabilitation Act of 1973, Section 504,

Peuised: \lw\\! 1621
Ddopled: Detober oA
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Students

Administrative Procedure - Manadging Students with Communicable or Infectious
Diseases

If a student’s communicable or infectious discase affects his or her ability to participate in the
District’s educational programs, he or she shall be treated as a disabled person under Section 504 of
the Rehabilitation Act of 1973, unless the student has alteady qualified for and is receiving services
through an IEP under the Individuals with Disabilities in Education Act. For students with an TEP, the
District’s Administrative Procedure, 6:120-AP1, Special Education Procedures Assuring the
Implementation of Comprehensive Progranuing for Children with Disabilities, must also be
followed and it will control whenever there is a conflict with these procedures.

Rules and guidance from the Iil. State Board of Education (ISBE) and Ill. Dept. of Public Health
(IDPH) should ke consulted and supersede these procedures. Guidance documents and important
information include:

1. Commmumicable Disease Guide, revised 2002, available at
www.idph.state.il.us/health/infect/comm_disease_gunide.pdf.

2. Management of Chronic Infectious Diseases in Schoolchildren, revised in 2003 by ISBE and
IDPH, available at www.isbe.net/Documents/chronic_discases pdf.

3. The Department of Public Health Powers and Duties Law of the Civil Administrative Code of
Tllinois (20 ILCS 2310/) and the Department of Professional Regulation Law of the Civil
Administrative Code of Tllinois (20 ILCS 2105/) both expanded the statutory authority of the
governor and IDPH to respond to significant threats to the public health.

Managing Students with Communicable or Infectious Diseases

Actor Action

Parents/Guardians Notifies the Building Principal where their child is enrolled if their child
has a communicable or infectious disease. See Exhibit 7:280-E2, Reporting
and Exclusion Requirements for Common Communicable Diseases, for a
list of communicable or infectious diseases.

Building Principal or | Upon having knowledge of a known or suspected case or carrier of a
designee commumnicable disease:

a. Notifies the local health authority as required by 77 Ill. Admin.Code
§690.200. The local health authority is a full-time official health
department, as recognized by IDPH, having jurisdiction cver a
particular area, including city, village, township, and county boards of
health, If there is not a local health authority recognized by IDPH, the
local health authority is IDPH. 77 Il Admin.Code §690.10. See also
Exhibit 7:280-E2, Reporting and Exclusion Requirements for Common
Communicable Diseases, identifying the diseases for which there is
mandatory reporting. Note: The Communicable Disease Report Act,
745 ILCS 45/, grants immunity from slander or libel to persons who in
good faith inake such reports.
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Actor

Action

b. Follows directions for temporarily excluding a student from school
according to the local health autherity direction and 77 I1l. Admin.Code
Part 690. '

Keeps the school open where a student with a communicable disease
attends, except in the event of an emergency. 77 Il Admin.Code
§690.30(c)(1).

District staff

Observes all rules of IDPH regarding communicable and chronic infectious
disease. See the Legal References below for a list of these rules.

Collects and maintains the student’s medical information in a manner that
ensures the strictest confidentiality and in accordance with federal and State
laws regarding student records.

Superintendent or
designee

Confirms that all required and appropriate notices are made.

Convenes the Communicable and Chronic Infectious Disease Review
Team. This Superintendent committee is composed of the District’s medical
advisor, a school nurse, the Building Principal, and the Superintendent or
designee (see 2:150-AP, Superintendent Committees).

Communicable and
Chronic Infectious
Disease Review
Team

Arranges a meeting with the student’s parent(s)/guardian(s), personal
physician, local health authorities, as weil as persons with knowledge of the
placement options available. The purpose of the meeting is to:

a. Determine when an excluded student will return to school. This
determination shall be based on whether the student poses a high risk of
transmission of a communicable and chronic infectious disease to other
students and staff. A student suspected of being infected with a disease
for which isolation is required shall be refused admittance while acute
symptoms are present. 77 1. Admin.Code §690.30(c)(2).

b. Perform a pre-placement evaluation. 34 C.F.R. §104.35.

¢. Make a placement decision based on the pre-placement evaluation, The
placement decision shall include any needed related services. 34 C.F.R.
§104.35.

d. Ifthere is a reason to believe that the student may have a disability
requiring special education and related services, the child shall be
referred for a special education evaluation. Referrals may aiso be made,
at any time, by any concerned person, including but not limited to
District personnel, the student’s parent(s)/guardian(s), a community
service agency employee, a professional having knowledge of a child’s
problems, a child, or an ISBE employee. See the District’s Special
Education Procedures Assuring the Implementation of Comprehensive
Programming for Children with Disabilities. 23 Til.Admin.Code
§226.110.

Reports the meeting results to the Supetintendent.

Superintendent or
designee

Notifies the student’s parents/guardians when an excluded student can
retuen to school and of the placement decision. If the student will not attend
school, every reasonable effort shall be made to provide the student with an
adequate alternative education. State regulations and school policy
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Actor

Action

regarding homebound instruction shall apply.

Communicable and
Chronic Infectious
Disease Review
Team

At least annually while a student has a contagious or infectious discase,
arranges a meeting with the student’s parent(s)/guardian(s), personal
physician, local health authorities, as well as persons with knowledge of the
placement options available, to review the student’s education placeiment
and the provision of related services.

Managing & Student with a Communicable or Infectious Disease Who Demonstrates Behavior that

Could Result In Infecting Other Students or Staff Members

Actor

Action

Parents/Guardians or
any staff member

Notifies the Building Principal if a student with a communicable or
infectious disease shows a lack of control of bodily secretions, has open
sores that cannot be covered, or demonstrates behavior (e.g., biting) that
could result in direct inoculation of potentially infected body fluids into the
bloodstream.

Building Principal Immediately notifies the Superintendent of the above.
Superintendent or Upon being notified that a student is demonstrating behavior that could
designee spread his or her disease, convenes the Communicable and Chronic

Infectious Disease Review Team.

If appropriate, notifies parents of students of possible exposure if their
student may have been exposed to a communicable or infectious disease
due to behaviors exhibited by a student having such a disease.

Communicable and
Chronic Infectious
Discase Review
Team

Arranges a meeting with the student’s parent(s)/guardian(s), personal
physician, local health authorities, as well as persons with knowledge of the
placement options available. The purpose of this meeting s to:

a. Determine whether the student’s temporary removal from the classroom
is appropriate because the student poses a high risk of transmitting a
communicable and chronic infectious disease or whether another
response exists to reduce the risk of transmission. A student suspected
of being infected with a disease for which isolation is required shall be
refused admiftance while acute symptoms are present 77
[11.Admin.Code §690.30(c)(2).

b. Perform a pre-placement evaluation if the student will continue to
attend school. 34 C.ER. §104.35.

c. Make a placement decision based on the pre-placement evaluation. The
placement decision shall include any needed related services. 34 C.H.R.
§104.35. If the student will continue to attend school, determine the
student’s appropriate educational placement. The team shall also
determine if the student needs related services or placement outside the
regular classroom.

Reports the meeting’s results to the Superintendent.

Superintendent or
Designee

Notifies the student’s parent(s)/guardian(s) whether the student will attend
school. If the student will not attend school or participate in school
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Actor

Action

activities with other students, every reasonable effort shall be made to
provide the student with an adequate alternative education; owever, an
individual student’s Individualized Education Program (IZP) will control.
State regulations and school policy regarding homebound instruction apply.

Communicable and
Chronic Infectious
Disease Review
Team

At least once a month while a student is removed from normal school
attendance, arranges a mecting with the student’s parent(s)/guardian(s),
personal physician, local health authoritics, as well as persons with
knowledge of the placement options available, to review the removal aad to
determine whether the condition precipitating the removal has changed.

General Post-Evaluation

Procedures

Actor

Action

Parents/Guardians

May appeal their child’s exclusion from school or educational placement to
the School Board within 10 days of being notified of the action.

Parents/Guardians

When their child returns to school after an absence due to a communicable
and chronic infectious disease, present a certificate from a physician
licensed in Illinois stating that the child qualifies for re-admission to school
under the rules of IDPH that regulate periods of incubation,
communicability, quarantine, and reporting.

LEGAL REE. 105 ILCS 5/10-21.11.
20U.8.C. §1232¢, Family Educational Rights and Privacy Act.
29 U.S.C. §701 et seq. Rehabilitation Act of 1973.
4210.8.C. §12101 et seq., Americans with Disabilities Act of 1990.
34 CF.R. §§104.34 and 104.35.
410 TLCS 315/, Communicable Disease Prevention Act.
23 1ll.Admin,Code Part 226.
77 I.Admin,Code Parts 665, 690, 693, 695, 696, and 697.

CROSS REE.: 2:150 (Committees), 5:40 (Communicable and Chronic Infectious Disease)

Revised: June 2019

Adopted: August 2019




FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:280-E2

Students

Exhibit - Reporting and Exclusion Requirements for Common Communicable
Diseases

The foliowing chart contains requirements from rules adopted by the Tl Dept. of Public Health
(IDPH). They provide routine measures for the control of communicable diseases by establishing
progressive initiatives for implementing disease-reporting and exclusions measures. School personnel

must notify the local health authority if they have knowledge of a known or suspected case or cartier
of communicable disease, and such reports must be kept confidential. 77 TIl.Admin.Code §690.200,

Diseases and Conditions, 77 Ill.Admin.Code §690.100

The following are declared to be contagious, infectious, or commugnicable and may be dangerous to
the public health. The Section number associated with the listed diseases indicates the Section of the
rules explaining the reportable disease. Diseases and conditions are listed alphabeticaily by class.
Every class has a different timeframe for mandatory reporting to IDPH.

Standord precautions refers to infection prevention and control measures for healthcare settings that
apply to all patients regardless of diagnosis or presumed infection status. 77 [I1.Admin.Code §690.10.

Contact precautions tefers to infection control measures for healthcare settings designed to reduce the
risk of transmission of infections agents that can be spread through direct contact with the patient or
indirect contact with potentially infectious items or surfaces. 77 Til.Admin.Code §650.10.

Droplet precautions refers to infection control measures for healthcare settings designed to reduce the

risk of transmission of infectious agents via large patticle droplets that do not remain suspended in the
air and are usually generated by coughing, sneezing, or talking. 77 11l.Admin.Code §690.10.

Case refers to any living or deceased person having a recent illness due to a communicable disease.
77 Tll.Admin.Code §690.10.

Class I(a) Diseases

The following diseases shall be reported by telephone immediately (within three hours) upon initial
clinical suspicion of the disease to the local health authority, who shall then report to IDPH
immediately (within three hours).

Disease Precaution and Exclusion Rules
Any unusual case of a disease or Contacts shall be evaluated to determine the need for
condition caused by an infectious quarantine, The local health authority shall implement

agent not listed in IDPH regulations appropriate control measures.
that is of urgent public health
significance (including, but not
limited to, cowpox, Reye’s syndrome,
glanders, amoebie
meningoencephalitis, orf, monkeypox,
hemorrhagic fever viruses, infection
from a laboratory-acquired
recombinant organism, or any disease
non-indigenous to the United States),
§690.295

7:280-E2 Page 1 of 8




Disease

Precaution and Exclusion Rules

Anthrax, §690.320

Standard precautions shall be followed. Contact
precautions shall be followed for care of persons with
cutaneous anthrax when dressing does not adequately
contain drainage.

No restrictions if exposure is from infected animals or
animal products.

If thero is a suspected bioterrorist threat or event, contacts
will be evaluated to determine need for quarantine.

Botulism, Foodborne, Intestinal,
§690.327

Standard precautions shall be followed. No restrictions.

Brucellosis (if suspected to be a
bioterrorist event or part of an
outbreak), §690.330

Standard precautions shall be followed. Contact
precautions shall be followed when dressing does not
adequately contain drainage.

Coronavirus, Novel, including
Coronavirus Disease 19 (COVID-19),
Severe Acute Respiratory Syndrome
(SARS), and Middle Eastern
Respiratory Syndrome (MERS)
§690.361

Standard Precautions, Contact Precautions, Droplet
Precautions including eye protection, and Airborne
Infection Isolation Precautions shall be followed for cases
or suspect cases in a health care facility (includes any
public or private building or portion of a building used,
operated, or designed to provide health services, medical
treatment or nursing, rehabilitative or preventative care.
77 Til. Admin. Code §690.10).

All cases, including suspect cases, should be isolated at
home or in an alternative setting for housing,

Contacts shall be placed under surveillance and may be
quarantined, with close observation for fever and COVID-
like respiratory symptoms in consultation with IDPH or
the local health department.

IDPH has frequently updated its school exclusion
guidance and rules for COVID-19 during the COVID-
19 pandemic; school personnel should monitor them
regularly:

Guidance - www.dph.illinois.gov/covid 1 9/community-
guidance/school-guidance

Rules - www.dph.illinois.gov/covid 19/governor-pritzkers-
executive-orders-and-rules

Diphtheria, §690.380

Standard precautions shall be foliowed until two
successive cultures from both throat and nose (and skin
lesions in cutaneous diphtheria) are negative for diphtheria
bacilli or when a virulence test proves the bacilli to be
avirulent. The first culture shall be taken not iess than 24
houts after completion of antibiotic therapy and the
second culture shall be taken not less than 24 hours after
the {irst,

Influenza A, Novel Virus, §690.469

Standard precautions, including routine use of eye
protection, and droplet precautions shall be followed for
patients in health care settings, ¢.8., hospitals, long-term
care facilities, outpatient offices, emergency transport

7:280-E2
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Disease

Precaution and Exclusion Rules

vehicles,

Control of contacts is based on transmissibility and
severity of the illness that caused the influenza strain.

(See the f/ns of policy 4:180, Pandemic Preparedness;
Meanagement, and Recovery, for information and
resources regarding influenza epidemics in schools; 4:180-
AP, School Action Steps for Pandemic Influenza or
Other Virus/Disease, and 4:180-AP2, Pandemic Influenza
Surveillance and Reporting.)

Plague, §690.570

Standard precautions shall be followed. For all patients,
droplet precautions shall be followed until pneumonia has
been determined not to be present.

For patients with pneumonic plague, droplet precautions
shall be followed until 48 hours after initiation of effective
antimicrobial therapy and the patient has a favorable
clinical response. Antimicrobial susceptibility testing is
recommended.

A strict, seven day quarantine is required for contacts to
pneumonic plague who refuse chemoprophylaxis.

Poliomyelitis, §690.580

Ocenrrence of a single case of poliomyelitis due to wild
polio virus shall be recognized as a public health
emergency, prompting immediate investigation and
response.

Standard precautions shall be followed. Contact
precautions shall be followed for diapered or incontinent
persons or during institutional outbreaks for the duration
of hospitalization.

Q-fever (if suspected to be a
bioterrorist event or part of an
outbreak), §690.595

Standard precautions shall be followed. No restrictions on
contacts.

Smallpox, §690.650

Post-exposure immunization, within three to four days
after exposure, provides some protection against disease
and significant protection against a fatal outcome. Any
person with significant exposure to a person with probable
or confirmed smallpox during the infectious stage of
illness requires immunization as soon after exposure as
possible, but within the first four days after exposure.

Tularemia (if suspected {o be a
bioterrorist event or part of an
outbreak), §690.725

Standard precautions shall be followed.

Any suspected bioterrorist threat or
event, §690.800

Cases and contacts shall be evaluated to determine need
for isolation,

Class I(b) Diseases

The following diseases shall be reported as soon as possibie during normal business hours by
telephone (some rules state that facsimile or electronic reporting are also acceptable, the Disease

column indicates “F” for facsimile or

7:280-E2

“R» for electronic in those instances), but within 24 hours, ie.,
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within eight regularly scheduled business hours after identifying the case, to the local health
authority, who shall then report to IDPH as soon as possible, but within 24 hours.

Disease

Precaution and Exclusion Rules

Botulism (intestinal, wound and
other), §690.327

Standard precautions shall be followed. No restrictions.

Brucellosis (not part of suspected
bioterrorist event or part of an
outbreak), §690.330

Standard precautions shall be followed. Contact
precautions shall be followed when dressing does not
adequately contain drainage. No restrictions on confacis.

Chickenpox (Varicella), §690.350 (F
or E)

Children shall be excluded from school or child care
facilities for a minimum of five days after the appearance
of eruption or until vesicles become dry.

Standard precautions, contact precautions and airborne
infection isolation precautions shall be followed for
patients in a health care facility until all esions are dry
and crusted.

Cholera, §690.360 (F)

Standard precautions shall be followed. Contact
precautions shall be followed for diapered or incontinent
persons or during institutional outbreaks until absence of
diarthea for 24 hours.

Escherichia coli infections (E. coli
0157:H7 and other Shiga toxin-
producing E. coli), §690.400 (F)

Cases shall avoid public swimming pools while
symptomatic and for two weeks after the date diarrhea has
ceased. Specific precautions for food handlers must be
followed.

Haemophilus influenzae, meningitis
and other invasive disease, §690.441

)

Standard precautions and droplet precautions shall be
followed. Droplet precautions shall be followed until 24
hours after initiation of effective antimicrobial therapy.

Hantavirus pulmonary syndrome,
§690.442 (F)

Standard precautions shall be followed. No restrictions on
contacts.

Hemolytic uremic syndrome, post-
diarrheal, §690.444 (¥)

See requirements for the applicable disease that preceded
the HUS (when preceding cases are either E.Coli (Section
§690.400) or Shigellosis (Section §690.640) standard
precautions shall be followed and contact precautions
shall be followed for diapered or incontinent persons or
during institutional outbreaks until absence of diarrhea for
24 hours).

Hepatitis A, §690.450 (F)

Standard precautions shall be followed. In diapered or

incontinent persons, the following contact precautions

shall be followed:

¢ Infants and children less than three years of age for
duration of hospitalization;

¢ Children 3 to 14 years of age, until two weeks after
onset of symptoms; and

o Those greater than 14 years of age, for one week after
onset of symptoms,

Infivenza admissions into intensive

Standard and droplet precautions shall be followed. IDPH
may distribute additional recommendations in conjunction

7:280-E2
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Disease

Precaution and Exclusion Rules

care unit, §690.468 (F or E)

with CDC guidance.

Measles, §690.520

Children with measles shall be kept out of school or child
care facilities for at least four days after appearance of the
rash.

Mumps, §690.550 (¥ or E)

Cases shall be excluded from school, child care facilities
or workplace until five days after onset of symptoms
(parotitis).

Susceptible contacts should be excluded from school or
the workplace from days 12 through 25 after exposure.

Neisseria meningitidis, meningitis and
invasive discase, §690.555 (F)

Standard precautions shall be followed, Droplet
precautions shall be followed until 24 hours after initiation
of effective antimicrobial therapy.

Outbreaks for public health
significance (including but not limited
to, foodborne and waterborne
outbreaks), §690.565 (E)

Make a report to local health authority within 24 hours for
investigation. If outbreak has occurred, the local health
authority makes a final report to IDPH. Cases are
evaluated to determine need for isolation,

Pertussis (whooping cough),
§690.750

Standard precautions shall be followed. Droplet
precautions shall be followed for known cases until the
patient has received at least five days of a course of
appropriate antibiotics.

Case shall be excluded from school until five days of
appropriate antibiotic therapy is complete. Suspected
cases who do not receive antibiotics should be isolated for
three weeks after onset of paroxysmal cough or until the
end of the cough, whichever comes first.

Q-fever (not suspected in bioterrorist
attack or part of an outbreak),
§690.595

Standard precautions shall be followed. No restrictions for
contacts.

Rabies, human, §690.600 (F)

Standard precautions shall be followed.

Rabies, potential human exposure,
§690.601 (F)

Definition of exposed person to be
reported is lengthy and available in
§690.601.

The local health authority determines whether rabies post-
exposure prophylaxis for the exposed person is needed.

Rubella, §690.620 (F or E)

Cases shall be excluded from school, child care facilities
or the workplace for seven days after rash onset.
Susceptible contacts should be excluded from school from
days seven through 23 following rash onset after iast
exposure.

Smallpox vaccination, complications
of §690.655 (B)

Precautions for individuals with vaccination complications
vary depending upon the type of complication. See
Smallpox, §690.650 above

Staphylococcus aureus infections with

The Department will issue specific recommendations on a

7:280-E2
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Disease Precaution and Exclusion Rules

intermediate or high level resistance | case-by-case basis.
to Vancomycin, §690.661 (F)

Streptococeal infections, Group A, Standard Precautions shall be followed. Droplet

invasive and sequelae to Group A Precautions shall be followed for persons with necrotizing
streptococcal infections, §690.670 (F) | fasciitis or toxic shock syndrome until 24 hours after
initiation of effective antimicrobial therapy. In cases of
necrotizing fasciitis, when dressing does not adequately
contain drainage, contact precautions shall be followed
until 24 hous after initiation of effective antimicrobial

therapy.
Tularemia (not suspected to be Standard precautions shall be followed. No restrictions on
bioterrorist event or part of an contacts.
outbreak), §690.725
Typhoid fever, §690.730 (F) All persons living in the household of a newly identified

chronic carrier and other contacts living outside the home
must submit two consecutive negative specimens of feces.

If persons required to be tested refuse to comply within
one week after notification, they shall be restricted from
their oceupations, school attendance or day care (adult or
child) attendance until compliance is achieved.

Typhus, §690.740 (F) Standard precautions shall be followed. Proper delousing
for louse-borne typhus is required. The local health
authority shall monitor all immediate contacts for clinical
signs for two weeks.

Clags II Diseases

The following diseases shali be reported as soon as possible by mail, telephone, facsimile or
electronically during normal business hours, but within seven days, to the local health authority which
shall then report to the IDPH within seven days.

Disease Precaution and Exclusion Rules

Arboviral Infection (including, but not | Standard precautions shall be followed. No restrictions on

limited to, California encephalitis, 8t. | contacts.

Louis encephalitis and West Nile

virus), §690.322

Campylobacteriosis, §690.335 Standard precautions shall be followed. Contact
precautions shalil be followed for diapered or incontinent
persons or during institutional outbreaks until diarthea is
absent for 24 hours,

Cryptosporidiosis, §690.365 Standard precautions shall be followed. Cases shall avoid
swimming in public recreational water venues (e.g.,
swimming pools, whirlpooi spas, wading pools, water
parks, interactive fountains, lakes) while symptomatic and
for 2 weeks after cessation of diarrhea.

Cyclosporiasis, §690.368 Standard precautions shall be followed.

7:280-E2 Page 6 of 8




Disease

Precaution and Exclusion Rules

Hepatitis B and Hepatitis D, §690.451

Standard precautions shall be followed. No restrictions on
contacts,

Hepatitis C, §690.452

Standard precautions shall be followed. No restrictions on
contacts,

Histoplasmosis, §690.460

Standard precautions shall be followed. No restrictions on
contacts.

Influenza, Deaths in persons less than
18 years of age (lab confirmed and no
recovery between illness and death),
§690.465

N/A

Legionellosis, §690.475

Standard precautions shall be followed. No restrictions on
contacts.

Leptospirosis, §690.490

Standard precautions shall be followed. No restrictions on
contacts.

Listeriosis (when both mother and
newborn are positive, report mother
only), §690.495

Standard precautions shall be followed. No restrictions on
contacts.

Malaria, §690.510

Standard precautions shall be followed. No restrictions on
confacts,

Psittacosis due to chlamydia psittaci,
§690.590

Standard precautions shall be followed. No restrictions on
contacts.

Salmonellosis (other than typhoid
fever), §690.630

Standard precautions shall be followed. Contact
precautions shall be followed for diapered or incontinent
persons or during institutional outbreaks until absence of
diarthea for 24 hours,

Shigellosis, §690.640

Standard precautions shall be followed. Contact
precautions shall be followed for diapered or incontinent
persons or during institutional outbreaks until diarrhea is
absent for 24 hours.

Toxic shock syndrome due to
Staphylococcus aureus infection,
§690.695

Standard precautions shall be followed. No restrictions on
contacts,

Streptococcus ptisumoniae, invasive
disease in children less than five
years, §690.678

Standard precautions shall be followed. No restrictions on
contacts,

Tetanus, §690.690

Standard precautions shall be followed and post-injury
patients at risk should receive human tetanus immune
globulin and/or toxoid. No restrictions on contacis.

Tickborne Disease, including
ehrlichiosis, anaplastmosis, Lyme
disease, and Rocky Mountain spotted
fever, §690.698

Standard precautions shall be followed. No restrictions on
contacts,

7:280-E2
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Disease

Precaution and Exclusion Rules

Trichinosis, §690.710

Standard precautions shall be followed. No restrictions on
contacts.

Tuberculosis, §696.170

Reporting requirement is limited to health care
professionals (includes nurses and health coordinators or
health care settings). Report electronically or by
facsimile, followed up with a phone call to Jocal TB
authority, or if none, to IDPH.

Exclude case if considered to be infectious according to
IDPH’s rules and regulations for the control of TB or as
recommended by the local health authority.

Vibriosis (Nen-cholera Vibiio
infections), §690.745

Standatd precautions shall be followed. Contact
precautions shall be followed for diapered or incontinent
persons or during institutional outbreaks until diarthea
ceases.

Reporting of Sexually Transmissible Infections, 77 Ill.Admin.Code 693.30

The following sexually transmitted infections are reportable by health care professionals only (which
includes advanced practice nurses, licensed nurses (including school nurses), or other persons
licensed or certified to provide health care services of any kind to the local health department, or if
none exists, to IDPH. Reports are strictly confidential and must be made within seven days after the
diagnosis or treatment,

Infection Exclusion Rules

Acquired Immunodeficiency A person may only be isolated with that person’s consent

Syndrome (AIDS) or upon order of a court in those cases there the public’s
health and welfare are significantly endangered and where
all other reasonable means have been exhausted and no
less restrictive alternative exists. 77 Il Admin.Code
§693.60(b).

HIV Infection See above.

Syphilis See above.

Gonorrhea See above.

Chlamydia See above.

Chancroid See above.

Exclusion Criteria for Non-Reportable Diseases and Ilinesses

There are a number of diseases and illnesses that have either never been reportable or no longer need
to be reported under IDPH rules. However, some of these conditions may still pose a health risk and
require exclusion from school. IDPH has published a chart which includes diseases and illnesses that
do not require reporting of individual cases (as well as more common diseases those that do need to
be reported), but may still require exclusion from school. Please refer to the following link for further
guidance at:

http://dph.illinois.cov/sites/default/files/publications/cominchartschool-032817.pdf.
Revised: December 2021 Adopted: January 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:280-13

Instruction

Exhibit - Prevention of Staphylococgai Infections for Schools

The following resources from the H1. Dept. of Public Health (IDPH) and Centers for Disease Control
and Prevention (CDC) may be distributed to students and their parents/guardians and staff to inform
them about what staphylococcus aureus is, how it spreads, and how staph infections can be prevented:

o https://dph.illinois.gov/topicswservices/diseases—and~conditiotls/diseasesma—z-list/mrsa.htmE
6 www.cde.govinrsa/community/

o Additional  factsheets for  parents, athletes and  staff are  available  at:
www,cde.gov/mrsa/community/posters/index.html.

The local health department may also have more information specific to the District’s jurisdiction.

Revised: June 2023
Adopted: July 2023
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:285

Studenis

Anaphylaxis Prevention, Reshonse, and Management Program

School attendance may inorease a student’s risk of exposure fo aliergens that could ftrigger
anaphylaxis. Students at vigk for anaphylaxis benefit from a Sehool Board policy that coordinates a
planned response i the event of an anaphylactic emergency. Anaphylaxis is a severe systeinic
allergic reaction from exposure to allergens that is rapid in onset and can cause death. Common
allergens include animal dander, fish, latex, milk, shellfish, tree nuis, ©ggs, insect venom,
medications, peanuts, soy, and wheat. A severe alletgic reaction usually ocours quickly; death has
been reported to cceur withip minutes. An anaphylactic reaction can also oceur up to one to two hours
after exposure to the allergen.

While it is not possible for the District to completely eliminate the risks of an anaphylactic emergency
when a student is at school, an Anaphylaxis Prevention, Response, and Management Program using a
cooperative effort among students’ families, staff members, students, health care providers,
emergency medical services, and the community helps the District reduce these risks and provide
accommodations and proper treatment for anaphylactic reactions.

The Superintendent or designee shall develop and implement an Anaphylaxis Prevention, Response,
and Management Program for the prevention and treatment of anaphylaxis that:

i. Fully implements the Iil. State Board of Bducation (ISBE)’s medel policy required by the
Sehool Code that: (a) relates to the care and response to a persomn having an anaphylaxis
toaction, (b) addresses the use of epinephrine in a school setting, (c) provides a fuil food
allergy and prevention of allergen exposure plan, and (d) aligns with 105 ILCS 5/22-30 and

23 I1.Admin.Code §1.540.

5. Ensures staff members receive appropriate training, including: (a) an in-service training
program for staff who work with students that is conducted by a person with expertise in
anaphylactic reactions and management, and (b) training required by law for those staff
members acting as trained personnel, as provided in 105 ILCS 5/22-30 and 23
111 Admin.Code §1.540.

3. Implements and maintains a supply of undesignated epinephrine in the name of the District,
iy accordance with policy 7:270, Administering Medicines 1o Students.

4. Tollows and references the applicable best practices specific to the District’s needs in the
Centers for Disease Control and prevention's Voluniary Guidelines for Managing Food
Allergies in Schools and Early Care and Education Programs and the National Association
of School Nurses Allergies and Anaphylaxis Resources/Checklists.

5 Provides annual notice to the parents/guardians of all students to make them awate of this
policy.
6. Complics with State and federal Jaw and is in alignment with Board policies.
Monitoring
Pursuant to State law and policy 2:240, Board Policy Development, the Board reviews and makes any

necessary updates to this policy at least once every three years. The Superintendent or designee shall
assist the Board with its review and any nccessary updates.
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LEGAL REF. 105 TLCS 5/2-3.190, 5/10-22.39(e), and 5/22-30.
23 11l Admin.Code §1.540.
Anaphylaxis Response Policy for lllinois Schools, published by ISBE.

CROSS REF.: 4:110 {Transportation), 4:120 (Food Services), 4:170 (Safety), 5:160 (Staff
Development Programy, 6:120 (Education of Children with Disabilities), 6:240
(Field Trips), 7:180 (Prevention of and Response {0 Bullying, Intimidation and
Harassment), 7:250 (Student Support Services), 7:270 (Administering Medicines
to Students), 8:100 (Relations with Other Organizations and Agencies)

Revised: Oct. 22 Adopted: Dec. 22
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:285-AP

Students

Administrative Procedure - Anaphylaxis Prevention, Response, and Management
Program

The following procedure implements policy 7:285, Anaphylaxis  Prevention, Response, and
Management Program, which is based upon the Il State Board of Education’s (ISBE) dnaphylaxis
Response Policy for Schools (ISBE Model), available at: www.isbe.net/Documents/Anaphylactic-
policy.pdf (105 ILCS 5/2-3.190, added by P.A. 102-413 and renumbered by P.A. 102-813). The
District’s Anaphylaxis Prevention, Response, and Management Program is developed and
collectively implemented by {ocal school officials, District staff, students and their families, and the
community. This administrative procedure contains three sections as follows:

1. Glossary of Terms

2. Anaphylaxis Prevention, Response, and Management Program

3. Individual Allergy Management (Three Phases)
Phase One: Identification of Students with Allergies
Phase Two:  Plan to Reduce Risk of Allergic Reactions
Phase Three:  Response to Allergic Reactions

Glossary of Terms

The Terms Related to This Model Anaphylaxis Response Policy of the ISBE Model (p. 4) 18
incorporated here by reference. In this procedure, the tern epinephrine injector is used in lieu of
epinephrine auto-injector (ISBE Model, p. 4) because that is the term used in the School Code, but
they have the same meaning.

Anaphylaxis - A severe systemic allergic reaction from exposure to allergens that is rapid in onset
and can cause death. An anaphylactic reaction can occur up to one to two houts after exposure to the
allergen. Common allergens include anima! dander, fish, latex, milk, sheilfish, trce nuts, eggs, msect
venom, medications, peanuts, soy, and wheat.

Anaphylaxis Prevention, Response, and Management Program (Program) - The overall process
that the Superintendent and other District-level administrators use to implement policy 7:285,
Anaphyloxis Prevention, Response and Management Program, whicl is based upon the ISBE Model.

Anaphylaxis Prevention, Response, and Management Committee (Committee) - A District-level
team that the Superintendent creates to develop an Anaphylaxis Prevention, Response, and
Management Program. It monitors the District’s Anaphylaxis Prevention, Response, and Management
Program for effectiveness and establishes a schedule for the Superintendent to report information
back to the Board once every three ycars.

€DC Guidelines - The Voluntary Guidelines for Managing Food Allergies in Schools and Early
Care and Education Programs, published by e Centers for Disease Control and Prevention (2013)
and available at: www.cdc.gov/healtlwschools/foodallergiesindf/.’l{) 316712~
A FA guide 508tag.pdf. The CDC Guidelines are referred to in the ISBE Model as “a full food
allergy and prevention of allergen exposure plan.” The CDC Guidelines are focused on the
management of food allergies, but they also mention other allergens that may result in anaphylaxis (p.
21).

Individual Allergy Management - The process at the building level used to manage and prevent
anaphylaxis. The process identifies: (a) students with allergies, (b) procedures to prevent exposure to
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known allergens, and (c) appropriate responses to allergic reactions. It is synonymous with the third
section in this sample administrative procedure.

Individualized Educational Program/Plan (IEP) - A plan or program developed to ensure that 2
child who has a disability identified under the law and is attending a public elementary or secondary
school receives specialized instruction and related services.

Iudividual Health Care Plan (IHCP) - A document that outlines an allergic student’s needs, and at
iminimum, includes the precautions necessary for allergen avoidance and emergency procedures and
treatments. Iis function is similar to a 504 Plan (see below). Important: Consult the Board Attorey
about whether the Programi should implement a 504 Plan or [HCP. This Program’s procedures
implement 504 Plans only. Insert IHCP in place of or in addition to 504 Plan in this document if the
District will also implement THCPs.

504 Plan - A document that outlines an allergic student’s needs, necessary accommodations, and
individuai staff member responsibilities. Its function is identical to an IHCP while also including
procedural protections (see above). This Program’s procedures implement 504 Plans only.
Important; Consult ihe Board Attorney about whether implementing only 504 Plans is the best
method. Many aitorneys agree that a 504 Plan is the best {although not universal) practice for a
student with a diagnosis of an allergy.

504 Team - A building-ievel team that implements the phases of Individual Allergy Management ina
student’s 504 Plan. Insert “THCP Team” in place of or in addition to «504 Team” if the district will
aiso implement IHCPs. Note: If the District implements THCPs, gathering information, identifying

methods to prevent exposute, and assigning staff responsibilities will rely heavily on the
Nurse/Designated School Personnei (DSP), not a 504 Team.

Anaphylaxis Prevention, Response and Management Program

This section refies heavily upon District-level administrators to implement the Program cven if the
District has no students with food or other allergies. 105 ILCS 5/2-3.190, added by P.A. 102-413 and
renumbered by P.A. 102-813. This is because identification of students at risk of anaphylaxis cannot
be predicted, and it is possible that a student who has not been identified could have his or her first
ceaction at school. CDC Guidelines, p. 9. This section references the ISBE Model and aligns with
governance principles so that District-level administrators can: (a) integrate the Program into the
District’s existing policies and procedures, (b) engage in ongoing monitoring of the Program, (c)
agsess the Program’s offectiveness, and (d) inform ihe Board about the Program along with
recommendations to enhance its effectiveness.

Note: Modify this section based upon the District’s specific implementation needs. The only
mandate in 105 TLCS 5/2-3.190 was that school boards implement a policy based upon the ISBE
Model by 8-17-22. Implementation methods are many; this Program provides one method.

Action

Actor
Superintendent

: Hstablish a District-wide Anaphylaxis Prevention, Response, and Management Comtittee
or designee (Committee) to operate as a Superintendent committee. Consider including:

District-level administrators

Building Principals (Building Principals are mandatory for successful implementation
of the Program)

District Safety Coordinator (sce 4:170-AP1, Comprehensive Safety and Security Plan,
Part C, District Safety Coordinator and Safety Team; Responsibilities)

District 504 Coordinator (see 6:120, Education of Children witlt Disabilities and
6:120, AP1, E1 Notice to Parents/Guardians Regarding Section 504 Rights)

S

7:285-AP Page2 of 13



Staff members, 8.8, school nurse/health aide, teachers, P
staff, bus drivers, athletic coaches

araprofessionals, food service

Parents/Guardians

Community members, €.2., individuals with expertise in allergens and anaphylaxis
Students

Chair and convene Committee meetings for the purpose of implementing the Prograin. Note:
The Committee is not required by State law. However, establishing it provides a best practice
for aligning with governance principles and examining jmplementation issues specific to cach
individual school district. While smaller school districts, i .¢., one-building districts, may be
able to implement a Program through one meeting, larger school districts will likely require
the uniform coordination that this Committee provides. Some school districts may choose to
use the ISBE Model document, available at: www.isbe.net/ Documents/Anaphylactic-
policy.pdf, ot create a document that is consistent with the requirements of the ISBE Model,

but also reflects the specific needs of the school district.

tnform the School Board of the Committee’s progress and needs by adding information items
to the Board’s agendas at least once gvery three years.

Anaphylaxis (dentify existing policies, procedures, and exhibits that affect implementation of the Program,

Prevention, inchuding, but not limited to:
Response, and 1:20, District Organization, Operations, and Cooperative Agreements
Management 2:20, Powers and Duties of the School Board; Indemnification

Committee 2240, Board Policy Development

4:110, Transportation

4:120, Food Services

5:100, Staff Development Progra

5:100-AP, Staff Development Program

6:65, Student Social and Emotional Developmeiit

6:120, Education of Children with Disabilities

6:120-AP1, Special Education Procedures Assuring the Implementation of Comprehensive
Programming for Children with Disabilities

6:240, Field Trips

7:180, Prevention of and Response to Bullying, Intimidation, and Harassmen!

7:250, Student Support Services

7:270, Administering Medicines to Students

1.970-AP1, Dispensing Medication

7:970-AP2, Checklist for District Supply of Undesignated Asthma Medication, Epinephrine
Injectors, Opioid Antagonists, and/or Glucagon

7:270-E1, School Medication Authorization Form

7:285-AP, B, Allergy and Anaphylaxis Emergency Plan

8:100, Relations with Other Organizations and Agencies

At least once every three years, recommend to the Superintendent any necessary policy
changes that must be brought to the School Board for consideration. See policy 2:240, Board
Policy Development.

Recommend to the Superiniendent any amendments to administrative procedures. Note: The
Committee may want fo utilize 7.285-AP, B, Aliergy and Anaphylaxis Emergency Plan
(AAEP), for allergy management purposes. The sample exhibit is an adaptation of the
American Academy of Pediatrics’ sample emergency action plan form, Allergy and
Anaphylaxis Emergency Plan available at:
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https://downloads.aap.or AAP/PDF/AAP_Aller
ncludes the parent/guardian acknowledgment of district immunity and the hold
harmiess/indemnification agreement required by 103 1.CS 5/22-30 and 5/22.21b. See 7:270,
Administering Medicines to Students, at ffn 7, for more information.

The Committee should also assess the feasibility of adding staff training during a Pericdic
Emergency Response Drill (CDC Guidelines, p. 50) to the District’s School Safety Drill Plan
(see 4:170-APL, Comprehensive Safety and Security Plan, paragraph F., School Safety Drill
Plan). Adding this suggested drill is not required and exceeds the mandate contained i 105
(LCS 128/, If added, revise paragraph E., Annual Safety Review of 4:170-AP1,
Comprehensive Safety and Security Plan to include the applicable bolded items (a)-(f) listed in
the CDC Guidelines on preparation for food allergy emergencies (p. 31-34).

Convene a District-wide meeting with all Building Principals, other appropriate administrative
and special education staff, and the Board Attorney to discuss this Program and the ISBE
Model, and to prepare each individual Building Principal to implement it in his or her
building. Note: The Board Attorney will be a necessary participant in the District’s efforts to
manage anaphylaxis management issues. The Superintendent may want to authorize individual
Building Principals to consult with the Board Attorney in some circumstances. If 80, the
Superintendent should outline this process during this meeting.

Educate and train all staff by coordinating, through the Superintendent of Building Principals,
the required annual in-service training program(s) for staff working with students. The in-
service must be conducted by a person with expertise in anaphyiactic reaction management
and inciude administration of medication with an injector (105 ILCS 5/10-22.39(e)). This
training will also be incorporated into new school employee training, Note: State iaw requires
{he in-service training to be conducted every two yeats, but the ISBE Model states that
schoolwide training be conducted annually, when new employees are onboarded, and when an
individual is identified as being at risk, Person with expertise is not defined, but the use of the
word expertise suggests that using a lay person to provide training is not appropriate. Consider
the list of training resources in the CDC Guidelines (p. 100-101). This training should include
(CDC Guidelines, p. 36):

Consider implementing the above issues by informing sta

and Anaph

A review of policies and building procedures

An overview of food allergies

Definitions of key terms, inctuding food allergy, major allergens, epinephrine, and
anaphylaxis

The difference between a potentially fife-threatening food allergy and other food-
yelated problems

Signs and symptots of a food allergy reaction and anaphylaxis (see ISBE Model, p. 5)
and information on cominon emergency medications

General strategies for reducing and preventing exposure to allergens (in food and non-
food items}

Policies on bullying and harassment and how they apply to children with food
allergies

The District’s emergency plans, including who will be contacted in the case of an
emergency, how staff will communicate during a medical emergency, and what
cssential information they will communicate

ff of the goals established in each of
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the following Board policies:

the 111, Learning Standards.

referenced policy language.

why it is wrong to tease or bully others, inctuding people with allergies,

personal conduct.

for Parent Education).

Program’s effectivencss to the Board for consideration.

7:285-AP

Tncorporate updated medical best practices into all areas of the Program.

6:65, Student Social and Emotional Development. This policy requires the District’s
educational program fo incorporate student social and emotional development into its
educational program and be consistent with the social and emotional development standards in

7:180, Prevention of and Response to Bullying, Intimidation, end Harassment. This policy
prohibits students from engaging in bullying, intimidation, and harassment, which diminish a
student’s ability to learn and a school’s ability to educate. It states that preventing studenis
from engaging in these disruptive behaviors is an important District goal. Note: Tacluding
bullying and sensitivity awareness in the requived in-service exceeds State law requirements.
Because State law requires districts to have policies addressing bullying
and social and emotional development (405 11,CS 49/) and the CDC Guidelines highlight that
increasing awareness of these issues is a best practice consideration, the required in-service is
a logical place to include this education. Be sure Jocally adopted board policies con

(105 ILCS 5/27-23.7)

Provide developmentally appropriate allergy education for students as part of a curricutum
topic, €.8. health, physical education, general scienice, consumet science, character education,
so that students can: (1) identify signs and symptoms of anaphylaxis, (2) know and understand
(3) know and

understand the importance of finding a staff member who can help respond to suspected
anaphylaxis, and (4) understand rules on hand washing, food sharing, allergen-sa

fe zones, and

Provide community outreach through Building Principals by providing information to students
and their parents/guardians about the Program. A successful Program needs Sup
participation from parents of children with and without allergies. Parents and families need to
learn about the District’s food allergy policy and practices through communications from
administrators, school Lealth staff, classroom teachers, and food service staff. See CDC

Guidelines, p. 38 and p. 100-102 (MNational Nongovernmental Resources, including resources

Monitor the Program by assessing its effectiveness at least once every threo years.

Establish a schedule for the Superintendent to report aiy recommendations to enhance the
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Inform the school community of the Program by providing the information to students and
their parents/gnardians. For an outline of a sample letter, see

www.stlouischildrens.or sites/default/files/ dfs/FAMEToolkit2017—section3—admiu. df, p.
14 Inform the schoo! community of the opportunities to better understand food allergy
management issues.

Building
Principal

Implement the Prograin in the building by meeting with the Nurse or, if a nurse is not
available, other designated school personnel (DSP) and special education staff in the building
to examine the ISBE Model. Identify and follow:

Al best practices that apply to the conditions in the school building, including classtooms
and the cafeteria, as well as on school transportation, at school-sponsored events
(inciuding activities before and after schoo!, and field trips), and during physical
educationfrecess to reduce exposure to allergens. See ISBE Model, p.3, and CDC
Guidelines, p. 43-45.

All jtems from the actions for School Administrators and Registered School Nurses that
apply to the working conditions in the school settings listed immediately above. CchC
Guidance, p. 59-64.

Educate staff members about the Program and their likely involvement with the daily
management of food (or non-food) allergies for ‘adividual students (Individual Allergy
Management). CDC Guidelines, p. 27-31. Inform staff members about healthy and acfive non-
food rewards, see: www.actionforheaithykids.org/activitﬂhealthy-active—non-food—rewards/

Identify at least two employees in the building, in addition to the Nutse/DSP, to be trained in
the administration of epinephrine by auto-injection. Only frained personnel may administer
epinephrine to a student believed to be having an anaphylactic reaction. (ISBE Model, p. 6).
For training requirements, seo 7:970-AP2, Checklist for District Supply of Undesignated
Asthma Medication, Epinephrine Injectors, Opioid Antagonists, and/or Glucagon. Note:
Although 105 ILCS 5/22-30 permits any “personnel authorized” under a student’s specific
individual pian to administer an undesignated epinephrine injector, the ISBE Model makes ne
such distinction and requires all personnel administering epinephrine (whether prescribed to a
student or undesignated) to a student to complete the training required of trained personnel.

Annually notify patents/guardians i1 the student handbook(s) of policy 7:285, Anaphylaxis
Prevention, Response, and Management Program, and include the contact information of a
staff member who parents/ guardians can contact if they have questions about how the policy
applies to their child. To inerease awareness of the bullying issues faced by students with
allergies, consider including information for students and their parents/ guardians about the
goals established in Board policy 7:180, Prevention of and Response o Bullying, Intimidation,

and Harassment.

School Board | Monitor policy 7285, Anaphylaxis Prevention, Response, and Management Program, at least
once every three years, and consider changes recommended by the Committee. See policy

2:240, Board Policy Development.

Consider all policy changes recommended by the Superintendent.-

Provide the appropriate resources for the Superintendent to successfully implement the
Program.
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Individual Allergy Management

This section’s procedures are implemented each time the sehool identifies a student with an allergy. It
follows policy 6:120, Education of Children with Disabilities, and references additional
considerations based upon the ISBE Model. It relies heavily upon Building Principals and the
Nurse/DSP to identify the necessary accommodations for each student and determine which staff
membess are responsible to provide them. Accommodations ate impacted by a number of factors,
e.g., the student’s age, the allorgen(s) involved, the facilities at each school building, etc.

Phase One: Identification of Students with Allergies

Actor

e

Parent/Guardian Inform the Building Principal of the student’s food allergy.

Action

Complete an Allergy History Form, (for a sample, see the Family Allergy
History Form, available at: wmv.nasn,org[nasn—resourcesfresources-by—
topiclallergies—auaphylaxis and AAEP. Return them to the Building
Principal or Nurse/DSP. ' ‘

1f the District participates in the U.S. Dept. of Agriculture’s Child
Nautrition Programs and the student has a disability that requires meal
modifications, complete a medical statoment signed by a licensed
healthcare provider. CDC Guidelines, p. 28. See
www.isbenet/Documents/201 7-ACCOM-MANU AL-SP40.pdf for
‘nformation and the Medical Authority Modified Meal Request Form at:
www.isbe.net/ layouts/Downioad.aspx?SourceUrlﬂ/Documcnts/Medical—
Authorig{—Modiﬁed-Meal—Reguest—Form.docx.

Cooperate with school staff to provide the medical information
necessary directly from the student’s health care provider to develop
plans for managing individual care and emergency actions. CDC
Guidelines, p. 27.

Participate in all meetings to assess and manage the individual student’s
health needs.

[
‘Building Principal
and/or Nurse/DSP

TEP or 504 Teain

Follow the District’s procedural safeguards for convening a meeting to
assess the individual student’s allergy management needs.

Modify this section if the District imptements IHCPs. See Glossary
above for more information.

For a student who is not already identified as a student with a disability,
determine whether a referral for an evaluation is warranted using the
District’s evaluation procedures for determining whether a student is a
student with a disability within the meaning of IDEA or Section 504
(see Board policy 6:120, Education of Children with Disabilities).

For a student with an existing IEP or Section 504 plan, or who qualifies
for one on the basis of his ot her allergy, determine:

i Whether the student’s allergy requires related services to
ensure the provision of a “free appropriate public education”
(FAPE), and/or

5. ‘Whether the student’s allergy recuires appropriate reasonable
accommodations for the student’s disability.
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e

If the answer to either of the above questions is negative, notify the
parent/guardian in writing of the reasons for the denial and the right to
appeal. Provides any required procedural safeguard notices. See 23
Til.Admin.Code §226.510; Section 504 of the Rehabilitation Act of
1973 (34 CF.R. Parts 104 and 300); and 6:120-AP1, B1, Notice fo

Parents/Guardians Regarding Section 504 Rights.

If the answer to either of the above questions is positive:

{. Gather appropriate health information by using the completed
Allergy History Form and AAEP.

2. Identify all necessary accommodations and complete a 504 Plan
(use the District’s established forms), For meal substitutions,
the parent/gnardian must submit a medical statement signed by
a licensed healthcare provider.

3. Determine which staff provides the identified accommodations.
Remember that accidental exposures are more likely to happen
when an unplanned event or non-routine event occurs, and
special care should be taken to address procedures for staff
members who provide fransportation, substitute teaching,
coaching or other activities, field trips, and classroom
celebrations. For staff members to consider, scé CDC
Guidelines, Sec. 3, Pulling Guidelines into Practice: Actions
for School Adminisirators and Staff, p. 59-80.

4. Assign responsibilities to individual staff members for
providing the identified accommodations. Inform staff
members absent during the creation of the 504 Plan of their
responsibilities.

5. Tdentify willing 504 Team members trained in emergency
response {0 respond to any allergic reactions the student may
have, Only frained personnel may administer epinephrine to a
student believed to be having an anaphylactic reaction. ISBE
Model, p. 6. Note: Consult the Board Attorney if options are
limited or the classroom teacher is not willing to administer
epinephrine. While clagsroom teachers are a Jogical choice to
provide emergency response due to their continual close
proximity to students, such an assignment may: (1) impact
terms and conditions of employment and may trigger collective
bargaining rights, and/or (2) violate 105 ILCS 5/10-22.21b,
which states that under no circumstances shail teachers o other
pon-administrative school employees, except certified school
nutses and non-cettificated registered professional nuxses, be
required to administer medication to students.

6. Provide the required procedural safeguard notices. See 23

1. Admin.Code §226.510; Section 504 of the Rehabilitation
Act of 1973 (34 C.E.R. Parts 104 and 300); and 6:120-AP1, E1,
Notice to Parenis/Guardians Re garding Section 5 04 Rights.

Phase Two: Plan to Reduce Risk of Allergic Reactions
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Building Principal and/or
Nurse/DSP

Convene a meeting to educate all the staff members who will
provide the : dentified 504 Plan accommodations about their
responsibilities.

Fnsure individual staff members are propetly trained and perform
their responsibilities and provide the necessary accommedations for
the student’s individual health needs.

Facilitate the dissemination of accurate information in the building
about the student’s allergy while respecting privacy rights.

Note; Request permission from the Superintendent to consult the
Board Attorney about best practices for disclosures to volunteers
(e.g., field trip chaperones or 100N parents) of confidential
medicat information without parental consent. Generally
Ruilding Principais have discretion, but these situations are fact-
specific. Ideally the District should attempt to get patental
perimission to disclose the information about the allergy, but
practically this cannot always ocour, Many agree that safety
tramps confidentiality in these situations, especially when
volunteers have a legitimate educational interest if knowledge of
the information is related to their ability to perform their duties
(See, Letter to Anonymous, 107 L.RP 28330 (FPCO 2007)).

Provide a medical alett to parents/guardians that does not name the
student. See CDC Guidelines, p. 71, #5.The communication should
inform other students and their pavents/guardians about the
importance of keeping their oducational setting free of the food
aflergen. For a sample Jetter, sce Notification of a Food Allergy in
the Classroom — Parent Lelter, available at: Wwww.nasn.org/nass-
reson1‘ces/resources—by-topic/ailergies—anaphylaxis.

Note: Request permission from the Superintendent to consult the
Board Attorney about disclosures and providing joint
communications from the Building Principal and the
parent/guardian of the food allergic student. While joint
communications allow the schoot to exchange the information
needed to protect the food allergic student and balance
competing cducational interests without violating federal or
State laws that govern student records, they can also present
other risks (i.e., re-disclosure of the confidential information).
See Family Educational Rights and Privacy Act (FERPA), 20
U.S8.C. §1232g, and its implementing rules at 34 C.E.R. Part 99;
1#. School Student Records Act, 105 ILCS 10/, and its
implementing rules at 23 Ttl.Admin.Code Part 375. FERPA
prohibits schools from disclosing personally identifiable
information from students’ education records without the
consent of a parent or eligible student, unless an exception
applies. See policy 7:340, Student Records.

Prepare a list of answers to anticipated questions about managing the
student’s health: needs.
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Check with the Nurse/DSP regarding any known competing
educational interests with the student’s health needs among other
students attending the school (i.e., diabetes, service animals, etc.).
Manage identified students’ competing educational interests by:

1. Consulting the Board Afttorney.

5 Creating a method to monitor identified competing
oducational interests between students.

3, Responding to future unidentified competing educational
interests and managing them immediately.

4. Modifying any other conditions as the facts of the situation
require.

TEP or 504 Team

Implement and follow all identified responsibilities in the 504 Plan.
Understand that accidental exposures are more likely to occur when
an unplanned event 0Ccurs, which makes is critical to follow the
exact accominodations in the student’s 504 Plan.

Practice emergency procedures outlined in the student’s AAEP and
be prepated to follow them. ISBE Model, p. 3.

Parent/Guardian Tmplement and follow fhe applicable items at:
www.foodallergx.org[resources/getling—started—school, to assist the

District in managing food allergies in the school setting.

Student Implement and follow developientally appropriate steps for allergy
self-management, such as reading labels, asking questions about
foods in the school meal and snack programs, avoiding unlabeled or
unknown foods, using epinephrine injectors when needed, and
recognizing and geporting an a{lergic reaction to an adult, CDC

Guidelines, p. 31.

Phase Three: Response o Allergic Reactions

1EP or 504 Team Follow the student’s 504 Plan and AAEP.

Nurse/DSP or any Staff If the student does not have an AAEP and there is a suspected case
Member trained in the of anaphylaxis, and the District does not maintain an undesignated
District’s emergency supply of epinephrine (ISBE Model, p. 5-6):

response procedures (ifa
Nurse is not immediately
available)

1. Instruct another staff member to call 911 immediately.

2. Stay with the person unti} emergency medical services (EMS)
arvive.

3. Monitor the person’s airway and breathing.

4. If school nurse or other trained personnel are not at the scene,
implement Jocal emergency notification to activate the nurse or
trained personnel 10 respond.

5. Direct a staff member o call parent/guardian (if applicable).
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Anyone implements item
#1 of the first numbered list

Nurse/DSP or other
Trained Personnel
implements the retnaining
jitems

7:285-AP

6. Administer CPR, if needed.

7. EMS transports individual to the emergency room. Document
the individual’s name, date, time of onset of symptoms, and
possible allergen. Even if symptoms subside, EMS must still
respond, and the individual must be evaluated in the
emergency department or by the individua!’s health care
provider. A delayed or secondary reaction may oceur, which
can be more severe than the first-phase symptoms.

8. Do not allow a student to remain at school or refurn to school on
the day epinephrine is administered.

[f the Nurse ot frained personnel have a good faith belief that a
person is having an apaphylactic reaction, and the District needs to
use its undesignated (not student-specific) supply of epinephrine to
respond (ISBE Model, p. 5-6):

1. Call the Nurse or front office personnie] and advise of the
emergercy situation so that trained personmel can be activated
to respond with undesignated epinephrine dose(s).

2. Instruct someone to call 9 11 immediately.

Implement the District’s undesignated epinephrine standing
protocol. See 7.2770-AP2, Checklist for District Supply of
Undesignated Asthma Medication, Epinephrine Injectors,
Opioid Antagonists, and/or Glucagon.

4, Select the appropriate dose according to the standing protocol
and administer epinephyine. Note the time. Act quickly. If is
safer to give epinephxine than to delay treatment. This is a
life-and-death decision.

Stay with the person until EMS arrives.
Monitor the person’s airway and breathing.

Reassure and attempt to calm the person, as nceded.

w =S

Direct another staff member to call the parent/guardian, or
emergency confact (if known).
9. If symptoms continue and EMS is not on the scene, administer a

second dose of epinephrine five to 15 minutes after the initial
injection. Note the time.

10. Administer CPR, if needed.

11. BEMS transports the individual to the emergency rochl,
Document the individual’s name, date, and time the epinephrine
was administered on the epinephrine injector that was used and
give to EMS to accompauy individual to the emergency room.
Even if symptoms subside, EMS must siill respond, and the
individual must be evaluated in the emergency department

or by the individual’s health care yrovider, A delayed or
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secondary reaction may occur, which can be more severe
{han the first-phase symptoms.

post-Eyvent Actions

{. Document the incident and complete all reporting requirements.
See 7:270-AP2, Checklist for District Supply of Undesignated
Asthma Medication, Epinephrine Injectors, Opioid Antagonists,
and/or Glucagon.

2. Replace epinephrine stock medication, according to the
District’s  standing protocol. Reorder epinephrine stock
medication, as necessary.

If a student has no AAEP and 504 Plan, provide the parent/guardian
with the AAEP and Aflergy History forms and refer them to the
process ontlined in the Identification of Students with Allergies
phase above.

After each allergy emergency, review how it was handled with the
Building Principal, health aides/assistants (if applicable),
parsnts/guardians, staff members involved in the response, and the

student to identify ways 0 prevent future emergencies and improve
emergency response. CDC Guidelines, p. 63.

Assist students with allergies with transitioning back to school after
an emergency. CDC Guidelines, p. 63.

Storage, Access, gnd Maintenance of Undesignated Supply _of
Eginephr'mc (105 ILCS 5/22-30(f). ISBE Model, p. 6-1)

1. Store, access, and maintain the stock of undesignated
epinephrine injectors as provided in the District’s standing
protocol.

5. Maintain the supply of undesignated epinephrine in accordance
with the manufacturer’s instructions. Epinephrine shouid be
stored in a safe, unlocked, and accessible location in 2 dark place
at room temperature {(between 59-86 degrees ). Epinephrine
should not be maintained in a locked cabinet or behind locked
doors. Trained staff shouid be made aware of the storage
jocation in each school. It should be protected from exposure to
hot, cold, ot freezing temperatures. Exposure 0 sunlight will
hasten deterioration of gpinephrine more rapidly than exposure
to room temperatures. The expiration date of epinephrine
solutions should be periodically checked; the drug should be
replaced if it is approaching the expiration date. The contents
should periodicaily be inspected through the clear window of the
injector. The solution should be clear; if it is discolored or
contains solid particles, replace the unit.

3. Regularly (e.8. monthly) check stock epinephrine fo cnsure
proper Storage, expiration date, and medication stability.
Maintain documentation when checks are conducted. Bxpired

Page 12 of 13




injectors or those with discolored solutions or solid particles

shoutd not be used.

4, Dispose of epinephrine injectors in a sharps container.

LEGAL REF: 105 TLCS 5/2-3.190, 5/ 10-22.21b, 5/10-22.39(¢), and 5/22-30.
73 11l Admin.Code §1.540
Anaphylaxis Response Policy for Hlinois Schools, published by the 11, State Board
of Education.

Revised: Oct. 2022 Adopted: Dec. 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:285-AP, B

Students
Exhibit — Allergy and Anaphylaxis Emerdency Plan

This form has been adapted with the peruission of the American Academy of Pediatrics (AAF), see:
www. publicatiois.aap. org/pediatrics/article/139/3/e20164 005/53741/Guidance-on-Completing-a-
Written-Alleray-and. A district may include its information on this form, but the AAP copyright notice
that appears at the bottont of edch page must be retained. Any district or school logos added should
appear smaller than the AAP logo that appears at the top of page 1. The italicized language on this
form does not appear on the original American Academny of Pediatrics Allergy and Anaphylaxis
Emergency Plan. '

***a‘*55"-********KHx***?f*H‘*******K***x******##ﬂﬁ*x*****
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Child’s Name: Date of Plan:

Ammerican Academy
of Pediatrics

DEDICATED TO THE HEALTH OF ALL CHILDREN™

Date of Birth: Age Weight: ke.

Child has allergy to:

Child has asthma. O Yes
Child has had anaphylaxis. [ Yes
Child nay carry medicine. 1Yes

Child may give him/erself medicine,. 11 Yes

-

[ No (Ifyes, higher chance severc reaction)

1 No

No

[ No (ifchild refuses/is unable to selftreat an adult must give medicine

This form has beent adapted with (he permission of Pediatries, Vol, 135 © 2017 American Academy of Pediatrics. Updated 3/2019. All righis
reserved. Your child's doctor will tell you fo do what's best for your child, This information shonld nof take place of talking with your child’s doctor.

IMPORTANT REMINDER

Anaphylaxis is a potentially life threatening, severe allergic reaction. If in doubt, give epinephrine.

7:285-AP, B
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For Severe Allergy and Anaphylaxis
What to look for
If child has ANY of these severe symptoms after
eating the food or having a sting, give
epinephrine. '
e Shortness of breath, wheezing, ot cough
e Skin color is pale or has bluish color
o Weak pulse
o Fainting or dizziness
e Tight or hoarse throat
e Trouble breathing or swallowing
o Swelling of lips or tongue that bother
breathing
¢ Vomiting or diarthea (if severe or
combined with other symptoms)
e Many hives or redness over body
¢ Feeling of “doom,” confusion altered
consciousness, or agitation

Give epinephrine!
What to do
1. Inject epinephrine right away! Note
time when epinephrine was given.
2, Call 911,
e Ask for ambulance with epinephrine.
e Tell rescue squad when epinephrine
was given.
3. Stay with child and:

e Call parents and child’s doctor

e Give a second dose of epinephrine,
if symptoms get worse, continue, or
do not get beiter in 5 minutes.

e Keep child lying on back. If the
child vomits or has trouble
breathing, keep child lying on his or
her side.

4. Give other medicine, if prescribed. Do

[CISPECIAL SITUATION: If this box is checked,
child has an extremely severe allergy to an insect sting
or the following food(s) . Even
if child has MILD symptoms after a sting or eating
these foods, give epinephrine.

not use other medicine in place of
epinephrine.

e Antihistamine

e Inhaler/bronchodilator

For Mild Allergic Reaction
What to look for
If a child has had any mild symptoms, monitor child. 4
Symptoms may include:
s Ttchy nose, sneezing, itchy mouth
e A few hives
¢ Mild stomach nausea or discomfort

I

Monitor Child
What te do
Stay with child and:
e Watch child closely
o Give antihistamine (if prescribed).
e Call parents and child’s doctor.
If more than 1 symptom or symptoms of
severe allergy/anaphylaxis develop, use
epinephrine. (See “For Severe Allergy and
Anaphylaxis.”})

Medicines/Doses
Epinephtine, Intramusculat (list type):

Antihistamine, by mouth (type and dose):

Other (for example, inhaler/bronchedilator if child as asthma):

Physician/HCP Authorization Signature

This form bas been adapted with the permission of Pediafrics, Vol. 139, Issuze 3© 2017 American Academy 0

Dose: [ 0.10mg (7.5 kg fo less than 13 kg)*
[ 0.15 mg (13 kg to less than 25 kg)
7 030 mg (25 kg ormore)

(*Use 0.15mg, if 0.10 mg is not available)

Date

veserved, Your child’s doctor wifl tell you to do what's best for your child. This information showld not take the place of talking with your child’s doctor.

7:285-AP, B
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In the event of a medical emergency I hereby authorize the School District and its employees and agents [0
administer or to attempt [0 administer to my child (or to allow my child to self-administer pursuant to State law,
while under the supervision of the employees and agents of the School District), lawfully prescribed medication in
the marmer described above. This includes administration of undesignated epinephrine injectors andfor asthma
medication, to the extent the School District maintains such undesignated supplies.

| acknowledge that it may be necessary for the administration of medications to ny child to be performed by an
individual other than a school nurse and specifically consent to such practices, and by signing below, I agree 10
indenmify and hold harmless the School District and its employees and agents against any claims, except a claim
based on willful and wanton conduct, arising out of the administration or the child's self-administration of
medication.

The following is applicable only {0 parents/guardians of students who need to carry and use their epinephrine
injector and/or asthma medication: 1 authorize the School District and its employees and agents, 10 allow my
child to self-carry and self-administer his or her epinephrine injector and/or asthma medication: (1 ) while in
school, (2) whileat a school-sponsored activily, (3) while under the supervision of school personnel, or (4) before
or after normal school activities, such as while in before-school or 4 ter-school care on school-operated property.
Hlinois law requires the School District to inform parents/guardians that it, and its employees and agents, incur
no liability, except for willful and wanton conduct, as aresult of any ijury arising from a student’s self-carry and

self-administration of an epinephrine injector or asthina medication,

Parent/Guardian Authorization Signature Date

This form Bias been adapted with the permission of Pediatries, Vol, 139 © 2017 American Academy of Pediatrics, Updated 32019, All rights
veserved. Your child's doctor swill tell you to do what's best for your child, This information shanld not take place of talking with your child's daclot,

7.285-AP, B Page 4 of 5
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Child’s Name:

Date of Plan:

Additional Instructions:

Contacts

Call 911 / Rescue Squad:

Doctor Phone:

Parent / Guardian: Phone:

Parent / Guardian: Phone:

Other Emergency Contacts

Name / Relationship: Phone:

Name / Relationship: Phone:

Revised: Oct. 2022 Adopted: Dec. 2022

This form has been adapted with {he permission of Pediatrics, Vol. 139, Issue 3 @ 2017 American Aca

rights reserved. Your child's doctor will tell
doctor.

7:285-AP, B

you fo do what's

best for your child. This information should n

demy of Pediafiics, Updated 3/2019, All

of tarke the place of ialking with your child's

Page 5 of 5




R

FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:290

Students

Suicide and Depression Awareness and Prevention

Youth snicide impacts the safety of the school environment, It aiso affects the school community,
diminishing the ability of surviving students to learn and the school’s ability to educate. Suicide and
depression awareness and prevention are important Board goals.

Suicide and Depression AWareness and Prevention Program

The Supetintendent or designee shall develop, implement, and maintain a suicide and depression
awareness and prevention program (Program) that advances the Board’s goals of increasing
awareness and prevention of depression and suicide. This program must be consistent with the
requirements of Ann Marie's Law listed below; each listed requirement, 1-6, corresponds with the list
of required policy components in the School Code Section 5/2-3.166(c)(2)-(7). The Program shall

include:

{. Protocols for administering youth suicide awareness and prevention education to students and
staff.

s TFor students, implementation will incorporate Board policy 6:60, Curriculum Content,
which implements 105 ILCS 5/2-3.139 and 105 ILCS 5/27-7 (requiring education for
students to develop a sound mind and a healthy body).

b. For staff, implementation will incorporate Board policy 5:100, Staff Development
Program, and teachet’s institutes under 105 ILCS 5/3-14.8 (requiring coverage of the
warning signs of suicidal behavior).

9. Procedures for methods of suicide prevention with the goal of early identification and referral
of students possibly at risk of suicide. Implementation will incorporate:

4 The training required Dy 105 ILCS 5/10-22.39 for ticensed school personnel and
administrators who work with students to identify the warning signs of suicidal behavior
in youth along with appropriate intervention and referral techniques, including methods
of prevention, procedures for carly identification, and referral of students at risk of
suicide; and

b. Ill. State Board of Education (ISBE)urecommended guidelines and educational materiais
for staff training and professional development, along with ISBE-recommended resources

for students containing age-appropriate educational materials on youth suicide and
awareness, if available pursuant o Ann Marie’s Law on ISBE’s website.

3. Methods of intervention, including procedutes that address an emotional or mental health
safety plan for use during the school day and at school-sponsored events for a student
identified as being at increased risk of suicide including those students who: (A) suffer from a
mental health disorder; (B) siffer from a substance abuse disorder; (C) engage in self-harm or
have previously attempted suicide; (D) reside in an out-of-home placement; (E) are
experiencing homelossness; (F) are lesbian, gay, bisexual, transgender, or questioning
(LGBTQ); (G) are pereaved by suicide; or (H) have a medical condition or certain types of
disabilities. Implementation will incorporate paragraph sumber 2, above, along with Board
policies:

7:290 Page 1 of 3



a. 6:65, Student Social and Emotional Development, implementing the goals and
benchmarks of the 11l Leatning Standards and 405 ILCS 49/ 15(b) (requiring student
social and emotional development in the District’s educational programy;

b, 6:120, Education of Children with Disabilities, implementing special education
requirements for the District;

o 6:140, Education of Homeless Children, implementing provision of District gervices to
students who are homeless;

d. 6270, Guidance and Counseling Program, implementing guidance and counseling
program(s) for students, and 105 ILCS 5/ 10-22.24a and 22.24b, which ailow a qualified
guidance specialist or any licensed staff membet to provide school counseling services;

e. 7T:10, Equal Educational Opportunities, and its implementing administrative procedure
and exhibit, implementing suppotts for equal educational opportunities for students who
are LGBTQ;

£ 750, School Admissions and Student Transfers To and From Non-District Schools,
implementing State law requirements related to students who are in foster care;

g 7:250, Student Support Services, implementing the Children’s Mental Health Act, 405
TLCS 49/ (requiring protocols for responding to students with social, emotional, or mental
health issues that impact learning ability); and

h. State and/or federal resources that address emotional or mental health safety plans for
students who are possibly at an increased risk for suicide, if available on the ISBE’s
website pursuant to Anw Marie’s Law.

4. Methods of responding to a student or staff suicide or suicide attempt. fmplementation of this
requirement shall incorporate building-level Student Support Committee(s) established
through Board policy 7:250, Student Support Services.

5. Reporting procedures. Tmplementation of this requirement shall incorporate Board policy
6:270, Guidance and Counseling Program, and Board policy 7:250, Student Support
Services, in addition to other State and/or federal resources that address reporting procedures.

6. A process to incorporate ISBE-recommended resources on youth suicide awareness and
prevention programs, including current contact information for such programs in the
District’s Suicide and Depression Awareness and Prevention Program.

1lljnois Suicide Prevention Strategic Pjanning Committee

The Superintendent or designee shall attempt to develop a relationship between the District and the
Illinois Suicide Prevention Strategic Planning Committee, the Illinois Suicide Prevention Coalition
Alliance, and/or a community mental health agency. The purpose of the relationship is to discuss how
to incorporate the goals and objectives of the Iilinois Suicide Prevention Strategic Plan into the
District’s Suicide Prevention and Depression Awareness Prograin.

Monitorin

The Board will review and update this policy pursuant to Ann Marie’s Law and Board policy 2:240,
Board Policy Development.

Information to Staff, Parents/Guardians, and Students

The Supetintendent shall inform cach school district employee about this policy and ensure its
posting on the District’s website. The Superintendent or designee shall provide a copy of this policy
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to the parent or legal guardian of each student enrolled in the District. Student identification (ID}
cards, the District’s website, and student handbooks and planners will contain the support information
as required by State law.

Implementation

This policy shall be implemented in a manaer consistent with State and federal faws, including the
Student Confidential Reporiing Act, 5 [L,CS 860/, Children’s Mental Health Act, 405 ILCS 49/,
Montal Health and Developmental Disabilities Confidentiality Act, 740 ILCS 110/, and the
individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq.

The District, Board, and its staff are protected from liability by the Local Governmental and
Governmental Employees Tort Tmmunity Act. Services provided pursuant to this policy: (1) do not
replace the care of a physician licensed to practice medicine in all of its branches or a licensed
medical practitioner or professional trained in suicide prevention, assessments and counseling
services, (2) are strictly limited to the available resources within the District, (3) do not extend
beyond the schoo! day and/or school-sponsored events, and (4) cannot guarantee or ensuie the safety
of a student or the student body.

LEGAL REF.: 42 US.C. § 12101 et seq. Individuals with Disabilities Education Act.
105 TLCS 5/2-3.166, 105 TLCS 5/2-3.139, 5/3-14.8, 5/10-20.76, 5/10-20.81, 5/10-

972 24n, 5/10-22.24b, 5/10-22.39, 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b,
5/277-1.

5 TL.CS 860/, Student Confidential Reporting Act.

405 TLCS 49/, Children’s Mental Health Act.

740 TLCS 110/, Mental Health and Developmental Disabilities Confidentiatity Act.

745 1LCS 10/, Local Governmental and Governmental Tort Immunity Act.

CROSS REF. 2:240 (Board Policy Development), 5:100 (Staff Development Program), 6:60
(Cwrriculum Content), 6:65 (Student Social and Emotional Development), 6:120
(Education of Children with Disabilities), 6:270 {Guidance and Counseling
Program), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:250 (Student Suppott Services)

Revised: Oct. 22 Adopted: Dec, 22
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:290-AP

Students

Administrative Procedure - Resource Guide for impliementation of Suicide and
Depression Awareness and Prevention Program

The Superintendent or designee, at the District level, and the Building Principal or designes, at the
building level, are responsible for implementing the Board’s goals of increasing awareness and
prevention of depression and suicide in Policy 7:290, Syicide and Depression Awareness and
Prevention. The Superintendent and/or Building Principal(s) may want to assign Student Support
Committees as established under 7:250-AP2, Protocol for Responding 1o Students with Socidl,
Emotional, or Mental Health Needs, to assist them with the impiementation of these goals. Use other
locally available resources, including, but not limited to those listed below to determine the best
implementation methods.

Listed below are the six policy implementation components of An# Marie’s Law, 105 TLCS 5/2-
3.166(c), in Board policy 7:290, Suicide and Depression Awareness and Prevention. Bach component
lists specific implementation steps, along with any applicable sample PRESS policies, administrative
procedures and/or exhibits, available State and/or federal resources, and examples if available. The
Tll. State Board of Education (ISBE) has oreated the Hlinois Youth Suicide Prevention Toolkit: A
Reference for Administrators, Counselors, Teachers, and Staff, at: www.isbe.net/Pages/Suicide-
Prevention.aspx, and provides other resources at the same websile to guide the District in the

implementation of poticy 7:290, Suicide and Depression Awareness and Prevention.

Confinn the resources fisted in this procedure, and any information provided in the hyperlinks, with
the Board Attorney before the Superintendent, Building Principal, and/or Student Support
Committees apply themto a specific situation in the District,

olicy Im lementation Components of Ann Marie's Law

Policy lmp p

1. Awareness and Prevention Education Protocols for Students and Staff (105 ILCS 5/2-
3,166(c)(2)).

4 For students, (i) review policy 6:60, Curriculum Content(requiring health education for
developing a sound mind and a healthy body); (i) review policy 7:250, Student Support
Services {requiting protocois for responding to students with social, emotional, of mental
health issues that impact {earning ability); (ii) i the District issues identification (ID)
cards to its students, insert the contact information for the National Suicide Prevention
Lifeline (NSPL) and for the Crisis Text Line (CTL) on the back of each student ID card
(105 TLCS 5/10-20.76, added by P.A. 102-134 and renumbered by P.A. 102-813); (iv)
publish NSPL and CTL information on the District’s website (see 2:250-E2, finmediately
Available District Public Records and Web-Posted Reports and Records) (105 TLCS
$/10-20.73, added by P.A. 102-134); (v) insert either the SafezHeip Tilinois helpline or a
local suicide prevention hotline or both on the 1D card and identify cach helpline that
may be contacted through text messaging (105 ILCS 5/10-20.81, added by P.A. 102-416
and renumbered by P.A. 102-813); and (vi) inciude Safe2Help or local snicide prevention
hotline or both in student handbooks and student planners (if a student planner is custom
printed by the District or its schools for distribution to students in any of grades 6 through
12) (105 ILCS 5/10-20.81, added by P.A. 102-416 and renumbered by P.A. 102-813)).
Iilinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,
Teachers and Staff, Module 1: Prevention - Engaging and Educating Students, pp. 20-21,
at: www.isbe.net/Pages/Suicide~Prevention.aspx. See also Iinois’ Safe2Help Tilinois
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b.

program at: www.safe2helpil.com/ (designed to offer students a safe, confidential way to
share jnformation that might feip prevent suicides and other school safety-related
information).

Tor staff, review policy 5:100, Staff Development Progrant, discussing in-service training and
citing required teacher institute training concerning the warning signs of suicidal behavior,
and assess incorporating information from the following resources:

Illinois Youth Suicide Prevention Toolkit: A Reference for Adminisiralors, Counselors,
Teachers and Staff, Module I: Prevention — Professional Learning Opportunities for
Staff and Choosing Preventative Training Program for Staff, pp. 18-19, at:
www.isbe.net!Pages/Suicide—Prevenﬁon.aspx

Preventing Suicide: 4 Toolkit for High Schools (SAMISA Toolkit), Chapter 4: Staff
Tiducation and  Training including  Tools,  pp. 111 through 123 abl
www,store.samhsa.gov/ roduct/Preventin _Suicide-A-Toolkit-for-High-
Schools/SMA 12-4669.

OV S Y A

7. Methods of Prevention, Early Identification, and Referral (105 ILCS 5/2-3.166(c)(3))-

a.

C.

For staff, review: policy 5:100, Staff Development Program, discussing required behavioral
training for school personnel; policy 6:60, Curriculum Contenl (sec above for description);
7:250, Student Support Services (see above for description); and administrative procedure
7:250-AP2, Protocol for Responding to Students with Social, Emotional, or Mental Health
Needs, establishing Student Support Committees to identify, prevent, and refer students with
mental health chatlenges for services.

For staff, assess incorporating information from the following resources:

Illinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,
Teachers and Staff, Module 2 Intervention, Procedure: Students at Risk, pp. 26-27, at:
www.isbe.net/Pages.’Suicide—Prevention.aspx.

SAMHSA Toolkit at: www.store.saihs
Sehools/SMA12-4669.

DA RS WY L S e

a.gov/ sroduct/Preventin ~Suicide—A—Toolkit—for—Hi h-

Chapter 1: Getting Started pp. 15-22; Tool 1.A, Suicide Prevention: Facts fov Schools, p.
24 and Tools 1.D-1.H, pp. 32-51 (includes various youth suicide prevention topics).

Chapter 4: Staff Education and Training including Tools, pp. 111-123.

Chapter 7: Screening, and Resources: Staff Education and Screening including Tools, pp.
{57-171.

ISBE Suicide Prevention at: www.isbe.net/PagesfSu'icide—Prevention.aspx.

Ilinois Suicide Prevention Strategic Plan at:
www.dph.illinois.govltopics—ser\rices/grevention—wellness/suicide-];revention.

Sample poiicy (procedures) on youth suicide prevention are available from The Trevor
Project at: www.thetrevorproiect.org[pages/modelschoolpolicy

Risk and Protective Factors for Suicide available at:
www.isbe.nct/Pages/Suicide—Prevention.asl;x.
sprc.org/about—suicide/risl(—protective—faotors.

Review and train staff on appropriate identification procedures (see example below):
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Identification of the At-Risk Student

Note: A more detailed procedure may be developed with the aid of the resources in 2.b.,
above.

1) An employee having any reason o believe a student is considering or threatening suicide
is to contact the Building Principal and District social worker/counselor.

2) The social worker/counselor or Building Principal will meet with the student.

3) The social worker/counselor will calt the student’s parent(s)/guardian(s) and arrange a
meeting. All calls and meetings with parent(s)/guardian(s) will be documented and a

copy of the documentation sent by cestified mail to the parent(s)/ guardian(s).

4) The social warker/counselor will suggest to the parent(s)fguardian(s) that the State or
community mental health agency be contacted. This suggestion shall be a part of the
documentation sent to the parent(s)/ guardian(s). A student should never be left alone if an

employee reasonably believes the student is in imminent risk of suicide. An employee
shoutd immediately contaci the student’s parent(s)/ guardian(s).

Methods of Intervention; Emotional or Mental Health Safety Plans for At-Risk Students,
including those students who suffer from a mental health disorder; suffer from a substance
abuse disorder; engage in self-harm or have previously attempted suicide; reside in an out-of-
home placement; are experiencing nomelessness; are lesbian, gay, bisexual, transgender, or
questioning (LGBTQ); are bereaved by suicide; or have a medical condition or certain types
of disabilities. 105 TLCS 5/2-3.166(c)(4), amended by P.A. 102-267.

a. Review policies 6:63, Student Social and Emotional Development, incorporating student
social and emotional development into the Disfrict’s educational program as required by
the goals and benchmatks of the I Learning Standards and 405 ILCS 49/15(b); policy

6:270, Guidance and Counseling Program, requiring the District to have guidance
counseling available to implement the protocols directed in 7:250, Student Support
Services; and administrative procedure 7:250-AP2, Protocol for Responding 10 Students
with Social, Emotional, or Mental Health Needs, requiring protocols for responding to
students with social, emotional, or mental health needs that impact learning ability as
required by the Children’s Mental Health Act, 405 TLCS 49/, amended by P.A. 102-899,
eff. 1-1-23.

b. Train staff pursuant to 103 1LCS 5/10-22.24b, which allows school counseling services {0
be used for suicide issues and intervention.

c. Assess incorporating information from the following resources:

Jilinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,

Teachers and Staff, Module 2: Intervention - Procedure: Responding to a Student
Displaying Warning Signs or Student Suicide Attempt, pp. 2729, and Guidelines:
Modifying Intervention Protocols - Crafting a Protocol for Helping Students at Risk,
pp. 30-31, at: www.isbe.net/Pa es/Suipide—Preventiom.aspx.

SAMHSA Toolkit at: www.store.samhsa.gov/product/Preventi11g~Suicide—AuToolkit-for—
High-Schools!SMA12-4669.

Chapter 2: Protocols for Helping Students at Risk of Suicide, pp. 57-66 and Tools
9.A-2B.2, pp. 68-T2.

Chapter 6: Student Programs including Tools, pp. 139-156.
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Resources: Getting Started, pp. 177-182; Staff Bducation and ‘Training, pp. 186-192;
and Stadent Education and Skill-Building, pp. 194-204.

Ilinois Suicide Prevention Strategic Plan at:

by www . dplLillinois. ov/topics-services/ revention-wellness/suic':de~ revention.

Cyberbullying Research Center, available at:
https:/cyberbullying org/.
U.S. School Safety Clearinghouse website at:
www.schoolsafety.gov/, discussed in f/n 1, para. 3 of policy 4:170, Safety.

4. Methods of Responding to a Suicide Attempt (105 ILCS 5/2-3 166(e)(5N).
Review policies listed above in number 3.a.
b. Assess incorporating information from the foilowing resources:

Illinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,
Teachers and Staff, Module 2: Guidelines: Modifying Intervention Protocols - Crafting a
Protocol for Helping Students at Risk, pp. 30-31, and Module 3: Postvention, Procedure.
Responding to a Completed Student Suicide, pp. 36-39, at www.isbe.net/Pages/Suicide-
Prevention.aspx.

SAMHSA Toolkit at: www.slore.samhsa, ov/or
Schools/SMA12-4669.

Pel s ILOLOR T TANES B RAE Lty

oduct/Preventin _Suicide-A-Toolkit-for-High-

Chapter 3: After a Suicide including Tools, pp. 92-109. (some material adaptable to a
suicide attempt)

Resources: Crisis Response Postvention, pp. 182-185.

After a Suicide: A Toolkit for Schools (ISBE Toolkit) at:
i WWW.Sprc.or /sites/default/files/mi rateflibrar /AfteraSuicideToolkitforSchoois.)df.

(some mnaterial adaptable to a suicide attempt)
5. Reporting Procedures (105 ILCS 5/2-3.166(c)(6))-

a. Review policy 6:270, Guidance and Counseling Program, providing a counseling program
that the Superintendent may designate as responsible for development of the Disfrict’s
depression awarencss and suicide prevention program procedures; policy 7:250, Student
Support Services, identifying District support services that will be ultimately responsible for
properly implementing the reporting procedures; and administrative procedure 7:250-AP2,
Protocol for Responding (0 Students with Socidl, Emotional, or Mental Health Needs,
establishing Student Support Coramittees for purposes of identifying, preventing and
referring for services students with mental heaith needs.

b. Assess incotporating information from the following resources:

Jllinois Youth Suicide Prevention Toolkit: A Reference Jor Administrators, Counselors,
Teachers and Staff, Module 2: Guidelines: Modifying Intervention Protocols - Crafting a
Procedure for Students Ixhibiting Warning Signs and for a Student Suicide, pp. 31-34,

at: www.isbe.net/PagesfSuicide-Prevention.aspx.

SAMHSA Toolkit at: www.store.samhsa. ov/product/Preventin -Suicide-
Schools/SMA 12-4669.

Polel L0L0E A LAESE B

Chapter 2: Protocols for Helping Students at Risk of Suicide: Tools 2.B.3-6 (pp. 70-72),
2.C (p. 79) and 2.D (pp- 70-81).

A-Toolkit-for-High-
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o. Review appropriate identification procedures (see example below):

d.

Docuinentation Regarding the At-Risk Student

Note: A more detailed procedure may be developed with the aid of the resources in 5.b.,
above.

1) District employees shall take notes on any conversations that involve or relate to the at-
risk student. The notes shall become a part of a written repott to the Building Principal.

2) Conversations that involve or relate to the at-rigk student shall be confirmed in writing
with the other party(s).

3) The Superintendent shall receive a copy of all reports and documentation regarding the
at-risk student.

4y The social worker/counselor shall prepare a report of the situation for the student’s
records. '

Provide training for staff regarding identification procedures that the District will implement.

6. TResources and Contact Information (105 ILCS 5/2-3,166{c) 7).

a,

C.

Tilinois suicide prevention organizations and State contacts at: www.sprc.orglstates/illino'is:

Jennifer L. Martin, Injory prevention Coordinator (at time of publication)
535 West Jefferson, 2nd Floor

Springfield, IL 62761

Jennifer.L.Martin@illinois.gov

(217) 558-4081

Steve Moore, 1.D., Co-Chair, Illinois Suicide Prevention Alliance Board member (at time of

publication)

SmooreZO0400§(gyahoo.com
(312) 391-8056

Primary implementation resources for 7:290-AP, Resource Guide for Implementation of

Suicide and Depression Awareness and Prevention Progrant:

llinois Youth Swuicide Prevention Toolkit: A Reference for Administrators, Counselors,
Teachers and Staff, at: \-.'ww.v.isbe.nethages/Suicide—Prevention.aspx.

SAMHSA Toolkit: Chapter 1. Getting Started; Tools {Iand 1.1, pp. 52-53.

Resources: Screening Progranm, p. 205, and National Organization and Federal Agencies with
Resoutce and Information on Adolescent Suicide Prevention, pp. 206-208.

ISBE Suicide Prevention at. www.isbe.net/l’ageslSuic';de—Prevention.asp:s"

ISBE recommended guidelines and educational materials for training and professional

development and ISBE-recommended resources containing age-appropriate educational

matorials on youth suicide and awareness, if available on ISBE’s website pursuant to Ann
Marie’s Law (105 ILCS 5/2-3.166(b)(2)(B))- -

Tiinois Suicide Prevention Strategic Plan att

hh.illinois.gov/to ics-services/ revention—wel1ness/suicide- revention.

Other available resources:
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American Foundation for Suicide Prevention, Iliinois Chapter at:

www.afsp.org/chaptar/afsgillinois/ .
The i, Department of Human Services is required by 20 TL.CS 1705/76 to develop an online
database of mental health resources geared toward school counselors, parents, and teachers

at: www.dhs.state.il.us/page.aspx‘?item:2975 1,
National Suicide Prevention Lifeline at: www.suicidepreventionlifelille.org/ .

Sexual Orientation, Gender Identity and Youth Suicide at: www.dph.illinois.gov/to;gics-
services/;grevention~weliness/suicide—p:‘evention,html#resources.

The Suicide Prevention Resource Center (SPRC) (www.spre.org/) has an Illinois-specific site
‘at: www.spre.org/slates/ illinois.

Revised: Oct. 2022 Adopted: Dec. 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:300

Students

Exfracurricular Athletics

Student participation in school-sponsored extracurricular athletic activities is contingent upon the
following:

1. The student must meet the academic criteria set forth in Board policy 6:190, Extracurricular
and Co-Curricular Activities.

2. A parent/guardian of the student must provide written permission for the student’s
participation, giving the District full waiver of responsibility of the risks involved.

3. The student must present a current certificate of physical fitness issued by a licensed
physician, an advanced practice registered nurse, or a physician assistant. The Pre-
Participation Physical Examination Form, offered by the Illinois High School Association
and the Iilinois Elementary School Association, is the preferred certificate of physical fitness.

4. The stadent must show proof of accident insurance coverage either by a policy purchased
through the District-approved insurance plan or a parent/guardian written statement that the
student is covered under a family insurance plan.

The student must agree to follow all conduct rules and the coaches’ instructions.

6. The student and his or her parents/guardians must provide written consent to random drug
and alcohol testing pursuant to the Extracurricular Drug and Alcohol Testing Program.

7. The student and his or her parents/guardians must: (a) comply with the eligibility rules of,
and complete any forms required by, any sponsoring association (such as, the Iinois
Elementary School Association, the Illinois High School Association, or the Southern Iliinois
Junior High School Athletic Association), and (b) complete all forms required by the District
inclading, without limitation, signing an acknowledgment of receiving information about the -
Board’s concussion policy 7:305, Student Athlete Concussions and Head Injuries.

The Superintendent or designee (1) is authorized to impose additional requirements for a student to
participate in extracurricular athletics, provided the requirement(s) comply with Board policy 7:10,
Equal Educational Opportunities, and (2) shall maintain the necessary records to ensure student
compliance with this policy.

LEGALREF.. 105 ILCS 5/10-20.30, 5/10-20.54, 5/22-80, and 25/2.
23 1L Admin.Code §1.530(b).

CROSS REFE.: 4:100 (Insurance Management), 4:170 (Safety), 6:190 (Bxtracurricular and Co-
Curricular Activities), 7:10 (Equal Educationa! Opportunitics), 7:20 (Harassment
of Students Prohibited), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:305 (Student Athlete Concussions and Head Injuries), 7:340
(Student Recoids)

Revised: December 2020 Adopted: January 2021
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FAIRFIELD PUBLIC SCHOOL DISTRICT #1172 7:300-E1

Students

Exhibit - Agreement to Participate

On District lefterhead

Fach student and his or her parent/guardian must read and sign this Agreement to Participate
each year before being allowed to participate in interscholastic athletics or intramural athletics.
The completed Agreement should be returned to the Coach.

Student Name (printed)

1. 1 wish to participate in the interscholastic athletics or intramural athletics that are circled:
baseball, basketball, cheerleading, cross country track, fencing, field hockey, footbali, golf,
gymnastics, ice hockey, jacrosse, marching band, rugby, soccer, skating, softball, swimming
and diving, tennis, track (indoor and outdoor), ultimate Frisbee, volleyball, water polo,
wrestiing, other (identify sports) . (Another Agreement must
be signed if the student later decides to participate in a sport not circled above).

2. 1acknowledge reading the eligibility rules of any group or association sponsoring any athletic
activity in which [ want to participate, and I agree to abide by them.

3. Before I am allowed to participate, T must: (a) provide the School District with a certificate of
physical fitness (the Pre-Participation Physical Examination Form from the THinois High
School Association (IHSA), IHinois Elementary School Association (TESA), or Southern
Illinois Junior High School Athletic Association (SITHSAA) serves this purpose), (b) show
proof of accident insurance coverage, and (¢) complete all forms required by any association
sponsoring the interscholastic athletic activity, including when applicable and without
limitation, THSA Sports Medicine Acknowledgment & Consent Forin, Acknowledgement
aird Consent.

4. 1 agree to abide by all conduct rules and will behave in a sportsmanlike maunner. I agree to
follow the coaches’ instructions, playing techniques, and training schedule as well as all
safety rules.

5. 1 understand that Board policy 7:305, Studeni Athlete Concussions and Head Injuries,
requires, among other things, that a student athlete who exhibits signs, symptoms, of
behaviors cohsistent with a concussion or head injury must be removed from practice or
competition at that time and that the student will not be allowed to return to play or practice
antil he or she has successfully completed return-to-play and return-to-learn protocois,
including having been cleared to return by the treating physician licensed to practice
medicine in all its branches, physician assistant, treating advanced practice registered nurse,
or & certified athletic trainer working under the supervision of a physician.

6. 1am aware that with participation in sports comes the risk of injury, and I understand that the

degree of danger and seriousness of risk vary significantly from one sport to another with
contact sports carrying the highest risk. I am aware that participating in sports involves travel
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with the team. I acknowledge and accept the risks inherent in the sport(s) or athletics in which
1 will be participating and in all travel involved.

Student Signature, if under age 18 Date

To be read and signed by the parent/guardian of the student and the student, if 18 years or

older:

1.

[circle which appfies] 1 give permission for my child/I agree to participate in the
interscholastic sport(s) or intramural athletics indicated. 1 have read the above Agreement to
Participate and understand its terms.

I understand that all sports can involve many risks of injury, and I understand that the degree
of danger and seriousness of risk vary significantly from one sport to another with contact
sports carrying the higher risk. I am aware fhat participating in sports involves travel with the
team. In consideration of the School District permitting my child/me to participate, [ agree o
hold the Board, its members, employees, agents, coaches, and volunteers harmless from any
and all Hability, actions, claims or demands of any kind and nature whatsoever that may atise
by or in connection with my/my child’s participation in the sport(s) or athletics, T assume all
responsibility and certify that my child is/l am in good physical health and is capable of
participation in the above indicated sport or athietics.

Parent/Guardian Signature Date

Student Signature, if 18 years or older Date
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o

Fmergency Contact Information

Name:

Day phone numbet:

Cell phone number:

Name:

Day phone number:

Cell phone number:

Name:

Day phone number:

Cell phone number:

Name:

Day phone number’

Cell phone number:

Revised: June 2022
Adopted: September 2022

Relationship to student:

Evening phone number:

Other:

Relationship to student:

Evening phone number:

Othern:

Relationship to student:

Evening phone number:

Qther:

Relationship to student:

Evening phone number:

Other:

7:300-El
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%IRFIELD PUBLIC SCHOOL DISTRICT #112 7:300-E2

Students

Exhibit - Certificate of Physical Fitness for Participation in Athletics

To be submitted to the Building Principal. (please prini)

Student Sport/Activity

Parent/Guardian Home phone

Home address Cel! phone

Emergency contact (relalionship to stucent) Contact phone

Physician Physician phone

Medical History: Date of Birth: Height: Weight:_

[] Heart condition [] Diabetes [ ] Asthma: [1Requires child to self-administer medication
[ ] Epilepsy ] Allergies: | Requires student to catry EpiPen®

[] Other

List all medications (prescribed and over the counter) '
Injuries (brief description and dates)
Surgeties (brief description and dates)

Physical activity restrictions (brief description and duration)

I certify that:

1. My child is in good health and is capable of participating in the above sport or activity. No
need exists to limit my child’s participation. I assume full responsibility for my child’s physical
condition and participation, and will notify you of any changes.

2. 1 have completed and submitted the Authorization Jor Medical Treatment form allowing the
school to seek medical treatment for my child in the event of a medical emergency when
reasonable attempts to contact me are unsucoessful.

3, If my child requires or may need medication while participating in athletics, I have completed
and submitted the School Medication Authorization Form.
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-~

Parent/Guardian signature

7:300-E2

Date

Revised: June 2023
Adopted: July 2023
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:300-E3

Students

Exhibit - Authorization for Medical Treatment

To be submitted to the Superintendent. (please print)

Student Sport/Activity
Parent/Guardian Home phone
Home address Cell phone
Physician Physician phone

Medical Information: (fist allergies, medications, condifions and any known restrictions)

In the event of a medical emergency and if reasonable attempts to contact me using the telephone
numbers listed above are unsuccessful:

1, as parent or legal guardian of the above student, do hereby authorize treatment by a licensed
medical physician of my child in the event of a medical emergency that, in the opinion of the
attending physician, may endanger his/her life, cause disfigurement, physical impairment, or undue
discomfort if delayed. I understand that transfer of my child to any hospital reasonably accessible will
be at my expense. ‘

Parent/Guardian Signature Date

Revised: June 2022
Adopted: September 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:305

Studenis

Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and
head injuries suffered by students. The program shall:

1. TFully implement the Youth Sports Concussion Safety Act (YSCSA), that provides, without
limitation, each of the following:

a.

b,

The Board must appoint or approve member(s) of a Concussion Oversight Team for
the Disfrict.

The Concussion Oversight Team shall establish each of the following based on peer-
reviewed scientific evidence consistent with guidelines from the Centers for Disease
Control and Prevention:

i, A return-to-play protocol governing a student’s return to interscholastic
athletics practice or competition following a force of impact believed to have
caused a concussion. The Superintendent or designee shall supervise an
athletic trainer or other person responsible for compliance with the return-to-
play protocol.

ii. A return-to-learn protocel governing a student’s return to the classroom
following a force of impact believed to have caused a concussion. The
Supetintendent or designee shall supervise the person responsible for
compliance with the return-to-learn protocol.

Fach student and the student’s parent/guardian shall be required to sign a concussion
information receipt form each school year before participating in an interscholastic
athletic activity.

A student shall be removed from an interscholastic athletic practice ot competition
immediately if any of the following individuals believes that the student sustained a
concussion during the practice and/or competition: a coach, a physician, a game
official, an athletic trainer, the student’s parent/guardian, the student, or any other
person deemed appropriate under the return-to-play protocol.

A student who was removed from interscholastic athletic practice or competition
shall be aliowed to return only after all statutory prerequisites are completed,
including without limitation, the retmn-to-play and return-to-fearn protocols
developed by the Concussion Oversight Team. An athletic team coach or assistant
coach may not authorize a student’s return-to-play or return-to-learn.

The following individuals must complete concussion training as specified in the
YSCSA: all coaches or assistant coaches (whether volunteer or a district employee)
of interscholastic athletic activities; nurses, licensed healthcare professionals or non-
licensed healthcare professionals who serve on the Concussion Oversight Team
(whether or not they serve on a volunteer basis); athletic trainers; game officials of
interscholastic athletic activities; and physicians who serve on the Concussion
Oversight Team.

The Board shall approve school-specific emergency action plans for interscholastic
athletic activities to address the serious injuries and acute medical conditions in
which a student’s condition may deteriorate rapidly.

2. Comply with the concussion protocols, policies, and by-faws of the Illinois High School
Association (ITISA), including its Protocol for Implementation of NFHS Sports Playing Rules

7:305
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for Concussions, which includes ifs Return o Play (RTP) Policy. These specifically require
that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a
concussion in a practice or game shall be removed from participation or competition
at that time.

b. A student athlete who has been removed from an interscholastic contest for a possible
concussion or head injury may not retwn to that contest unless cleared to do so by a
physician licensed to practice medicine in all its branches in Illinois or a certified
athletic trainer.

o Tf not cleared to retum to that contest, a student athlete may not return to play or
practice until the student athlete has provided his or her school with written clearance
from a physician Jicensed to practice medicine in all its branches in illinois, advanced
practice registered nurse, physician assistant or a certified athletic trainer working in
conjunction with a physician licensed fo practice medicine in all its branches in
linois.

Require that all high school coaching personnel, including the head and assistant coaches, and
athletic directors obtain online concussion certification by completing online concussion
awareness training in accordance with 105 ILCS 25/1.15.

Require all student athletes to view the IHSA. video about concussions.

Inform student athletes and their parent(s)/guardian(s) about this policy in the Agreement fo
Participate or other written instrament that a student athlete and his or her parent/guardian
must sign before the student is allowed to participate in a practice or interscholastic
competition.

Provide coaches and student athletes and their parent(syguardian(s) with educational
materials from the THSA regarding the nature and risk of concussions and head injuries,
including the risks inherent in continuing to play after a concussion or head injury.

Inchude a requirement for staff members to notify the parent/guardian of a student who
exhibits symptoms consistent with that of a concussion.

Include a requirement for staff members to distribute the IIl. Dept. of Public Health
concussion brochure to any student or the parent/guardian of a student who may have
sustained a concussion, regardiess of whether or not the concussion occurred while the
student was participating in an interscholastic athletic activity, if available.

[For high school districts that belong to the THSA and have certified athletic trainers. |

9. Include a requirement for certified athletic trainers to complete and submit a monthly report
to the IHSA on student-athletcs who have sustained a concussion during: 1) a school-
sponsored activity overseen by the athletic trainer; or 2) a school-sponsored event of which
the athletic director is made aware.

LEGAL REE.: 105 ILCS 5/22-80.
105 TLCS 25/1.15, Interschotastic Athiletic Organization Act.
20 ILCS 2310/2310-307, Civil Administrative Code of [llinois.
CROSS REFE.: 4:170 {Safety), 5:100 (Staff Development Program), 7:300 {(Extracurricular

Athletics)

Revised: June 2023 Adopted: July 2023
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:305-AP

Students

Administrative Procedure - Program for Managding Student Athlete Concussions and

Head injuries
State Law

10.

il

12.

13.

The Youth Sports Concussion Safety Act {YSCSA) contains concussion safety directives for
School Boards and certain identified staff members. 105 ILCS 5/22-80. A School District must
implement 105 ILCS 5/22-80 if it offers interscholastic athletic activities or interscholastic
athletics under the direction of a coach (volunteer or school employee), athletic director, or band
leader. An interscholastic athletic activity “means any organized school-sponsored or school-
sanctioned activity for students, generally outside of school instructional howrs, under the
direction of a coach, athletic director, or band leader, including, but not limited to, baseball,
basketball, cheerleading, cross country track, fencing, field hockey, football, golf, gymnastics, ice
hockey, lacrosse, marching band, rugby, soccer, skating, softball, swimming and diving, tenuis,
track (indoor and outdoor), ultimate Frisbee, volleyball, water polo, and wrestling. All
interscholastic athietics are deemed to be interscholastic activities.” 105 TL.CS 5/22-80(b).

A School District may need to implement its refurn-to-learn protocol for a student’s return to the
classtoon after he or she is believed to have experienced a concussion, “whether or not the
concussion took place while the student was participating in an interscholastic activity.” 105
IL.CS 5/22-80(d). For a comprehensive discussion of this Act, see the TASB publication, Checklist
Jor Youth Sports Concussion Safety Act, af:
www. iasb.com/iasb/media/documents/checklistconcussionsafetyact.pdf. Helpful guidance for
implementing this law plus training modules are available from the Lurie Children’s Hospital’s 4
Guide for Teachers and School Professionals, also available using the above link.

105 ILCS 25/1.15 requires: (a) all high school coaching personnel to complete online concussion
awareness training, and (b) all student athletes to view the IHSA. video about concussions.

105 TLCS 25/1.20, requires the IHSA to require all member districts that have certified athletic
trainers to have those trainers complete and submit a monthly report on student-athletes who have
sustained a concussion during: (1) a school-sponsoted activity overseen by the athletic trainer; or
(2) a school-sponsored event of which the athletic director is made aware. Concussion - A
complex pathophysiological process affecting the brain caused by a traumatic physical force or
impact to the head or body, which may include temporary or prolonged altered brain function
resulting in physical, cognitive, or emotional symptoms or altered sleep patterns and which may
ot may not involve a loss of consciousness. 105 ILCS 5/22-80. See also: Returning to School
After a Concussion: A Fact Sheet  for School Professionals,
www.cde.cov/headsup/pdfs/schools/tbi_returning_to_school-a.pdf.

20 ILCS 2310/2310-207 requires: (a) the Il Dept. of Public Health (IDPH), subject to
appropriation, to develop, publish, and disseminate a brochure to educate the general public on
the effects of concussions in children and discuss how to look for concussion warning signs in
children, and (b) schools to distribute this brochure, free of charge, to any child or
parent/guardian of a child who may have sustained a concussion, regardless of whether or not the
concussion occurred while the child was participating in an interscholastic athletic activity, if
available. The IDPH has adopted as its brochure the CDC's Heads Up campaign brochures which
include concussion fact sheets for athletes, parents, coaches, and school professionals, see
hetps://dph.illinois.pov/topics-services/prevention-wellness/injury-violence-
prevention/concussion.hitml.

Actor Action ‘\
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Actor

Action T

School Board

Adopt a Board policy on concussions. See policy 7:305, Student
Athlete Concussions and Head Injuries.

Approve members of the Concussion Oversight Team. 105 ILCS
5/22-80(d).

Approve school-specific emergency action plan(s) for interscholastic
athletic activities to address serious injuries and acute medical

conditions that may cause a student’s condition to deteriorate rapidly.
105 ILCS 5/22-80().

Monitar the effectiveness of Board pelicy 7:305, Student Athlete
Concussions and Head Injuries, by discussing with the
Superintendent or designee the type of data the Board needs to
monitor the policy, establishing a monitoring calendar, and reviewing
the data provided by the Superintendent or designee.

Superintendent or designee

Identify individuals to serve on the Concussion Oversight Team;
request Board approval. 105 JLGS 5/22-80(d).

A physician, to the extent possible, must be on the Team. If the
school employs an athletic trainer and/or nurse, he or she must be
on the Team to the exfent practicable. The Team must include, at
a minimum, one person who is responsible for implementing and
complying with the return-to-play and return-to-learn protocols
adopted by the Team. Other licensed health care professionals
may be appointed to serve on the Team. The Team may be
composed of only one person who need not be a licensed
healthcare professional, but may not be a coach.

Note: As this is administrative/staff work rather than governance
work, the best practice is to have the Concussion Oversight Team
be an administrative committee, but consult the Board Attorney
for guidance. If it is a Board committee, it must comply with the
Open Meetings Act, 5 ILCS 120/1.02. For a discussion of the
Open Mestings Act’s treatment of committees, see the footnotes
in Board policy 2:150, Committees.

Require that all high school coaching personnel, including the head
and assistant coaches, and athletic directors obtain an ouline
concussion certification in accordance with 105 ILCS 25/1.15.

Coaching personnel and athletic directors hired on or after 8-19-
14 must be certified before their position’s starting date.

Requite that the following individuals complete concussion training
as specified in the YSCSA: coaches or assistant coaches (whether
volunteor or a District employee) of interscholastic athletic activities;
nurses, physicians, other licensed health professionals and non-
licensed health care professionals who serve on the Concussion
Oversight Team; athletic trainers; and game officials of
interscholastic athletic activities. 105 ILCS 5/22-80(h).

Individuals covered by this training mandate must initially have
completed the training prior to serving on the Concussion
Oversight Team and at least once every two years {or if not on the
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Team, at least once every two years). See the footnotes in policies
5:100, Staff Development Program, and 7:305, Student Athlete
Concussions and Head Injuries.

Identify the staff members who are responsible for student athletes,
including Building Principals, and requite that they comply with
JHSA concussion protocols, policies, and by-laws, including its
Protocol for Implementation of NFHS Sports Playing Rudes for
Concussions, at:
www.ihsa.org/documents/sportsmedicine/ihsa_protocols for_nfhs_co
scusston_playing_rule.pdf.

Along with the Building Principal(s), develop and maintain school-
specific emergency action plan(s) for mterscholastic athletic activities
to address serious injuries and acute medical conditions that may
cause a student’s condition to deteriorate rapidly; present it/them to
the Board for approval, 105 ILCS 22-80(1).

Hold the staff members respansible for implementing this procedure.

Concussion Oversight Team

Establish each of the following based on peer-reviewed scientific
evidence consistent with guidelines from the Centers for Disease
Control and Prevention (CDC). 105 ILCS 5/22-80(d). See
www.cde.gov/headsup/index.htmml.

14, A return-to-play protocol goveining a student’s return to
interscholastic athletic practice or competition following a
force of impact believed to have caused a concussion. The
Superintendent or designee (not a coach) must supervise an
athletic trainer or other person responsible for compliance
with the return-to-play protocol. 105 ILCS 5/22-80(g).

The student’s treating physician or an athletic trainer working
under a physician’s supervision must evaluate and find that it
is safe for the student to return to play. The student’s
parent/guardian must sigh a consent form that complies with
statutory prerequisites. IHHSA’s website contains a form for
this, Post-concussion Consent Form (RTP/RTI), at
Littp://ihsa.org/Resources/Sports-Medicine/Concussion-
Management/Concussion-Resources.

It is an open question whether the return-to-play protocol is
Limited to when the concussion occurred during an
interscholastic athletic activity, because the statute does not
state “whether or not the concussion took place while the
student was participating in an interscholastic athletic
activity.” It makes sense, however, to apply the return-to-play
protocol whenever a student suffers a concussion before
allowing him or her to participate in an interscholastic
athletic activity.

15. A return-to-learn protocol governing a student’s return o the
classroom following a force of impact believed to have
caused a concussion. The Superintendent or designee (not a
coach) must supervise the person responsible for compliance

7:305-AP
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with the return-to-learn protocol. 105 ILCS 5/22-80(g).

The return-to-learn protocol governs a student’s return to the
classroom after a concussion, whether or not the concussion
took place while the student was participating in an
interscholastic  athletic  activity. Guidance from Lurie
Children’s Hospital explains that recovery from a concussion
must be an individualized process, because no two
concussions ate the same. See Refwrn to Learn after «
Concussion: A Guide for Teachers and School Professionals,
Lurie Children’s Hospital, at:
www.luriechildrens.org/globalassets/media/pages/specialties-
_conditions/programs/concussion-program/documents/lurie-
retuiti-to-learn-guide-2017-updated.pdf. This Guide explains
that a student’s full recovery depends on both cognitive and
physical rest. It suggests using a muitidisciplinary team to
facilitate a student’s return to the classroom and provides
examples of accommodations and interventions. It also
stresses the importance of identifying a school staff member
who will function as a case manager Of concussion
management leader, e.g., a school nurse, athletic {rainer, or
school couselot,

Building Principals or
designees

L.

Along with the Superintendent, develop and maintain school-specific
emergency daction plan(s) (EAP) for interscholastic athletic activities
to address serious injuries and acute medical conditions that may
cause a student’s condition to deteriorate rapidly; present the plan(s)
to the Superintendent who will present it/thew to the Board for
approval. 105 ILCS 22-80(i).
A template is available on the THSA website under Emergency
Action Plan (EAP) Resources, at:
htp://ihsa.org/Resources/Sports-Medicine/Concussion-
Management/Concussion-Resources.

Ensure the EAT is distributed to all appropriate personnel and
conspicuously posted at all venues utilized by the school, Id. at (4) &
().

Ensute the BAP is reviewed annuaily by all athletic trainers, first
responders (including, but not limited to, emergency medical
dispatchers), coaches, school nurses, athletic directors and voiunteers
for interscholastic athletic activities. Id. at (6), amended by P.A. 102-
1006.

Require coaches and assistant coaches, trainers, and other staff
members who are responsible for student athletes to:

16. Review and abide by the IHSA protocols, polices, and by-
laws regarding concussions and head injuries, at;
wiww.ihsa.org/Resources/Sports-Medicine/Concussion-
Management/Stakeholder-Responibilities.

17. Provide information to student athletes and theit
parents/guardians each school year about concussions and

7:305-AP
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otherwise perform all duties identified by law or described in
this procedure.

School districts must include information about concussions
in the student athlete agreement, contract, code, or written
instrument that a student athlete and his or her
parent/guardian are required to sign before participating in a
practice or interscholastic competition. THSA drafted a
sample Concussion Information Sheel, which is included
within the IHS4 Sports Medicine Acknowledgemeni &
Consent  Form  at:  hitp://ihsa.org/Resources/Sports-
Medicine/Concussion-Management/Concussion-Resources. It
has been incorporated into 7:300-El, Agreement {0
Participate.

18. Distribute the IDPH concussion brochure, if available, to any
student or the parent/guardian of a student who may have
sustained a concussion, regardless of whether or not the
concussion occurred while the student was participating in an
interscholastic athletic activity. 20 ILCS 2310/2310-307. The
IDPH has adopted as its brochure the CDC's Heads Up
campaign brochures which include concussion fact sheets for
athletes, parents, coaches, and school professionals, see
hitps://dph.illinois.gov/topics-services/prevention-
wellness/injury-violence-prevention/concussion.htm/.

Maintain appropriate school student records for student athletes.

Although a concussion policy acknowledgment is no longer
required, an ISBE rule defines health-related information to
include a concussion policy acknowledgment. 23 TlL. Admin.
Code §375.10. The acknowledgment must be kept with the
student’s school student records as a temporary record. 23 I1l.
Admin. Code §375.40,

All written information concerning an injury to a student athlete,
including without limitation, a return-to-play clearance, must be
kept with the student’s school student records as a temporary
vecord. 23 TIl. Admin. Code §§375.10 and 375.40. An ISBE rule
defines hedlth-related information to include “other health-
related information that is relevant to school participation, ¢.g.,
nursing services plan, failed screenings, yearly sports physical
exams, interim health histories for sports.” 23 Ill. Admin. Code
§375.10.

Each student participant in
an interscholastic athletic

Each school year, sign a concussion information receipt form before
participating in an jnterscholastic athletic activity. 105 ILCS 5/22-

activity and his or her 8G(e).
parent/guardian Interscholastic athletic activity is defined on the first page of this
procedure. 105 ILCS 5/22-80(b).
The form must be approved by IHSA. See
http://ihsa.org/Resources/Sports-Medicine/Concussion-
Management/Concussion-Resources, for IHSA Concussion
7:305-AP Page 5 of 8
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Protocols and THSA Sports Medicine Acknowledgement &
Consent Forin.

Annually view THSA’s video about concussions (applicable to only
high school student athletes). 105 JLCS 25/1.15(e).

Become knowledgeable about the concussion symptoms and ask
questions of ary athletic staff member.

Inform the coach or other supervisor about any trauma to the
student’s head and/or any symptoms of a concussion or confirmed
concussion regardless of where and when it occurred.

Follow the District’s return-to-play and/ox return-to-learn protocol(s),
as applicable, whenever the student suffers a concussion.

Coaches or Assistant
Coaches (whether volunteer
or a District employee) of
interscholastic athletic
aclivities,

Nurses and Physicians who
serve on the Concussion
Oversight Team;

Athletic Trainers; and

Game Officials of
interscholastic athletic
activities

Complete concussion training as specified in the YSCSA. 105 ILCS
5/22-80¢h).
Interscholastic athletic activity is defined on the first page of this
procedure. 105 ILCS 5/22-80(b).

Individuals covered by this training mandate must complete the
{ratning prior to serving on the Concussion Oversight Team and
at least once every two years (or if not on the Teaw, at least once
every two years). Sce the footnotes in policy 5:100, Staff
Development Program.

Complete THSA’s online concussion certification program (required

only of high school coaching personuel including, without limitation,
athletic directors), 105 ILCS 25/1.15.

Learn concussion symptoms and danger signs. See
httn://ihsa.or;z/documents/soortsMedicine/current/Sports%ZOMedicin
e%20Consent%20and%20Acknowledgement.pdf and
www.cde.pov/headsup/youthsports/officials. html.

Coaches and Assistant
Coaches of inferscholastic
athletic aclivities

Athletic Trainers

Other staff members who are
responsible for student
athletes

Eacl: school year, have student athletes and their parents/guardians, or
another person with legal authority to make medical decisions for the
student, sign a form “that acknowledges receiving and reading written
information that explains concussion prevention, symptoms,
treatment, and oversight and that includes guidelines for safely
resuming participation in an athletic activity following a goncussion.”
The form must be approved by IHSA. 105 ILCS 5/22-80(e).

Each school year, inform student athletes and their parents/ guardians
about concussions and head injuries by:

19. Giving them a copy of the IHSA’s Concussion Information
Sheet at the time they sign exhibit 7:300-E1, Agreement to
Participate, or other agrecment, contract, code, or written
instrument that a student athlete and his or her
parent/guardian are required to sign before the student is
aliowed to participate in a practice or interscholastic
competition, The Concussion Information Sheet, is included
within the IHSA Sports Medicine Acknowledgement &
Consent Form at:
www.ihsa.org/Resources/DownloadCenter.aspx.

7:305-AP
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Remove a student from an interscholastic athletic practice or

20. Using educational material provided by IHSA to educate
student athletes and pavents/guardians about the nature and
tisk of concussions and head injuries, including the risks
inherent in continwing to play after a concussion or head
injury. See www.ihsa.org/Resources/Sports-
Medicine/Concussion-Management/Concussion-Resources.
The CDC offers free printed educational materials on
concussions that can be ordered or dowsloaded and
distributed {0 parents, students, and coaches. See
www.cde.gov/headsup/index.html.

Rach school year, participate in the review of the EAP, as directed by
the Building Principal or designee.

competition immediately if any of ihe following individuals believes
that the student sustained a concussion during the practice and/or
competition: a coach, a physician, a game official, an athletic trainer,
the student’s parent/guardian, the student, or any other perscn deemed
appropriate under the return-to-play protocol. 105 ILCS 5/22-80(%). |

Comply with the IHSA concussion management guidelines, including
its Protocol for Implementation of NFHS Sports Playing Rules for
Coneussion, which includes its Retarn to Play (RTP) Policy, at:
wiww.ihsa.org/documents/sportsmedicine/ihisa_protocols_for_nfhs_co
ncussion_playing_rule.pdf. These guidelines, in summary, require
that:

21. A student athlete who exhibits signs, symptoms, or behaviors
consistent with a concussion {e.g.,, loss of conscicusness,
headache, dizziness, confusion, or balance problems) in a
practice or game shall be removed from participation or
competition at that time.

29, A student athlete who has been removed from an
interscholastic contest for a possible concussion or head
injury may not return fo that contest unless cleared to do so
by a physician licensed to practice medicine in all its
branches in Ilinois or a certified athletic trainer.

23 If not cleared to return to that contest, a student athlete may
not return to play or practice nntil the student athlete has
provided his or her school with written clearance from a
physician licensed to practice medicine in all its branches in
Ilinois, advanced practice registered nurse, physician
assistant or a certified athletic trainer working in conjunction
with a physician licensed to practice medicine in all its
branches in Illinois, and has completed the return-to-play
protocol in compliance with the YSCSA, 105 IL.CS 5/22-
80(g)-

Inform the student athlete’s parent/guardian about a possible
concussion and give the parent/guardian a fact sheet on concussion,
at: www.ihsa,org/Resources/Sports-Medicine/Concussion-
Management/Concussion-Resources,

7:305-AF
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Allow a student who was removed from interscholastic athletic
practice or competition to return only after all statutory prerequisites
are compieted, including without limitation, completing the returi-to-
play and return-to-learn protocols developed by the Concussion
Oversight Team. An athletic team coach or assistant coach may not
authorize a student’s return-to-piay or return-to-learn. 105 ILCS 5/22-
80(g).

Most students with a concussion will not need a formal 504 plan
or individualized education program; contact the Board Attorney
whenever one is requested or the student’s symptoms are
prolonged.

Athletic trainers [#igh school
only]

Complete a monthly report on student-athietes who have sustained a
concussion during: (1) a school-sponsored activity overseen by the
athletic trainer; or (2) a school-sponsored event of which the athletic
director is made aware. Do not identify student names in the monthly
report. 105 ILCS 25/1.20,

Submit this monthly report to the interscholastic athletic organization
to which the school belongs.

Revised: June 2023
Adopted: July 2023
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:310

Students

Restrictions on Publications; Elementary Schools

[ Eor elementary or unit districts only]

School-Sponsored Publications and Web Sites

School-sponsored publications, productions, and web sites are part of the curriculum and are not a
public forum for general student use. School authorities may edit or delete material that is
inconsistent with the District’s educational mission.

Ail school-sponsored communications shall comply with the ethics and rules of responsible
journalism. Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with
the basic educational mission of the school, is socially inappropriate, is inappropriate due to the
maturity of the students, or is materially disruptive to the educational process will not be tolerated.

The author’s name will accompany personal opinions and editorial statements. An oppottunity for the
expression of differing opinions from those published/produced will be provided within the same
media.

Non-School Sponsored Publications Accessed or Distributed On-Camypus

For purposes of this section and the following section, a publication includes, without limitation: (1)
written or electronic print material, (2) audio-visual material on any medium including
electromagnetic media (c.g., images, digital files flash memory, etc.), or combinations of these
whether off-line (e.g., a printed book, digital files, etc.) or online (e.g., any website, social networking
site, database for information retrieval, etc.), or (3) information or material on electronic devices (e.g.,
text or voice messages delivered by cell phones, tablets, and other hand-held devices).

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause disruption, be coercive, or result in the perception that the
distribution ot the publication is endorsed by the School District.

Students are prohibited from creating, distributing, and/or accessing at school any publication that:

1. Wil cause substantial disruption of the proper and orderly operation and discipline of the
school or school activities;

2. Violates the rights of others, including but not limited to material that is libelous, invades the
privacy of others, or infringes on a copyright;

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but
not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by School Board policy and Student
Handbooks;

4, Is reasonably viewed as promoting illegal drug use; ot

Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,
unless it is being used for schoo! purposes. Nothing herein shall be interpreted to prevent the
inclusion of material from outside sources or the citation to such sources as long as the
material to be distributed or accessed is primarily prepared by students.

7:310 Page 1 of 2




Accessing or distributing on-campus includes accessing or distributing on school property or at
school-related activities. A student engages in gross disobedience and misconduct and may be
disciplined for: (1) accessing or distributing forbidden matesial, or (2) for writing, oreating, or
publishing such materjal intending for it to be accessed or distributed at school.

Non-School Sponsored Publications Accessed or Distributed Off-Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial distuption or a foreseeable risk of a substantial
distuption to school operations, or (2) interferes with the rights of other students or staff members.

Bullving and Cyberbullying

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in
addition to any response required by this policy.

LEGAL REF.: 105 TLCS 5/27-23.7.
Hazelwood v. Kuhlmeier, 484 U.S, 260 (1988).
Tinker v. Des Moines Indep. Cmty, Sch. Dist., 393 U.S. 503 (1969).
Hedgos v. Wauconda Cmty. Unit Sch. Dist. No. 118, 9 ¥.3d 1295 (7th Cir. 1993).

CROSS REF. 6:235 (Access to Electronic Networks), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 8:25 (Advertising and Distributing
Materials in School Provided by Non-School Related Entities)

Revised: December 2021 Adopted: January 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:310-AP

Students

Administrative Procedure - Guidelines for Student Distribution of Non-School
Sponsored Publications; Elementary Schools

A student or group of students seeking to distribute more than 10 copies of the same material on one
or mote days to students must comply with the following guidelines:

1. The student(s) must notify the Building Principal of the intent to distribute, in writing, at least
4 hours before distributing the material, No prior approval of the material is required.

5 The material may be distributed at times and locations selected by the Building Principal,
such as, before the beginning or ending of classes at & central location inside the building,

3 The Building Principal may impose additional requirements whenever necessary to prevent
disruption, congestion, or the perception that the material is school-endorsed.

4. Distribution must be done in an orderly and peaceful manner, and may not be coercive,

The distribution must be conducted in a manner that does not cause additional work for
school personnel. Students who distribute material are vesponsible for cleaning up any
materials left on school grounds.

6. Students must not distribute material that:

4. Will cause substential distuption of the proper and orderly operation and discipline of the
school or school activities,

b, Violates the rights of others, including but not limited to, material that is libelous,
slanderous or obscene, or invades the privacy of others, or infringes on a copyright;

. Is socially inappropriate or inapproptiate due to the students’ maturity level, including
but not limited to, material that is obscene, pornographic, or pervasively lewd and vulgar,
contains indecent and vulgar language, of sexting as defined by School Board policy
and/or Student Handbooks;

d. Ts reasonably viewed as promoting illegal drug use;

o. Ts distributed in kindergarten through eighth grade and is primarily prepared by non-
students, unless it is being used for school purposes. However, material from outside
sources or the citation to such sources may be allowed, as long as the material to be
distributed or accessed is primarily prepated by students; or

£ Incites students to violate any Board policy.

7. A student may use School Board policy 2:260, Uniform Grievance Procedure, to resolve a
complaint.

8 ‘Whenever these guidelines require written notification, the appropriate administrator may
assist the student in preparing such notification.

A student or group of students seeking to distribute 10 ot fewer copies of the same publication on one
or more days to students must distribute such material at times and places and in a manner that will
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not cause substantial disruption of the proper and orderly operation and discipline of the school or
school activities and in compliance with paragraphs 4, 5, 6, anc 7.

LEGAL REF.: Tinker v. Des Moines Indep. Cmty. Sch, Dist., 393 U.S. 503 (1969).

Hazelwood v. Kuhlmeier, 484 U.S. 260 (1988).
Hedges v, Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993).

Revised: December 2021
Adopted: January 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:315

Students

Restrictions on Publications; High Schools

[For high school or unit districts only]

Definitions

Libel means the willful or negligent publication of provably false and unprivileged statements of fact
that do demonstrable harm to a living person’s reputation.

Obscene means lewd; impurs; indecent; calculated to shock the moral sense of humans by a disregard
of chastity or modesty. Objectionable or offensive to accepted standards of decency.

School official means a Building Principal or designee.

School-sponsored media means any material that is prepared, substantiaily written, published, or
broadcast by a student journalist, distributed or generally made available to members of the student
body, and prepared under the direction of a student media advisor. Tt does not include media intended
for distribution or transmission solely in the classroom in which the media is produced,

Slander means the speaking of false statements of fact that seriously harm a living person’s
reputation.

Student journalist means a public high schoo! student who gathers, compiles, writes, edits,
photographs, records, or prepares information for dissemination in school-sponsored media.

Student media adviser means an individual employed, appointed, or designated by the District to
supervise or provide instruction relating to school-sponsored media.

School-Sponsored Media

School-sponsored publications, productions, and websites are governed by the Speech Rights of
Student Journalists Act and School Board policies, and stadent journalists are responsible for
determining the news, opinion, feature, and advertising content of those publications, productions,
and websites,

Student journalists must:

|, Make decisions based upon news value and guided by the Code of Ethics provided by the
Society of Professional Journalists, National Scholastic Press Association, Journalism
Education Association, or other relevant group;

9. Produce media based upon professional standards of accuracy, objectivity, and fairness;
Review material to improve sentence structure, grammar, spelling, and punctuation;

4. Check and verify all facts and verify the accuracy of all quotations;
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5. In the use of personal opinions, editorial statements, andfor letters to the editor, provide
opportunity and space for the expression of differing opinions within the same media to align
with the District’s media literacy cutriculum mandate in 105 1LCS 5/27-20.08; and

6. Tnclude an author’s name with any personal opinions and editorial statements, if appropriate.
Student journalists may not create, produce, or distribute school-sponsored media that:

1. Is libelous, slanderous, or obscene;

7. Constitutes an unwarranted invasion of privacy;

3. Violates federal or State law, including the Constitutional rights of third parties; or

4

Tncites students to:

a. Commit an unlawful act;
b. Violate any of the District’s policies; or
. Materially and substantially disrupt the orderly operation of the school.

The District will not engage in prior restraint of material prepared by student journalists for school-
sponsored media, unless the material fits into one of the four prohibited categories listed above, in
which case the Superintendent or designee and/or student media adviser may review, edit, and delete
such media material before publication or distribution of the media.

No expression made by students in the exercise of freedom of speech or freedom of the press under
this policy shall be deemed to be an expression of the District or an expression of Board policy.

Non-School Sponsored Publications Accessed or Distributed On Campus

For purposes of this section and the following section, a publication includes, without limitation: (1) .
written or electronic print material, (2) audio-visual material on any medium including
electromagnetic media (e.g., images, digital files, flash memory, etc.), or combinations of these
whether off-line (e.g., a printed book, digital files, etc.) or online (e.g., any website, social networking
site, database for information retrieval, etc.), or (3) information or material on electronic devices {(e.8.,
text or volce messages delivered by cell phones, tablets, and other hand-held devices).

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause distuption, be coercive, or result in the perception that the
distribution or the publication is endorsed by the School District.

Students ate prohibited from creating, distributing, and/or accessing at school any publication that:

6. Will cause a material and substantial distuption of the proper and orderly operation and
discipline of the school ot school activities;

7. Violates the rights of others, including but not limited to material that is libelous, slanderous
or obscene, invades the privacy of others, or infringes on a copyright;

8. Is socially inappropriate or inappropriate due to maturity level of the students, including but
1ot limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by School Board policy and Student
Handbooks;

9. Ts reasonably viewed as promoting illegal drug use;

10. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,
unless it is being used for school purposes. However, material from outside sources or the

7:315 Page 2 of 3




e

citation to such sources may be allowed, as long as the material to be distributed or accessed
is primarily prepared by students; or

11. Incites students to vioiate any Board policies.

Accessing or distributing on-canipus includes accessing or distributing on school property or at
school-related activities. A student engages in gross disobedience and misconduct and may be
disciplined for: (1) accessing or distributing forbidden material, ot (2) for writing, creating, or
publishing such material intending for it to be accessed or distributed at school.

Non-School Sponsored Publications Accessed or Distributed Off-Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial disruption or a foresecabie risk of a substantial
disruption to school operations, or (2) interferes with the rights of other students or staff members.

Bullying and Cyberbullving

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response fo Bullying, Intimidation, and Harassment, in
addition to any response required by this policy.

LEGAL REF.. 105 TLCS 5/27-20.08 and 5/27-23.7.
105 IL.CS 80/, Speech Rights of Student Journalists Act.
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969).
Hazelwood v. Kuhlmeier, 484 U.S. 260 (1988).
Morse v. Frederick, 551 U.S. 393 (2007).
Hedges v, Wauconda Cmty. Unit Sch. Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993).

CROSS REFE.: 1:30 (School District Philosophy), 6:10 (Educational Philosophy and Objectives),
6:65 (Student Social and Emotional Development), 6:235 (Access to Electronic
Networks), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 8:25 (Advertising and Distributing Materials in Schools Provided
by Non-School Related Entities)

Revised: December 2021
Adopted: January 2022
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FAIRFIELD PUBLIC SCHO O, DISTRICT #112 7:315-AP

Studenis

Administrative Procedure - Guidelines for Student Distribution_of Non-School
Sponsored Publications; High Schools

A student or group of students secking to distribute more than 10 copies of the same material on one
or more days to students must comply with the following guidelines:

1. While student(s) must notify the Building Principal of the intent to distribute, in writing, at
least 24 hours before distributing {he material, no prior approval of the material is required.

9. The material may be distributed at times and locations selected by the Building Principal,
e.g., before the beginning or ending of classes at a central location inside the building.

3. The Building Principal may impose additional requirements whenever necessary to prevent
disruption, congestion, of the perception that the material is school-endorsed.

4. Distribution must be done in an orderly and peaceful manner and may not be coercive.

5 The distribution must be conducted in a manner that does not cause additional work for
school personnel. Students who distribute material are responsible for cleaning up any
materials left on school grounds.

6. Students must not distribute material that:

4. Will cause a material and substantial distuption of the proper and orderly operation and
discipline of the school or school activities;

b. Violates the rights of others, including but not limited to, material that is libelous,
slanderous or obscene, invades the privacy of others, or infringes on a copyright;

. Is socially inappropriate or inappropriate due to the students’ maturity level, including

but not limited to, material that is obscens, pornographic, or pervasively lewd and vulgar,

confains indecent and vulgar language, or sexting as defined by School Board policy
and/or Student Handbooks;

d. Is reasonably viewed as promoting illegal drug use;

e Is distributed in kindergarten through eighth grade and is primarily prepared by nog-
students, unless it is being used for schoo!l purposes. However, material from oufside
sources or the citation to such sources may be allowed, as long as the material to be
distributed or accessed is primarily prepared by students; or

£ TIpcites students to violate any Board policy.

7. A student may use School Board policy 2:260, Uniform Grievance Procedure, to resolve a
complaint.

3. Whenever these guidelines require written notification, the appropriate administrator may
assist the student in preparing such notification.

A student or group of students seeking to distribute 10 or fewer copies of the same publication on one
or more days to students must distribute such material at times and places and in a manner that will
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not cause substantial disruption of the proper and orderly operation and discipiine of the school or
school activities and in compliance with paragraphs 4, 5, 6, and 7.

LEGAL REF.: 105 TLCS 80/, Speech Rights of Student Journalists Act.
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969).
Hazelwood v. Kuhlmeier, 484 U.S. 260 (1988).
Morse v. Frederick, 551 U.S. 393 (2007).
Hedges v. Wauconda Cmty. Unit Sch. Dist. No., 118, 9 F.3d 1295 (7th Cir. 1993).

Revised; December 2021
Adopted: January 2022
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STUDENTS

e A i

Solicitaﬁions by Outside Organizations

at the discretion of the Superintendent, non-profit
organizations may advertise events through the school.
approval of all announcements and posters must be obtained in
advance through the Building Administrator.

all information, advertising, tickets, and other materials
must carry the sponsor's name.

ADOPTED!: September 18, 1995
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Students

Student Fundraising Activities

No individual or organization is allowed to ask students to participate in fundraising activities while
e students are on school grounds during scheol hours or during any school activity. Exceptions are:

1. School-sponsored student organizations; and

2. Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent
Organizations and Booster Clubs.

The Superintendent or designee shall manage student fundraising activities in alignment with the
following directives:

1. TFundraising efforts shall not conflict with instructional activities ot programs.

2. For any school that participates in the School Breakfast Program or the National School
Lunch Program, fundraising activities involving the sale of food and beverage items to
students during the school day while on the school campus must comply with the Til, State
Board of Education rules concerning the sale of competitive food and beverage items.

3. Participation in fundraising efforts must be voluntary.
4, Student safety must be paramount.

5. For school-sponsored student organizations, a school staff member must supervise the
fundraising activities and the student activity funds treasurer must safeguard the financial
accounts.

6. The fundraising efforts must be to support the organization’s purpeses and/or activities, the
goneral welfare, a charitable cause, or the educational experiences of students generally.

7. The funds shall be used to the maximuin extent possible for the designated purpose.

8. Any fundraising efforts that solicit donor messages for incorporation into school property,
¢.g., tiles ot bricks, or placement upon school property, e.g., posters or placards, must:

a. Develop viewpoint neutral guidelines for the creation of messages;

b. Inform potential donors that all messages are subject to review and approval, and that
messages that do not meet the established guidelines must be resubmitted or the
donation will be returned; and

c. Place a disclaimer on all fundraising information and near the completed donor
messages that all messages are “solely the expression of the individual denors and
not an endorsement by the District of any message’s content.”

LEGAL REF.. 105 ILCS 5/10-20.19(3).
23 Til. Admin.Code Part 305, School Food Service.

CROSS REF.: 4:90 (Student Activity and Fiduciary Funds), 4:120 (Food Setvices), 8:80 (Gifts
to the District), 8:90 (Parent Organizations and Booster Clubs)

Revised: December 2020 Adopted: January 2021

Page 1 of 1
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Students

Exhibit - Application and Procedures to Involve Students in Fundraising Activities

To be submitted to the Building Principal

Organization Name School

Activity Activity Dates

This application must be approved before involving students in a fundraising activity, Only the
following organizations are permitted to involve students in fundraising activities while they are on
school grounds during school hours or during any school activity: (check at least one box)

[ School-sponsored student organization; or
[[1 Parent organizations and booster clubs that are recognized pursuant to policy 8:90,
Parent Organizations and Booster Clubs.
Describe how students will be involved in the fundraising activity, including whether they will
be asked to buy or sell ifems:

Will the proposed activity involve selling food or beverage items to students on campus
during the school day?

[ ] Yes - An approval may be contingent on the availability of an exempted fundraising day,
please attach an exact description of what you propose to sell including the nutritional analysis.

[ ] No - Food and beverage items will not be sold to students on campus during the school day.

Fundraising efforts must not conflict with instructional activities or programs. Sales booths
during a school activity or lunch are permissible.

What, if any, activity will be done while students are on schoo! premises?

Student participation must be voluntary. Penalties for failure to participate are prohibited.
Describe student incentives for participation:

Fundraising efforts should not burden students, their families, citizens, or merchants by being
too frequent.

When and what was the last fundraising activity done by this organization or club?

Local ordinances must be followed, merchants must approve of any activities on their
property, and students must conduct themselves as ambassadors for their School.

How will students be informed?

Student safety must be paramount.
How will students be kept safe if fundraising activities ocour away from school?

[ ] Not applicable - all student involvement occurs at school.
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Sales or service campaigns to raise money should offer appropriate merchandise or services.
Describe the merchandise or services students will be asked to sell or perforn:

For school-sponsored student organizations, a school staff member must supervise the
fundraising activities in addition to any other adult volunteers.
List all of the adult sponsors, including staff members and non-staff adult volunteers:

[} Not applicable - activity is not being proposed by a school-sponsored student organization.

For school-sponsored student organizations, the student activity funds freasurer must
safeguard the financial accounts.

Is this agreeable? [ ]Yes [ ]No

] Not applicable - activity is not being proposed by a school-sponsored student organization.
Parent organizations and booster clubs are governed by School Board policy 8:90, Parent
Organizations and Booster Clubs.

Is the organization prepared to abide by this policy?

[ Not applicable - activity is not being proposed by a parent organization or booster club.

The fundraising efforts must be to support the organization’s purposes and/or activities, the
general welfare, a charitable cause, or the educational experiences of students generally.,

Describe how funds raised through the proposed activity will be used:

If the activity will help fund a trip or overnight excursion, describe the travel plans:

The funds must be used to the maximum extent possible for the designated purpose.

Is this agreeable? [ ]Yes [ ]No
Fundraising efforts that solicit donor messages for placement on school property must follow
the District’s viewpoint neutral guidelines for the creation of messages.

Is this agreeable? || Yes [ _]No
[ ] Not applicable - activity being proposed will not solicit donor messages.

I agree to abide by the conditions stated in this application and agree to adhere to all Board policies
and administrative procedures.

Applicant name (please print) Telephone number

Address Email address

Applicant signature Date
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Page 3 of 3

The Building Principal will base his or her decision on the information being provided in this form as
well as other criteria deemed important, (Note io Building Principal. after approving or denying this
application, return a copy of it to the person making the request, send the original to the
Superintendent, and retain a copy at the School.)

[ 1 Approved [ ] Dented

Building Principal or designee Date

Revised: March 2020
Adopted: May 2020
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Students

Student Use of Buildings - Equal Access

[For high school and unit districts]

Student groups or clubs that are not schoo! sponsored are granted free use of school premises for a
meeting or series of meetings under the following conditions:

I

Mo

8.

9

The meeting is held during those non-instractional times identified by the Superintendent or
designee for non-curricular student groups, clubs, or organizations to meet. Non-instructional
time means time set aside by the school before actual classroom instruction begins or after
actual classroom instruction ends. Non-curricular student groups are those student groups,
clubs, or organizations that do not directly relate to the curriculum.

All non-curricnjum related student groups that are not District sponsored receive substantially
the same treatment.

The meeting is student-initiated, meaning that the request is made by a student.

Attendance at the meeting is voluntary.

The school will not sponsor the meeting.

School employees are present at religious meetings only in a non-participatory capacity.

The meeting and/or any activities during the meeting do not materially or substantially
interfere with the orderly conduct of educational activities.

Non-school petsons do not direct, conduct, control, or regulatly attend the meetings.

The schoo] retains its authority to maintain order and discipline.

10. A school staff member or other responsible adult is present in a supervisory capacity.
11. The Superintendent or designee approves the meeting or series of meetings.

The Superintendent or designee shall develop administrative procedures to implement this policy.

LEGAL REF.: 20 U.S.C. §4071 et seq., Equal Access Act.

Bd. of Bid. of Westside Community Sch. Dist. v. Mergens, 496 U.S. 226 (1990).
Gernetzke v. Kenosha Unified Sch, Dist. No. 1, 274 F.3d 464 (7th Cir. 2001), cert.
denied, 535 U.S. 1017.

CROSS REF. 7:10 (Fqual Educationai Opportunities), 8:20 (Community Use of School

Facilities)

Revised: June 2023 Adopted: July 2023

7:330
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STUDENTS

Administrative Procedure — Student Use of Buildings and Equal Access

Student clubs and student groups that are not school-sponsored may meet on school
premises under the following conditions:

1.

The meeting must be student-initiated, meaning that a request to use school
premises is made by student(s).

The meeting occurs during a limited open forum, meaning that the meeting
must occur during the time the school grants noncurriculum related student
groups an opportunity to meet on school premises during noninstructional
time,

In scheduling the use of school premises, activities associated with the
District educational program have priority over the activities of any other
organization, Otherwise, school premises will be available on a first come
first served basis,

The foliowing times and locations are available for noncurrivular student
group meetings:

Times; Location:

The assigned room and its contents must be restored to its original condition
and configuration after each use. Only modular furniture may be moved.
Nothing shall be adhered or affixed to walls that will leave marks. Any
decorations used shall be removed after the meeting. The contents of any
assigned room are the propetty of the School District or teacher and shall not
be handled or removed.

No activity is allowed on school grounds that would violate the student
disciplinary policy. Any student who engages in misconduct is subject to
disciplinary action, including suspension and expulsion.
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Page 2 of 2
7. The following mediums are available on request to announce group
meetings: v

Office bulletin board containing announcements

Public address system

Student newspaper

School or District Website
8. The student who requested the use of a school facility must inform the

school office of any non-school individual who may be attending the
meeting and the purpose of his or her attendance. All visitors must register
at the school office before proceeding to any scheduled student meetings.

9, Any student desiring to hold a student meeting on school premises must
submit a completed Request Form for Noncurricular Student Groups to Use

School Facilities to the Building Principal. The request should be made at
least one week in advance.

Revised: January 2003

Adopted: May 17, 2004
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Students

Exhibit - Application for Student Groups that Are Not School Sponsored to Request
Free Use of School Premises for Meetings

[For high school and unit districis]

A student must complete this form to request the free use of school premises for a meeting of a
student group that is not school-sponsored. Only one student needs to complete the application.
Subrmit the completed application to the Building Principal at least one week before the first meeting.
When a copy of this form is returned fo the student with the necessary approval signature, the group
may use the designated school premises, at the identified time, for its meetings.

Student applicant Student contact nutber
Student group - Requested promise
Program/Meeting Program/Activity date(s) and time(s)

Matetials to be brought into facility, if any

The following rules apply to the free use of school premises by non-school-sponsored student

groups:

{. The meeting(s) must be student-initiated, meaning that a request to use school premises is
being made by a student.

2. The meeting(s) must occur during non-instructional time identified by the Building Principal.
This time is typically before classroom instraction begins ot after it ends.

3, In scheduling the use of school premises, activities associated with the District’s educational
program have priority over the activities of any other organization. Otherwise, school
premises will be available on a first come, first served basis.

4. The assigned room and its contents must be vestored to its original condition and
configuration after each use. Only modular furniture may be moved. Nothing shall be adhered
or affixed to walls that will leave marks. Any decorations used shall be removed after the
meeting. The contents of any assigned room are the property of the School District or teacher
and shall not be handled or removed.

5. Before any meeting, a member of the non-school-sponsored student group must give the
office the names of anyone attending the meeting who is neither a student nor a schooi staff
member. Ali visitors must register at the school office before proceeding to any scheduled
student meeting, Non-school individuals may not regulatly attend meetings. Any visitors to
school property are afso expected to follow Board policy 8:30, Visitors to and Conduct on
School Property.

6. The following mediums are available on request o announce group meetings:

o Office bulletin board containing announcements

7:330-E Page 1 of 2




e Public address system
e  Student newspaper
e  Schooi or District website

7. No activity is allowed on school grounds that wouid violate the student disciplinary policy.

Any student who engages in misconduct is subject to disciplinary action, including
suspension and expulsion.

8 A school staff member or other responsible adult must be present in a supervisory capacity.

The Equal Access Act, 20 U.S.C. §4071 et seq., controls the free use of school premises by
non-school-sponsored student groups. The use of school facilities by non-school-sponsored
groups is governed by Board policy 8:20, Commmumity Use of School Facilities.

1 agree to follow the rules stated in this application and ail Board policies and administrative
procedures related to the student group’s use of the school’s facilities.

Student applicant signature Date

Note to office: after the Building Principal acts on this application, return a copy of it to the student
making the request and keep the original in the office.

[] Approved [ ] Denied

This non-school-sponsored student group may meet in the following location at the identified
times:

Location Time

Building Principal or designee Date

Revised: June 2023
Adopted: Tuly 2023
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Studenis

Student Records

School student records are confidential. Information from them shall not be released other than as
provided by law. A school student record is any writing or other recorded information concerning a
student and by which a student may be identified individually that is maintained by a school or at its
divection by a school employee, regardless of how of where the information is stored, except as
provided in State or federal law as summarized below:

1. Records kept in a staff member’s sole possession.
2. Records maintained by law enforcement officers working in the school.

3. Video and other electronic recordings (including without {imitation, electronic recordings
made on school buses) that are created in part for law enforcement, security, or safety reasons
or purposes. The content of these recordings may become part of a schooi student record to the
extent school officials create, use, and maintain this content, or it becomes available to them by
taw enforcement officials, for disciplinary or special education purposes regarding a particular
student.

4. Any information, either written or oral, received from law enforcement officials concerning a
student less than the age of 18 years who has been arrested or taken into custody.

State and federal law grants students, parents/guardians, and when applicable, the Iil. Dept. of
Children and Family Services’ Office of Education and Transition Services, certain rights, including
the right to inspect, copy and/or challenge school student vecords. The information contained in
school student records shall be kept current, acourate, clear, and relevant. All information maintained
concerning a student receiving special education services shall be directly related to the provision of
services to that child. The District may release directory informnation as permitted by law, but a
parent/guardian shall have the right to opt-out of the release of directory information regarding his or
her child. The District will comply with State or federal law with regard fo release of a student’s
school records, including, where applicable, without notice to, or the consent of, the student’s
parent/guardian of eligible student. Upon request, the District discloses school student records
without parent consent 1o the official records custodian of another school in which a student has
enrolled or intends fo enroll, as well as to any other person as specifically required or pevitted by
State or federal law. '

The Superintendent shall fully implement this policy and designate an official records custodian for
each school who shall maintain and protect the confidentiality of school student records, inform staff
members of this policy, and inform students and theix parents/guardians of their rights regarding
schoo! student records.

Student Biometric Information Collection

The Superintendent or designee may recommend a student biometric information collection system
solely for the purposes of identification and fraud prevention. Such recommendation shall be
consistent with budget requirements and in compliance with State faw. Biometric information means
any information that is collected through an identification process for individuals based on their
unique behavioral or physiological characteristics, including fingerprint, hand geometry, voice, or
facial recognition or iris or retinal scans,
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Before collecting student biometric information, the District shati obtain written permission from the
person having legal custody/parental responsibility or the student (if over the age of 18). Upon a
student’s 18th birthday, the District shall obtain written permission from the student to collect student
biometric information. Failure to provide written consent to coliect biometric information shail not be

the basis for vefusai of any services otherwise available to a student.

Al} collected biometric information shall be stored and transmitted in & manner that protects it from
disclosure. Sale, lease, or other disclosure of biometric information to another person or entity is
strictly prohibited.

The District will discontinue use of a student’s biometric information and destroy all collected
biometric information within 30 days after: (1) the student graduates or withdraws from the School
District, or (2) the District receives a written request to discontinue use of biometric information from
the person having legal custody/parental responsibility of the student or the student (if over the age of
18). Requests to discontinue using a student’s biometric information shall be forwarded to the
Superintendent or designee.

The Superintendent or designee shall develop procedures to implement this policy consistent with
State and federal law.

LEGAL REF. 20 U.S.C. §1232¢, Family Fducational Rights and Privacy Act; 34 CE.R. Part 99.
50 ILCS 205/7, Local Records Act.
105 ILCS 5/10-20.12b, 5/10-20.40, and 5/14-1.01 et seq.
105 ILCS 10/, 11l School Student Records Act.
105 ILCS 85/, Student Online Personal Protection Act.
325 ILCS 17/, Children’s Privacy Protection and Parental Empowerment Act.
750 TL.CS 5/602.11, 1L Martiage and Dissolution of Marriage Act.
13 11l Admin.Code Parts 226 and 375,
Owasso 1L8.D. No. [-011 v. Falvo, 534 1.8, 426 (2002).
Chicago Tribune Co. v. Chicago Bd. of Bd., 332 HLApp.3d 60 (1st Dist, 2002).

CROSS REF.. 5:100 (Staff Development Program), 5:130 (Responsibilities Concerning Internal
TInformation), 7:15 (Student and Family Privacy Rights), 7:220 (Bus Conduct),
7:345 (Use of Bducational Technologies; Student Data Privacy and Security)

ADMIN, PROC.:  T7:15-E (Notification to Parents of Family Privacy Rights), 7:340-AP1 (School
Student Records), 7:340-AP1, E1 (Notice to Parents/Guardians and Students of

Their Rights Concerning a Student’s School Records), 7:340-AP1, B3 (Letter to
Parents and Bligible Students Concerning Military Recruiters and Postsecondary
Institutions Receiving Student Directory Information), 7:340-AP1, B4
(Frequently Asked Questions Regarding Military Recruiter Access to Students
and Student Information, 7:340-AP1, ES (Biometric Information Collection
Authorization), 7:340-AP2 (Storage and Destruction of School Student Records),
7:340-AP2, Bl (Letter Containing Schedule for Destruction of School Student
Records)

Revised: Oct. 22 Adopted: Dee. 22
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Students

Administrative Procedure - School Student Records

This procedure implements policy 7:340, Student Records. 1t contains & Table of Contents and
lettered Sections.

Table of Contents

Legal Citations and Definitions
School Student Records Defined
Eligible Students Accorded the Rights of Parent/Guardian
Official Records Custodians
Maintenance of School Student Records
Retention and Destruction of School Student Records
Social Security Numbers
Access to School Student Records
Record of Release
Orders of Protection
Parenting Plans
Transmission of Records for Transfer Students
. Directory Information
Student Record Challenges

Zgr AT ROEERIOES

Sections

A. Legal Citations and Definitions

The legal requirements contained in this procedure are followed by a citation fo the controlling
rule and/or statute. Citations in parenthesis indicate the location of a named law. For additional
clarification regarding a requirement, the cited law should be reviewed.

Definitions are found in the 11, School Student Records Act and the I1L. State Board of Education
(ISBE) rules. 105 [LCS 10/2; 23 TLAdmin.Code §375.10. For easy reference, some definitions
are re-printed in this procedure.

The release of confidential information given by a student to a therapist, e.g., school counselor or
psychologist, is not neluded in these procedures but is governed by the Menta} Health and
Developmental Disabilities Confidentiality Act (MEDDCA). 740 ILCS 110/.

B. School Student Records Defined

School Student Record means any witing or other recorded information concerning a student and by
which a student may be individually identified that is maintained by a school or at its direction or by
an employee of a school, regardiess of how or where the information is stored. 105 TLCS 10/2(d).

Special FEducation Records means school records that relate to identification, evaluation, of placement
of, or the provision of free and appropriate public education to, students with disabitities under the
Individuals with Disabilities Education Act (20 U.S.C. §1400 et seq.) and Auticle 14 of the School
Code. These records include fhe report of the multidisciplinary staffing conference on which
placement or nonplacement was based and ail records and audio recordings in any format relating to
special education placement hearings and appeals, 23 111.Admin.Code §375.10.

A school student record does not include any of the following:
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1. Writings or other recorded information kept in a school staff membet’s sole possession
that is destroyed not later than the student’s graduation or permanent withdrawal, and is
not accessible or revealed to any other person except a temporary substitute teacher. 105
1LCS 10/2(d).

5 Information maintained by law enforcement professionals working in the school. 105
TLCS 10/2(d).

3. Video or other electronic recordings created and maintained by law enforcement
professionals working in the school or for security or safety reasons or purposes,
provided the information was oreated at least in part for law enforcement or security or
gafety reasons of purposes. This includes, without limitation, electronic recordings made
on school buses, as described in the exemption from the criminal offense of
cavesdropping in 720 ILCS 5/14-3(m). The content of these recordings may become part
of a school student record to the extent school officials create, use, and maintain this
content, or it becomes available to them by law enforcement officials for disciplinary or
special education purposes regarding a particular student. 23 Iil.Admin.Code §375.10.
Note: For districts and schools that do not have a designated law enforcement unit,
consult the Board Attomey regarding designating an employee to serve as the faw
enforcement unit in order to maintain the security camera and determine the appropriate
circumstances in which the school would disclose recorded images.

4. Any information, either written or oral, received from law enforcement officials pursuant
to 105 ILCS 5/22-20 concerning a student less than the age of 18 years who has been
aprested ot taken into custedy. 23 1. Admin.Code §375.10.

Eligible Students Accorded the Rights of Parent/Guardian

All rights and privileges concerning school student vecords that are accorded to parents/guardians
become exclusively those of the student when the student reaches 18 years of age, graduates from
high school, matries, or enters military service, whichever occurs first. 105 TLCS 10/2(g). Such
students are called eligible students in this procedure.

Official Records Custodians

Each Building Principal is designated the Official Records Custodian for his or her respective
school and has the duties, without litpitation, listed below.

i. TIs responsible for the maintenance, care, and security of all school student records,
whether or not the records are in his or her personal custody or control, and shall take all
reasonable measures to protect school student records through administrative, technical,
and security safeguards against risks, such as unauthorized access, release, or use. 105
[LCS 10/4(a) and (b); 23 Tl Admin.Code §375.40(g).

2. Reviews student temporary records at least every four years, or upon a student’s change
i attendance centers, whichever ocours first, to verify entries and to eliminate or correct
all out-of-date, misleading, inaccurate, unuecessary, Of irrelevant information. The
records review is required in any given school year at the time a student first changes
attendance centers within the District, but it does not aeed to be conducted if the student
enrolls in a different attendance cenier tater in that same school yeat. 23 Iil.Admin.Code
§375.40(b).

3. When notified by the 1. Dept. of Children and Family Services (DCES), purges DCFES’s
final finding repott from the student’s record and returns the report to DCFS, If a school
has transferred the report to another schoo! as part of the transfer of the student’s records,
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the sending school shall forward a copy of the DCFS’s request to the receiving school.
125 ILCS 5/8.6.

4, Manages requests to aceess school student records.

5. Transfers a certified copy of the records of students transferring to another school and
retains the original records.

6. Provides all required notices to parents/guardians and students, including without
limitation, each of the following:

a. Upon initial enrollment or fransfer to the school, notification of rights concerning
school student records; the notification may be delivered by any means likely to
reach parents, including divect mail or email, delivery by the student to the
parent, or incorporation into a student handbook. 23 TLAdmin.Code §375.30.

b. Annual notification of information that is considered to be directory information
and of the procedures to be used by parents/guardians to request that specific
information not be released. 23 1ll.Admin.Code §375.80.

¢. Notification to secondary students and theit parents/guardians that they may opt
out of the disclosure of students’ names, addresses, and telephone listings to
military recruiters and institutions of higher learning by submitting a written
request that such information not be yeleased without the prior written consent of
the parent/guardian. 20 U.S.C. §7908.

4. Notification of their rightto a hearing to challenge any entry in the school student
records (except for academic grades) and Official Records Custodian’s name and
contact information. 23 TiL.Admin.Code §375.90.

¢. Upon a student’s graduation, transfer, or permanent withdrawal, notification to
the patents/ guardians, and if the student is in the legal custody of DCFES, DCFS’
Office of Education and Transition Services, of the destruction schedule for the
student’s permanent and temporary school student records and of their right to
request a copy. Notice to parenis/guardians or the student may be provided
through: (1) the school’s parent or student handbook, (2) publication in a
newspaper published in the District or, if no vewspaper is published in the
District, in a newspaper of general circulation within the district, (3) U.S. mail
delivered to the last known address of the parent/guardian ox student, or (4) other
means provided notice is confirmed to have been received, €.8., band delivery,
return receipt, or read receipt email. 105 TLCS 10/4(h), amended by P.As 101-
161 and 102-199; 23 LAdmin.Code §375.40(c).

7. Takes all action necessary o oUSUre that school personnel are informed of the provisions
of the School Student Records Act. 105 ILCS 10/3(c).

8. Performs all actions required of the District described in this procedufe and the laws
governing school student records.

The Building Principal may delegate any of these duties to an approptiate staff member but shall
remain responsible for the duty’s execution.

L. Maintenance of School Student Records 105 ILCS 10/2; 23 1il.Admin.Code §375.10.

The District maintains two types of school records for each student: a permanent record and a
temporary record.

The student permaneit record shall consist of the following:
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6.

7.

Basic identifying information, including the student’s name and address, birth date and
place, gender, and the names and addresses of the student’s parent(s)/ guardian(s).
Evidence required by the Missing Children Records Act. 325 ILCS 50/5(b)(1).

Academic transcripts, including: grades, graduation date, and grade level achieved; as
applicable, and if allowed by Distriot policy, scores yeceived on college entrance
examinations if that inclusion is requested in writing by an eligible student or the
student’s parent/guardian; the unique student identifier assigned and used by ISBE’s
Student Information System (23 1L Admin.Code §1.75); as applicable, designation of an
Advanced Placement computer science course as & mathematics-based, quantitative
course for purposes of meeting State graduation requirements sct forth in 105 ILCS 5/27-
22, amended by P.A. 101-643; as applicable, designation of the student’s achievement of
the State Seal of Biliteracy, awarded in accordance with 105 JLCS 5/2-3.159 and 23
1. Admin.Code Part 680; as applicable, designation of the student’s achievement of the
State Commendation Toward Biliteracy, awarded in accordance with 23 IIl.Admin.Code
§680.20(c); and as applicable, designation of the student’s achievement of the Global
Scholar Certification, awarded in accordance with 105 ILCS 5/2-3.169 and 23
111 Admin.Code §1.443.

Attendance record.

Health record, defined by ISBE rule as “medical documentation necessary for enroliment
and proof of having certain examinations, as may be required under Section 27-8.1 of the
[School] Code.”

Record of release of permanent record information that contains the information listed in
Section 1, Record of Release, below.

Scores received on all State assessment tests administered at the high school level (that is,
grades 9 through 12). 105 TLCS 5/2.3 64a-5, amended by P.A. 101-643.

If not maintained in the temporaty record, the permanent record may include:

1.
2.

Honots and awards received.
Information concerning participation in school-sponsored activities or athletics, or offices
held in school-sponsored organizations.

No other information shalt be placed in the permanent record.

The student temporary record contains all information not required to be kept in the student
permanent record and must include:

1,
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Record of release of temporary record information that contains the information listed in
Seotion |, Record of Release, below.

Scores received on the State assessment tests administered in fhe elementary grade levels
(kindergarten through grade 8). '

Completed home Janguage survey. 23 L. Admin.Code §228.15(d).
Information regarding serious disciplinary infractions (that is, those involving drugs,

weapons, or bodily harm to another) that resulted in expulsion, suspension, or the
imposition of punishient or sanction,

Any final finding report ceceived from DCFS provided to the school under the Abused
and Neglected Child Reporting Act; no report other than what is required undet Section
8.6 of that Act {325 ILCS 5/8.6) shall be placed in the student record. 23 111, Admin.Code
§375.40(f).

Any biometric information that is collected in accordance with 105 ILCS 5/10-20.40.

Health-related information, defined by ISBE rule as «current documentation of a
student’s health information, not otherwise governed by the MEDDCA or other privacy
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1.

1.

2.
3.
4

A
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12,

laws, that includes identifying information, health history, results of mandated testing and
soreenings, medication dispensation records and logs, e.g., glucose readings, long-term
medications administered during school hours, documentation regarding a gtudent
athlete’s and his or her parents’ acknowledgment of the District’s concussion policy
adopted under Section 22-80 of the [School] Code, and other health-related information
that is relevant to school participation, €.g., nursing services plan, failed screenings,
yeatly spoits physical exams, interim health histories for sports.”

Accident report, defined by ISBE rule as “documentation of any reportable student accident
that results in an injury to a student, occurting on the way to of from school or on school
grounds, ata school athletic event or when a student is participating in a school program or
school-sponsored activity or on a school bus and that is severe enough to cause the student
not to be in attendance for one-haif day or more or requires medical treatment other than.
first aid. The accident report shall include identifying ‘nformation, nature of injury, days
jost, cause of injury, {ocation of accident, medical ireatment given to the student at the time
of the accident, or if the school nurse has referred the student for a medical evaluation,
regardless of whether the parent or guardian, student (if 18 years or older), or an

unaccompanied youth has followed through on that request.”

Any documentation of a student’s transfer, including records indjcating the school or
school district to which the student transferred. 23 fil.Admin.Code §375.75(e). '

Completed course substitution form for any student who, when under the age of 18, is
enrolied in vocational and technical course as a substitute for a high school or graduation
requirement. 105 ILCS 10/4; 23 1. Admin.Code §1.445.

Information contained in related service logs maintained by the District for a student with
an individualized education program under 105 TLCS 5/14-8.02f(d), amended by P.A.
101-643, including for speech and language services, occupational therapy services,
physical therapy setvices, school social work services, school counseling services, school
psychology services, and school nursing services.

The tenporary record may also consist oft

Family background information

Intelligence test scores, group and individual

Aptitude test scores

Reports of psychological evaluations, including information on intelligence, personality,
and academic information obtained through test administration, cbservation, or
interviews

Elementary and secondaty achievement level test results '
Participation in extracutricular activities, including any offices held in school-sponsored
clubs or organizations

Honors and awards received

Teacher anecdotal records

Other disciplinary information

Special education records

Records associated with plans developed under section 504 of the Rehabilitation Act of
1973 (29 U.S.C. §701 et seq.)

Verified reports or information from non-educational persons, agencies, 0r organizations
of clear relevance to the student’s education

. Retention and Destruction of School Student Records

The permanent record is maintained for at least 60 years after the student transfers, graduates, or
permanently withdraws. 105 ILCS 10/4(¢). The temporaty record is maintained for at least five
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years after the student transfers, graduates, or permanently withdraws. 105 ILCS 10/4(f).
Individuals adding information to 2 student’s temporary record must include their name,
signature, and position and the date the information was added, 105 ILCS 10/4(d). Temporary
records that may be of assistance to a student with a disability who graduates or permanently
withdraws, may, after five yeats, be transferred to the parent(s)/guardian(s) or to the eligible
student. Appropriate District personnel shatl expiain to the student and the parent/guardian the
fature usefulness of these records. 23 TI.Admin.Code §375.40(d). Be sure to provide notice of
destruction of school student records pursuant to 105 ILCS 10/4(h), amended by P.As 101-161
and 102-199, as noted in D(6)(e), above.

G. Social Security Numbers

School officials, with limited exceptions, may not require students or their parents/guardians to
provide social security numbers. 5 ILCS 179/, Identity Protection Act. The collection and
retention of social security numbers shall be in accordance with Board policy 4:15, Identity
Protection.

H. Access to School Student Records

1. The phrase “access to & school student record” means any release or disclosure of information
from a stadent’s school record, whethet or not any record is copied. Access in all cases is limited
to the designated portion of the record to which the consent ot statutory authority applies.

5. Neither the District nor any of its employees shall release, disclose, or grant access to
information found in any school student record except under the conditions set forth in the 1L
School Student Records Act. 105 ILCS 10/6. Absent a court order, school officials do not provide
oducational records to the nmigration Customs Enforcement.

The Building Principal shall grant access to school student records as detailed below. The
Building Principal shall consult with the Superintendent and, if authorized, the Board Attorney
concerning any questions.

3. Access to Parent/Guardian, Eligible Student, or DCES

1. A student’s parent(s)/guardian(s) or eligible student, ot designee, or DCFS’ Office of
Education and Transition Services, when a student is in the legal custody of DCFS, are
entitled to inspect and copy ‘nformation in the student’s school record; a student less than
18 years old may inspect or copy information in his or her permanent school record. 105
ILCS 10/5. A request to inspect or Copy school student records shall be made in writing
and directed to the Building Principal. Access to the vecords shall be granted within 10
business days after the receipt of such a request, 105 ILCS 10/5(c). The District may
extend this timeline by up to five additional business days if one or more of these six

reasons applies:

a, The requested records are stored in whole or in part at other locations than the office
having charge of the requested records;

b. The request required the collection of a substantial number of specified records;

. The request is couched in categorical terms and requires an extensive search for the
records responsive to it;

d. The requested records bave not been located in the course of routine search and
additional efforts are being made to locate them;
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e, The request for records cannot be complied with by the school district within the time
{imits prescribed by subsection (c) without unduly burdening or interfering with the
operations of the school district; or

£ There is a need for consuitation, which shall be conducted with al} practicable speed,
with another public body or school district among two or more components of a
public body or school district having a substantial interest in the determination or in
the subject matter of the request.

4, 105 ILCS 10/5(c-5).

5 The District and the person making the request may also agree in wriling to extend
the timeline for response. Id. The response to an access request for a special education
student’s records shall include those school student records located in the special
education office.

The parent(s)/guardian(s), DCFS, if applicable, or the District may request a qualified
professional to be present to interpret the student’s records. 105 TLCS 10/5(b), amended
by P.A. 102-199. If the District makes the request, it is responsible for securing and
bearing the cost of the professional’s presence.

Unless the District has actual notice of a court order or a notice of a parenting plan under
the T11. Marriage and Dissolution of Marriage Act, indicating otherwise:

a. Divorced or separated parents/guardians with and without parenial responsibility
(formerly custody) are both permitted to inspect and copy the student’s school
student records, 750 ILCS 5/602.11.

b. The Building Principal shall send copies of the documents listed below to both
divorced or separated parents/guardians at gither’s request. 105 ILCS 5/10-21.8.

1) Academic progress reports or records
2) BEmotional and physical health reports
3) Notices of school-initiated parent-teacher conferences
4) School calendar regarding the student

5) Notices about open houses, graduations, and other major school-sponsored
events including student-pavent/guardian interaction

The school will deny access to a student’s school records to a parent against whom an order
of protection (OP) was issued if the QP prohibits the parent from inspecting or obtaining
such records pursuant to the Domestic Violence Act of 1986 or the Code of Criminal
Procedure of 1963. See the 11l Marriage and Dissolution of Marriage Act, 750 ILCS
5/602.11(a), and 750 ILCS 60/214(b)(15), and 222(f). Also see Orders of Protection,
below.

Parent(s)/guardian(s) or the student, or if applicable, DCFS’ Office of Education and
Transition Services, shall not be granted access to confidential letters and
recommendations concerning the admission to a post-secondary educational institution,
applications for employment or the receipt of an honor or award which were placed in the
records prior to 1-1-75, provided such letters and statements are not used for purposes
other than those for which they were specifically intended. Access shall not be granted to
such letters and statements entered into the record at any time if the student has waived

his ot her right of access after being advised of his or her right to cbtain the names of all
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persons making such confidential letters and statements. 105 ILCS 10/5(¢), amended by
P.A. 102-199. ‘

6. Access With Consent of Parent/Guardian or Eligible Student

1.

Access will be granted to any person possessing a written, dated consent, signed by the
parent(s)/ guardian(s) or eligible student, stating to whom the records may be released, the
information or record to be released, and the reason for the release. 105 ILCS 10/6(a)(8);
23 1lLAdmin.Code §375.70(e). Whenever the District requests the consent to release
records, the Building Principal shall inform the parent(s)/guatdian(s) or eligible student in
writing of the right to inspect, copy, and challenge their contents and to limit such
consent to designated portions of the records. 105 JLCS 10/6{a)(8).

Access to any record that is protected by the MHDDCA, specifically that of a therapist,
social worker, psychologist, nurse, agency, oI hospital that was made in the course of
providing mental health or developmental disabilities services to a student, will be granted
according to the consent requirements contained in MHDDCA, 740 TLCS 110/4 and 5.

7. Access Without Notification to or Consent of Parent/Guardian or Eligible Student

1.

7:340-AP1

District employees or officials of the ISBE will be granted access, without
parenfal/guardian consent or notification, when a cutrent, demonstrable, educational, or
administrative need is shown. Access in such cases is limited to the satisfaction of that
need. 105 I,CS 10/6(a)(2). Individual boatd members do not have a right to see student
records merely by virtue of their office unless they have a current demonstrable
educational or administrative interest in the student and seeing his or her record(s) would
be in furtherance of the interest. 105 ILCS 10/6(a)2).

Access will be granted, without parental/guardian consent or notification, to any person
for the purpose of research, statistical reporting, or planning, provided that no student or
parent/guardian can be identified from the information released, and the petson to whom
the information is released signs an affidavit agreeing to comply with all applicable
statutes and rules pertaining to schoo! student records. 105 ILCS 10/6(a)(4).

Access will be granted, without parental/guardian consent or notification, to another
school district that ovetlaps attendance boundaries with the District, if the District has
entered into an intergovernmental agreement that allows for sharing of student records
and information between them. 105 ILCS 10/6(a)(13), added by P.A. 102-557.

The District will comply with an ex parfe court order requiring it to permit the 1.8,
Attorney General or designee to have access to a student’s school records without notice
to or the consent of the student’s parent(s)/guardian(s). 20 U.8.C. §1232(g)(j), as added
by the Sec. 507 of the U.S.A, Pairiot Act of 2001. An ex parte order is an order issued by
a court of competent jurisdiction without notice to an adverse party.

A Serious Habitual Offender Comprehensive Action Program (SHOCAP) committee
member will be granted access, but only to the extent that the release, transfer, disclosure,
or dissemination is consistent with the Family Educational Rights and Privacy Act
(FERPA). 105 TLCS 10/6(a)(10) allows disclosure to SHOCAP committee members who
are “state and local officiais and authorities” as those terms ate used in FERPA. This
federal law does not define “state and local officials and authorities;” rather, it limits when
disclosure may be made to such officials and authorities.

Juvenile authorities will be granted access when necessary for the discharge of their official
duties upon their request before the student’s adjudication, provided they certify in writing
that the information will not be disclosed to any other patty except as provided under law or
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order of court. Juvenile authorities means: (a) a cireuit court judge and court staff members
designated by the judge; (b) parties to the proceedings under the Juvenile Court Act of 1987
and their attorneys; (c) probation officers and court appointed advocates for the juvenile
authorized by the judge hearing the case; (d) any individual, public or private agency
having court-ordered custody of the child; (¢) any individual, public or private agency
providing education, medical or mental health service to the child when the requested
information is needed to determine the appropriate service or treatment for the minor; ()
any potential placement provider when such release is authorized by the couit fo determine
the appropriateness of the potential placement; (g) law enforcement officers and
prosecutors; (1) adult and juvenile prisoner review boards; (i) authorized military
personnel; and (j) individuals authorized by court. 105 TL.CS 10/6(a)(6.5).

7. Military recruiters and institutions of higher learing will be granted access to secondary
students’ names, addresses, and telephone listings, unless the student’s parent/guardian
submits a written request that such information not be released without the prior written
consent of the parent/guardian or eligible student. Only this written consent process may
be used, no other processes, such as an opt-in process, etc., may be used. Military recruiters
and institutions of higher learning have access to students’ names, addresses, and phone
numbers even if the District does not release directory information. 20 U.8.C. §7908. For
more information, see 7.340-AP1, E3, Letter to Parents and Eligible Students Concerning
Military  Recruiters and Postsecondary Institutions  Receiving Student  Directory
Information; 7:340-AP1, E4, Frequently Asked Questions Regarding Military Recruiters
Access to Students and Student Information; ISBE Military Recruitment Access Reminder,
announced in  State Superintendent Smith’s Weekly Message, 11-27-18, at;
www.isbe.net/Documents/Militaw—Access—Reminder.pdﬁ The requirements in this
paragraph apply only if the District receives funds under the Elementary and Secondary
Education Act. Id.

8. DCFS’ Office of Education and Transition Services will be granted access if the student is
in the legal custody of DCFS. 105 ILCS 10/6(a)(12.5), added by P.A. 102-199 and
renumbered by P.A. 102-813.

8. Access Without Consent of, but With Notification to, Parent/Guardian or Eligible
Student

1. In accordance with the procedures described in Section L below (Transmission of
Records for Transfer Students), access will be granted, without parental/guardian
consent, to the official tecords custodian of another school within Tllinois or an official
with similar responsibilities of a school outside Ilinois, in which the student has enrolied
or intends to enroll, upon the request of such official or student. 105 ILCS 10/6(a)(3).

2. Access will be granted pursuant to a court order, provided that the parent(s)/guardian(s)
shall be given prompt written notice of such order’s terms, the nature and substance of
the information proposed to be released, and an opportunity to inspect and copy such
records and fo challenge their contents. 105 TLCS 10/6(a)(5). Parents of students who are
named in a court order or parenting plan shall be deemed to have received the required
written notice. The Building Principal shall respond to the order no earlier than five
school days after its receipt in order to afford parents/guardians the opportunity to review,
inspect, and challenge the records if the parents choose to do so. 23 (1. Admin.Code
§375.70(d).

9. For the purposes of these procedures, a court order is a document signed by a judge.
A subpoena signed by a count clerk, an attorney, or an administrative agency official shall
not be considered a court order unless signed by a judge. 23 111 Admis.Code §375.40(a).
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3. Information may be reloased without parental consent, i connection with an articulable
and significant threat to the health or safety of a student or other individuals, to
appropriaie persons if the knowledge of the requested information is necessary to protect
the health or safety of the student or other individuals. The Building Principal shall make
this decision taking into consideration the seriousness of the threat to the health or safety
of the student or other individuals, the need for such records to meet the emergency,
whether the persons to whom such records are released are in a position to deal with the
emergency, and the extent to which time is of the essence in dealing with the emergency.
105 TLCS 10/6(a)(7); 23 TiL.Admin.Code §375.60. The Building Principal shall notify the
parent(s)/guardian(s} or eligible student, no later than the next school day after the date
that the information is roleased, of the date of the release, the person, agency, or
organization to whom the release was made, and the purpose of the release.

4, The District will grant access as specifically required by federal or State statute, provided

the individual complies with the requirements in 23 TiL. Admin.Code §375.70(b). 105
ILCS 10/6(a)(6). Prior to granting access, the Building Principal shall provide prompt
written notice to the parent(s)/ guardian(s) or eligible student of this intended action. 105
ILCS 10/6(b); 23 L. Admin.Code §375.70. This notification shall include a statement
concerning the nature and substance of the records to be released and the right to inspect,
copy, and challenge the contents. If the release relates to more than 25 students, a notice
published in the newspaper is sufficient.
The District charges $.35 per page for copying information from a student’s records. No
parent/guardian or student shall be precluded from copying information because of
financia} hardship. 23 1. Admin.Code §375.50. Note: The ISBE rule allows a school to
“charge the actual cost for providing a copy of school student records ot any portion of
such records to parents and students upon request for such copies, provided that such
costs shail not exceed $.35 per page.” 23 111 Admin.Code §375.50.

I. Record of Release

10. Except as provided below, a record of all releases of information from school student records
(including all instances of access granted whether or not records were copied) shail be kept and
maintained as part of such records. 105 ILCS 10/6(c). This record shall be maintained for the life
of the school student record and shall be accessible only to the parent(s)/guardian(s) or eligible
student, Building Principal, or other authorized person. The vecord of release shall include each of
the following:

1. The nature and substance of the information released;

2. The name and signature of the official records custodian releasing such information;

3. The name of the person requesting the -nformation, in what capacity the request was

made, and the purpose for the request;
4. The date of release; aid
5. A copy of any consent to 2 release.

No record of a disclosure is maintained when records are disclosed according to the terms of an
ex parte court order. 20 U.S.C. §1232g(1)(4).

J. Orders of Protection

Upon receipt of a court OP that prohibits a Respondent’s access {0 records, the Building Principal
shall file it in the temporary record of a student who is the protected person under the OP. No
information or records shall be released to the Respondent named in the OP. 750 ILCS 60/222(5).

K. Parenting Plans
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Upon receipt of a patenting plan ander the 1. Marriage and Dissolution of Marriage Act (750
ILCS 5/), the Building Principal shell file it in the temporary record of & student who is the
subject of the parenting plan.

L. Transmission of Records for Trapsfer Students 105 ILCS 10/6{a)(3); 23 Tli.Admin.Code
§8375.70 and 375.75.

The Building Principal shall:

1.
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Within 14 calendar days after enrolling a transfer student, request directly from the
student’s previous school a certified copy of the student’s record. The District shall
exercise dus diligence in obtaining the copy of the record requested.

Upon the student’s request or that of the official records custodian of another school in
which the student has enrolled or intends to enroll, within 10 calendar days, transfer a
certified copy of the student’s record (that is, the student’s permanent and temporary
record) to the official records custodian of the appropriate school and retain the original
records, The records transfer is subject to prior notice to the student’s
parent(s)/guardian(s) as described above in Section H (Access fo School Student
Records). See policy 7:50, School Admissions and Student Transfers To and From Non-
District Schools.

Determine if the school or special oducation office has any record that is protected by the
MHDDCA concerning the wansferring student, specifically a tecord or report made by a
therapist, social worker, psychologist, nurse, agency, or hospital that was made in the
course of providing mental health or developmental disabilities services. If so, ask the
appropriate person as identified in 740 IL.CS 110/4 whether to send the record protected by
MHEDDCA to the new school and, if yes, obtain a written consent for disclosure as provided
in 740 TLCS 110/5.

This requirement does not apply to special education records and reposts that are related
to the identification, evaluation, or placement of, or the provision of a free and
appropriate public education to, students with disabilities. 23 1L Admin.Code §375.10.

Provide the parent/guardian or cligible student prior written notice of the nature and
substance of the information to be transferred and opportunity to inspect, copy, and
challenge it. If the parent’s/guardian’s address is unknown, notice may be served upon the
official records custodian of the requesting school for transmittal to the parent/guardian.
This service is deemed conclusive, and 10 calendar days after this service, if the
parents/guardians make no objection, the records may be transferred to the requesting
school.

Destroy any biometric information collected and do not transfer it to another school
district.

Refiain from transferring the records if a student’s record has been flagged as a “missing
child” as provided in Section 5 of the Missing Children Records Act and Section 5 of the
Missing Children Registration Law. The District shall notify the 111, State Police or the
local law enforcement authority of the request.

Retain the original records in accordance with the requirements of 105 ILCS 10/4.

Include information about whether or not the student is i1 good standing and whether or
sot the student’s medical records are up-to-date and compiete. 105 ILCS 5/2-3.13a.

Maintain any documentation of the student’s transfer, including records indicating the
school or school district to which the student transferred, in that student’s temporary record.
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If the student has unpaid fines, fees, or tuition charged pursuant to 105 TLCS 5/10-20.12a and is
transferring to a public school located in Itinois or any other state, the Building Principal shall,
unless otherwise prohibited by State law (23 Tl Admin.Code §375.75(1)

1. Transfer the stadent’s unofficial record of student grades in lieu of the student’s official
transcript of scholastic records. The wmofficial record of student grades means written
information relative to the grade levels and subjects in which a student was enrolled and

the record of academic grades achieved by that student prior to transfer. These records
shall also include the school’s name and address, the student’s name, the name and title
of the school official transmitting the records, and the transmittal date.

. Within 10 calendar days after the student has paid all of his ot her unpaid fines or fees
and at this District’s own expense, forward the student’s official transcript of scholastic
records to the student’s new school.

The Principal shall include the following information with the transferred records if the student is
transferring to another public school Jocated in Tllinois or any other state and at the time of the
transfer is currently serving a term of suspension or expulsion for any reason: 105 ILCS 5/2-3.13a;
23 Til.Admin.Code §375.75())-

1. The date and duration of the period of any current suspension or expulsion; and

9 Whether the suspension or expuision is for: (&) knowingly possessing in a school building
or on school grounds a weapon as defined in the Gun Free Schools Act (20 U.S.C. §7961 et
seq.); (b) iknowingly possessing, selling, or delivering in a school building or on school

grounds a controlled substance or cannabis; or (c) battering a school staff member.

. Directory Information 23 1L Admin.Code §375.80

"The District may release cortain directory information regarding students as permitted by law,
except that a student’s parent(s)/guardian(s) may prohibit the release of the student’s directory
information. Directory information is limited to:

Student’s Name

Student’s Address

Student’s Grade level

Student’s Birth date and place
Parent(s)/guardian(s)” names, addresses, electronic mait addresses, and telephone
numbers

Photographs, videos, or digital images used for informational or news-related purposes
(whether by a media outlet or by the school) of a student participating in school or
school-sponsored activities, organizations, and athletics that have appeared in school
publications, such as yearbooks, newspapers, ot gporting or fine arts programs

7. Academic awards, degrees, and honors

g Information in reiation to school-sponsored activities, organizations, and athletics

9. Major field of study
10. Period of attendance in school

SR

&

No photograph highlighting individuai faces shall be used for commercial purposes, including
solicitation, advertising, promotior, or fundraising, without the prior, specific, dated, and written
consent of the parent or eligible student (sce 765 0.CS 1075/30). 23 111 Admin.Code §375.80. The

following shall not be designated as directory information: () an image on a school security video,
or (b) student social security number or student identification or unique student identifier, Id.
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The notification to parents/guardians and students concerning school student records will inform
them of their right to opt out of the release of directory information. See 7:340-AP1, BE1, Notice io
Parents/Guardians and Students of Their Rights Concerning a Student's School Records.

. Student Record Challenges

Parents/guardians have the right to a hearing to challenge the accuracy, relevancy, or proptiety of

any entry in their student’s school records, exclusive of academic grades and references to
expulsions or out-of-schooi suspensions, if the challenge is made at the time the student’s school
student records are forwarded to another school to which the student is transferring. 105 TLCS 10/7,
73 Til. Admin.Code §375.90. A request for a hearing should be submitted to the Superintendent and
shall contain notice of the specific entry or entries to be challenged and the basis of the challenge.

The foltowing procedures apply to a challenge: 1d.

i. The Superintendent of designee will invite the parent(s)/ guardian(s) o an initial informal
conference, within 15 school days of receipt of the request for a hearing.

2. Tf the challenge is not resolved by the informal conference, formal procedures shall be
initiated. The Superintendent will appoint a hearing officer, who is not employed in the
attendance center in which the student is enrolled.

3 The hearing officer will conduct a hearing within a reasonable time, but no later than 15
days after the informal conference, unless an extension of time is agreed upon by the
parent(s)!guardian(s) and school officials. The hearing officer shall notify parents and
school officials of the time and place of the hearing.

4. At the hearing, each party shall have the right to:

a. Present evidence and to call witnesses;

b, Cross-examine witnesses;

c. Counsel,

4. A written statement of any decision and the reasons therefore; and

. Appeal an adverse decision to an administrative tribunal or official to be
established or designated by the State Board.

5 A verbatim record of the hearing shall be made by a tape recorder Of 2 court reporter. A
transcript may be prepared by either party in the event of an appeal of the hearing
officer’s decision. However, a transcript is not required in an appeal.

6. The written decision of the hearing officer shall, no later than 10 school days after the
conclusion of the hearing, be transmitted to the parent(s)/guardian(s) and the School
District. It shall be based solely on the information presented at the hearing and shall be

one of the following:

a. Toretain the challenged contents of the school student record;
b. To remove the challenged contents of the school student recotd; of

¢. To change, clarify, or add to the challenged contents of the school student record.

7. Any party has the right to appeal the decision of the local hearing officer to the Regional
Superintendent or appropriate Tntermediate Service Center, within 20 school days after
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the decision is transmitted to the parties. The parent(s)/guardian(s), if they appeal, shall
so inform the District and within 10 schooi days the school shall forward a transcript of
the hearing, a copy of the record entry in question, and any other pertinent materials to
the Regional Superintendent or appropriate Intermediate Service Center. The District
may initiate an appeal by the same procedures.

8  The final decision of the Regional Supetintendent or appropiate Intermediate Service
Center nay be appealed to the circuit court of the county ja which the District is located.

9. The parent(sy/gnardian(s) may insert a written statement of reasonable Jength describing
their position on disputed information. The District will include a copy of the statement
in any release of the information in dispute. 105 ILCS 10/7(d).

LEGAL REF. 20 U.8.C. §1232g, Family Education Rights and Privacy Act; 34 C.F.R. Part 99.
105 ILCS 10/, Iilinots School Student Records Act; 23 1i1.Admin.Code Part 375.
740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act.
750 IL.CS 5/, 1linois Marriage and Dissolution of Marriage Act.

Revised: Oct. 2022 Adopted: Dec. 2022
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November 2021 7:340-AF1, El

Students

Exhibit - Notice to Parents/Guardians and Students of Their Rights Concerning a
Student’s School Records

Upon the inittal enrollment or transfer of a student to the school, the school must notify the student
and the student’s parvents/guardians of their rights concerning school student records. This
notification may be distributed by any means likely to reach parents/guardians.

The contact information for each School’s Official Records Custodian follows:

This notice contains a description of your and your child’s rights concerning school student records.

A school student record is any writing or other recorded information concerning a student and by
which a student may be individually identified that is maintained by a school or at its direction ot by a
school employee, regardless of how or where fhe information is stored, except for certain records kept
in a staff member’s sole possession; records maintained by law enforcement officers working in the
school; video and other electronic recordings that are created in part for law enforcement, security, or
safety reasons ot purposes; and electronic recordings made on school buses. The District maintains
two types of school records for each student: permanent record and temporary record.

The permanent record includes:

1. Basic identifying information, including the student’s name and address, birth date and place,
gender, and the names and addresses of the student’s parents/guardians.

2. Evidence required under the Missing Children Records Act. 325 ILCS 50/5(b)(1).

Academic franscripts, including: grades, graduation date, and grade level achieved; the
unique student identifier assigned and used by the IIl. State Board of Education Student
Information System (SIS); as applicable, designation of an Advanced Placement computer
science course as a mathematics-based, quantitative course for purposes of meeting State
graduation requirements set forth in 105 ILCS 5/27-22; as applicable, designation of the
student’s achievement of the State Seal of Biliteracy, awarded in accordance with 105 ILCS
5/2-3.159; as applicable, designation of the student’s achievement of the State Commendation
Toward Biliteracy; and as applicable, designation of the student’s achievement of the Global
Scholar Certification, awarded in accordance with 105 ILCS 5/2-3.169.

4. Attendance record.

Health record defined by the I, State Board of Education (ISBE) as “medical documentation
necessaty for enroliment and proof of dental examinations, as may be required under Section
27-8.1 of the School Code.”

6. Record of release of permanent record information that includes each of the following:

g. The nature and substance of the information released;
h. The name and signature of the official records custodian releasing such information;
i, The name and capacity of the requesting persen and the purpose for the request;

7:340-AP1, El Page 1 of 6




T

j.  The date of release; and
k. A copy of any consent to a release,

7 Scores received on all State assessment {ests administered at the high school level (that is,
grades 9 through 12). 105 JLCS 5/2-3.64a-5.

If not maintained in the femporary record, the permanent record may include:
1. Honors and awards received.

7 Information concerning participation in school-sponsored activities or athietics, or offices
held in school-sponsored organizations,

All information not required to be kept in the student permanent record is kept in the student
temporary record and must include:

1. Record of release of temporary record information that includes the same information as
listed above for the record of release of permanent recotds.

9 Scores received on the State assessment tests administered in the elementary grade levels
(that is, kindergarten through grade 8).

Completed home language survey.

4. TInformation regarding serious disciplinary infractions (that is, those involving drugs,
weapons, or bodily harm to another) that resulted in expulsion, suspension, o the imposition
of punishment or sanction.

5. Any final finding report received from a Child Protective Service Unit provided to the school
under the Abused and Neglected Child Reporting Act; no report other than what is required
under Section 8.6 of that Act (325 ILCS 5/8.6) shall be placed in the student record.

6. THealth-related information, defined by the ISBE as “current documentation of a student's
health information, not otherwise governed by the Mental Health and Developmental
Disabilities Confidentiality Act or other privacy jaws, that includes identifying information,
health history, results of mandated testing and screenings, medication dispensation records
and logs, e.g., glucose readings, long-torm medications administered during school hours,
documentation regarding a student athlete and his or her parent/guardian’s acknowledgment
of the District’s concussion policy adopted under 105 ILCS 5/22-80 and other health-related
information that is relevant to school participation, e.g., nursing services plan, failed
screenings, yearly sports physical exams, interim health histories for sports.”

7. Accident report, defined by the ISBE as “documentation of any reportable student accident
that results in an injury to a student, occutring on the way to or from school or on school
grounds, at a school athletic event, or when a student is participating in a school program or
school-sponsored activity or on a school bus and that is severe enough to cause the student
1ot to be in attendance for one-half day or mote or requires medical treatment other than first
aid, The accident report shall include identifying information, nature of injury, days lost,
cause of injury, location of accident, medical treatment given to the student at the time of the
acoident, or if the school nurse has referred the student for a medical evaluation, regardless of
whether the parent or guardian, studont (if 18 years or older), or an unaccompanicd homeless
youth ... has followed through on that request.”

8. Any documentation of a student’s transfer, including records indicating the school or school
district to which the student transferred.

9, Completed course substitution form for any student who, when under the age of 18, is
enrolled in vocational and technical course as a substitute for a high schoo! or graduation
requirement.
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10. Information contained in related service logs maintained by the District for a student with an
individualized education program under 105 ILCS 5/1 4-8.02f(d), amended by P.A. 101-643,
including for speech and ianguage services, occupational therapy services, physical therapy
services, school social work services, school counseling services, school psychology services,
and school nursing services,

The temporary record may include:
1. Family background information

2. Intelligence test scores, group and individual
3. Aptitude test scores
4

Reports of psychological evaluations, including information on intelligence, personality, and
academic information obtained through test administration, observation, of interviews

Lh

Elementary and secondaty achievement level test results

6. Participation in extracurricular activities, incloding any offices held in school-sponsored
clubs or organizations

7. Honors and awards receivedr

8. Teacher anecdotal records

9, Other disciplinary information

10. Special education records

11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973

12. Verified reports or information from non-educational persons, agencies, or organizations of
clear relevance to the student’s education

The Family Educational Rights and Privacy Act (FERPA) and the 1. School Student Records Act
(ISSRA) afford parents/guardians and students over 18 years of age (eligible students) certain rights
with respect to the student’s school records. They are:

1. The right to inspect and copy the student’s education records within 10 business days after
the date the District receives a request for access.

The degree of access a student has to his or her records depends on the student’s age. Studeats
Jess than 18 years of age have the right to inspect and copy only their permanent record. Students
18 years of age or older have access and copy rights to both permanent and temporary records.
Parents/guardians or students should submit to the Building Principal (or appropriate school
official) a written request that identifies the record(s) they wish to inspect. The Principal will
make arrangements for access and notify the patent(s)/guardian(s) or student of the time and
place where the records may be inspected. The District shall make the records available to inspect
and copy within 10 business days, unless the District exten:ds the response timeline to 15 business
days in accordance with ISSRA. The District charges $.35 per page for copying but no one will
be denied their right to copies of their records for inability to pay this cost.

These rights are denied to any person against whom an order of protection has been entered
concerning a student. 105 ILCS 5/10-22.3¢ and 10/5(a); 750 ILCS 60/214(b)(15).

2. The right to request the amendment of the student’s education records that the parent(s)/
guardian(s) or eligible student believes are inaccurate, irrelevant, or improper.
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Parents/guardians or eligible students may ask the District to amend a record that they believe is
inaccutate, irrelevant, or improper. They should write the Building Principal or the Official
Records Custodian, clearly identify the record they want changed, and specify the reason.

If the District decides not to amend the record as requested by the parents/guardians or eligible
student, the District will notify the parents/guardians or eligible student of the decision and advise
him or her of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent(s)/guardian(s) or eligible student
when notified of the right to a hearing.

3. The right to permit disclosare of personally identifiable information contained in the
student’s education records, except to the extent that the FERPA or ISSRA authorizes
disclosure without consent.

Disclosure without consent is permitted to school officials with legitimate educational o
administrative interests. A school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board. A school official
may also include a volunteer, contractor, or consultant who, while not employed by the school,
performs an institutional service or function for which the schoo! would otherwise use its own
employces and who is under the direct control of the school with respect to the use and
maintenance of personally identifiable information from education records (such as an atforney,
auditor, medical consultant, therapist, or educational technology vendor); or any
parents/guardians or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks. Individual board
members do not have a right to see student records merely by virtue of their office uniess they
have a cuttent demonstrable educational or administrative interest in the student and seeing his or
her record(s) would be in furtherance of the interest.

A school official has a legitimate educationa! interest if the official needs to review an education
record in order to fulfill his or her professional responsibility or contractual obligations with the
District.

Upon request, the District discloses education records without consent to officials of another
school district in which a student has enrolled or intends to enroll, as well as to any person as
specifically required by State or federai law. Before information is released to these individuals,
the parents/guardians will receive prior written notice of the nature and substance of the
information, and an opportunity to inspect, copy, and challenge such records.

When a challenge is made at the time the student’s records are being forwarded to another school
to which the student is transferring, there is no right to challenge: (1) academic grades, or (2)
references to expulsions or out-of-school suspensions.

Disclosure is also permitted without consent to: any person for research, statistical reporting or
planning, provided that no student or parent(s)/guardian(s) can be identified; to another school
district that overlaps attendance boundaries with the District, if the District has entered into an
intergovernmental agreement that allows for sharing of student records and information with the
other district; any person named in a court order; appropriate persons if the knowledge of such
information is necessary to protect the health or safety of the student or other persons; and
juvenile authorities when necessary for the discharge of their official duties who request
information before adjudication of the student.

4. The right to a copy of any school stiudent record proposed to be destroyed or deleted.
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The permanent record is maintained for at least 60 years after the student transfers, graduates, or
permanently withdraws. The temporary record is naintained for at least five years after the
student transfers, graduates, Or permanently withdraws, Temporary records that may be of
assistance fo a student with a disability who graduates or permanently withdraws, may, after five
years, be transferred to the parent(s)y guardian(s) or to the student, if the student has succeeded to
the rights of the parent(s)/ guardian(s). Student temporary records are reviewed every four years or
upon a student’s change in attendance centers, whichever ocours first.

“The right to prohibit the release of directory information concerning the parent’s/

guardian’s child.

Throughout the school year, the District may release divectory information regarding its students,
limited to:
Name
Address
Grade level
Birth date and place
Parent(s)’/guardian(s)” names, addresses, electronic mail addresses, and telephone numbers
Photographs, videos, or digital images used for informational or news-related purposes
(whether by a media outlet or by the school) of a student participating in school or
school-sponsored activities, organizations, and athletics that have appeared in school
publications, such as yearbooks, newspapers, ot sporting or fine arts programs
Academic awards, degtees, and honors
Information in relation to school-sponsored activities, organizations, and athletics
Major field of study
Period of attendance in school

Any parent/guardian oF eligible student may prohibit the release of any or all of the above
information by delivering a written objection {o the Building Principal within 30 days of the date
of this notice. No directory information will be released within this titne period, unless the

parent/guardian or eligible student is specifically informed otherwise.

No photograph highlighting individual faces is allowed for commetcial purposes, including
solicitation, advertising, promotion or fundraising without the prior, speeific, dated and written
consent of the parent or student, as applicable; and no image on a school security video recording
shall be designated as directory information.

The right to request that militayy recruiters or institutions of higher learning not be
granted access to your secondary school student’s name, address, and telephone numbers
without your prior written consent.

Federal law requires a secondary school to grant military recruiters and institutions of higher
learning, upon their request, access to secondary school students’ names, addtesses, and
telephone numbers, unless the student’s parent/ guardian, or a student who is 18 years of age ot
older, submits a written request that the information not be released without the prior written
consent of the parent/guardian or eligible student. If you wish to exercise this option, notify the
Building Principal where your student is entolled for further instructions.

The right contained in this statement: No person may condition the granting or withholding
of any right, privilege or benefits or make as a condition of employment, eredif, or
insurance the securing by any individual of any information from a student’s temporary
record which such individual may obtain through the exercise of any right secured under

State law.
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8. The right to file a complaint with the U.S. Dept. of Education concerning alleged failures by
the District to comply with the requirements of FERPA.
"The name and address of the Office that administers FERPA is!

U.8. Department of Education
Student Privacy Policy Office
400 Maryland Avenue, SW
Washington DC 20202-8520

S

Revised: December 2021
Adopted: January 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:340-AP1, E2

Students

Exhibit - Using a Photograph or Video Recording of a Student

Distribute o pavent/guardian af the time he/she/ihey register(s) a child for school and/or aniually af
the beginning of the school year. Return to the Building Principal to be kept in the student's
temporary record.

Student School Year

Pictures of Unnamed Students

Students may occasionally appear in photographs and video recordings taken by school staff
members, other students, or other individuals authorized by the Building Principal. The school may
use these pictures, without identifying the student, in various publications, including the school
yearbook, school newspaper, and school website. No consent or notice is needed or will be given
before the school uses pictures of unnamed students taken while they are at school or a school-related
activity.

Pictures of Named Students

Sometimes the school may want to identify a student in a school picture. For example, school
officials want to acknowledge those students who participate in a school activity or who deserve
special recognition,

In order for the school to publish a picture with a student identified by name, one of the student’s
parents or gnardians must sign the consent below. Please complete and sign this form to allow the
school to publish and otherwise use photographs and video recordings, with your child identified,
while your child is enrolled in this school.

1 grant consent to the School District to identify the above-named student, by full name and/or
the school the student attends, in any school sponsored material, publication, video recording,
or website. This consent js valid for the entire time the above-named student is enrolled in the
District. I may revoke this consent at any time by notifying the Building Principal.

Parent/Guardian (if student is under age 18) Signature

Student £if age I8 or over) Signature Date

Pictures of Students Taken By Non-School Agencies

While the school limits access to school buildings by outside photographers, it has no control over
news media or other entities that may publish a picture of a named or unnamed student. Schoo] staff
members will not, however, identify a student for an outside photographer.

Revised; June 2022
Adopted: September 2022
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Fairfield Public School District #112 7:340-AP1, E3

Students

Exhibit - Letter to Parents and Eligible Students Concerning Military Recruiters and
Postsecondary Institutions Receiving Student Directory information

On District letterhead

Date

Re:  Military Recruiters and Postsecondary Institutions Receiving Student Directory Information
Dear Parents/Guardians:

From time-to-time, military recruiters and postsecondary educational institntions request the names,
telephone numbers, addresses, and electronic mail (email) addresses of our secondary students. The
school must provide this information unless the parent/guardian, or the student if he/she has attained
the age of 18, submits a written request that the student’s records not be released without their prior
written consent.

Important; If you do not want military recruiters or institutions of higher learning to be given your
secondary schoo! student’s name, address, email address, and telephone number without your prior
written consent, please complete the form below and return it to the Building Principal.

Sincerely,

Superintendent
For parents:

[} Do not release my child’s name, telephone number, address and/or email address to military
recruiters or institutions of higher learning without first obtaining my prior written consent.

Parent/Guardian Name (please print)

Parent/Guardian Signatute (if student is under age 18) Date

For Students age 18 or older:

[] Do not release my name, telephone number, address and/or email address to military recruiters
or institutions of higher leaming without first obtaining my prior written consent.

Student Name (please print) Student ID Number

Student Signature (if student is age 18 or older) Date

Rovised '-du\\l 1021
Qdo(s’ctc\ e tober 20%1
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FAIRFTELD PUBLIC SCHOOL DISTRICT #112 7:340-AP1, FA

Students

Exhibit - Frequently Asked Questions Regarding Military Recruiter Access to

Students and Student Information

1

4,

‘What does the Elementary and Secondary Education Act require of schools with regard to
allowing military recruiters access to students?

Sehools receiving funds under the Elementary and Secondary Education Act (ESEA) must: (1)
give military recruiters the same access to secondary school students as they provide to
postsecondary educational institutions or to prospective employers or an institution of higher
education, and (2) provide students’ names, addresses, electronic mail (email) addresses {(which
must be the email addresses provided by the school, if available), and telephone listings
(numbers) to military recruiters, when requested, unless parents/guardians of the student (18 years
or older) have opted out (see Question 2, betow). 20 U.S.C. §7908; 10 US.C. §503(c).

What information about students (and which students) must be disclosed to military
recruiters by our administration?

Secondary schools must disclose names, addresses, email addresses, and telephone numbers of
secondary students, unless parents/guardians, or the student if he/she has attained the age of 18
(an “eligible student™), have submitted a written request that the information not be released
without their prior written consent.

What notification must schools provide to parents/guardians and eligible students before
disclosing studen{s’ names, addresses, email addresses, and telephone numbers to military
recruiters and institutions of higher education?

Under federal and State laws governing student records, schools must provide notice 10
parents/gnardians and eligible students of the types of student information that it releases
publicly. This type of student information, commonly ceferred to as directory information,
includes names, addresses, email addresses, and telephone numbers. The notice must inciude an
explanation of a parent/guardian’s or eligible student’s right to request that the information not be
disclosed without prior written consent. Under the Elementary and Secondary Bducation Act,
schools must notify parents that the school routinely discloses names, addresses, email addresses,
and telephone numbers o military recruiters and ‘nstitutions of higher education upon request,
subject to a parent/guardian’s or eligible student’s written request not to disclose such
information without their prior written consent.

A notice provided through a mailing or student handbook informing parents/guardians and
eligible students of the above informnation is sufficient to satisfy the parental notification
requirements. The sotification must advise parents/ puardians and eligible students how to opt out
of the public, nonconsensual disclosure of directory information and the method and timeline
within which to do so.

If a school does not release directory information, it still must provide students’ names,
addresses, email addresses, and telephone numbers to military recruiters and institutions of higher
education upon request. The schoo! must notify parents/guardians and eligible students: (1) that it
discloses information to military vecruiters and institutions of higher education, and (2) that
parents/gnardians and eligible students have the right to opt out of this disclosure.

Does recruitment take place in a private office or out in a common area’
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Neither federal nor State law addresses where recruitment takes place. These laws only require
that guidelines imposed on military recruiters be the same as those imposed on postsecondaty
educational institutions recruiters and/or prospective employers.

How frequently are recruiters present?

* Neither federal nor State law addresses how often recruiters may have access to students, These

10.

11

laws only require that guidelines imposed on military vecruiters be the same as those imposed on
postsecondary educational institutions and prospective employets.

‘What information does a military recruiter request of students during the intexview?

The type of questions military recruiters may ask students is generally not limited. Stadents may
refuse to cooperate or even refuse t0 be interviewed.

Can schools supervise recruiters to ensure they do not approach impressionable students
too strongly?

Federal law does not grant authority o schools to supervise military recruiting efforts. The school
may stil require military and postsecondary rectuiters to abide by the District’s policy governing
conduct on school propesty.

‘What are pavents’ rights relative to military recruiters on campus?

Parents may instruct their children fo forgo being interviewed by military and/or postsecondary
recruiters or prospective employers.

What information do schools provide to families relative to recruiting that goes on at
school? '

Aside from the notice described in #3, neither federal nor State law addresses what information
schools must provide to parents regarding the recruiting that takes place at school — this is a local
issue to be determined by the Superintendent or Building Principal.

‘Where can I get more information on the requirements of 10 U.S.C. §5037

The Office of the Secretary of Defense may be contacted for copies of the statute, ox questions
relating to it. Please contact the Accession Policy Directorate as follows:

Director, Accession Policy
4000 Defense Pentagon
Washington, DC 20301-4000
Telephone: 703/695-5529

‘Where can I get more information on the requirements of §7908 of the ESEA?

The Student Privacy Policy Office (SPPO in the U.S. Dept. of Fducation administers the Family
Educational Rights and Privacy Act (FERPA) as well as 20 U.8.C. §7908. Scheol officials with
guestions on this guidance, or FERPA, may contact the SPPO by submitting an online form at
https://studentprivacy.ed.gov/contact ox calling the SPPO’s Student Privacy Help Desk at 1-855-
249-9072.

Revised: Oct. 2022 Adopted: Dec. 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:340-AP1, ES

Students

Exhibit - Biometric Information Collection Authorization

If the District collects biometric information, distribute fo parent/guardian af the time he/she/they
register(s) a child for school and distribute to students upon turning 18. Refurn to the Building
Principal to be kept in the student s temporary record.

Student Anticipated Graduation Year

The District collects biometric information from its students only for identification and/or fraud
prevention purposes. Biometric information includes any information collected through an
identification process for individuals based on their unique behavicral or physiological
characteristics, including fingerprint, hand geometry, voice, or facial recognition, or iris or retinal
scans. The School Code requires written permission from the individual who has legal custody of the
student, or from the student if he or she has reached the age of 18, before the District may collect
biometric information from students.

When collecting biometric information, the School Code also requires the District to:
1. Store, transmit, and protect all biometric information from disclosure.

2. Prohibit the sale, lease, or other disclosure of biometric information to anothesr person or
entity unless: (a) prior written permission by you is granted, or (b) the disclosure is
required by court order.

3. Discontinue the use of a student’s biometric information under either of the following
conditions: (a) upon the student’s graduation or withdrawal from the school district; or
(b) upon receipt in writing of a request for discontinuation by the individual having legal
custody of the student or by the student if he or she has reached the age of 18.

4. Destroy all of a student’s biometric information within 30 days after the occurrence of
either conditions 3(a) ot 3(b) above.

1 consent fo the collection of biometric information of the above-named student by the School
District solely for identification or fraud prevention. I understand that this authorization is
valid until he/she/they graduate(s) or withdraw(s) from the District, I request that the District’s
use of his/her/their biometric information be discontinued at that time or when he/she/they
reach(es) the age of 18, whichever is earlier. I understand that a request for discontinuation of
the use of the above-named student’s biometric information may be made at any time by
notifying the Building Principal in writing.

Parent/Guardian (if student is under age 18) Signature

Student (if age 18 or over) Signature Date

Revised: June 2022
Adopted: September 2022

7:340-AP1, ES Page 1 of 1




FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:340-AP2

Students

Administrative Procedure - Storage and Destruction of School Student Records

This procedure should be used with 7:340-AP1, School Student Records, which is annofated with
citations to controliing statutes.

Actor Action ]
Superintendent or Develop and implement a process to systematically digitize or microfilm
Designee school student records.

Any public record may be reproduced in a microfilm or digitized
electronic format and the paper version destroyed, provided: (a) the
records are reproduced on “a durable medium that accurately and
legibly reproduces the original record in all details,” and “that does
not permit additions, deletions, or changes to the original document
images;” and (b) the Local Records Commission is notified when the
original record is disposed of and also when the reproduced record is
disposed of Local Records Act, 50 1L.CS 205/7.

See the Iif. Secretary of State’s publication, Guidelines for Using
Electronic Records at.
www.cvberdriveillinois.com/departmentsfarchives/records managein
ent/electrecs.itm!,

Develop and implement a uniform process for storing school student

records to ensure that:

i. Tach student’s permanent record will be kept for 60 years after the
student transfers, withdraws, or graduates.

9. Each student’s temporary record will be kept for five years after the
student transfers, withdraws, or graduates.

Submit to the Local Records Commission a schedule for continuing

authotity to destroy school student yecords after the expiration of the

applicable period.
Official Records Send any material for a student transferring into the District that is neither
Custodian for each a permanent or temporary record to the parent/guardian, or student who is
School (usually the 18 years of age or older, with the indication that the District does not
Building Principal) include that material in school student records.

Store school student records according to the uniform process developed

by the Superintendent or designee.

Transfer school student records as follows:

1. For a student transferring to another school within the District, send
originals of all permanent and temporary records (unless normally
housed at the District office).

| 2. For a student fransferring to an out-of-District elementary or
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Actor Action j

secondary school, follow the section in 7:340-AP1, School Student
Records, on Transmission of Records for Transfer Students. Send
a copy and retain the original of all permanent and temporary records
and notify the Special Education Departiment of the transfer.

Provide a destruction schedule notice to the parents/guardians, and if the
student js in the legal custody of the 111 Dept. of Children and Family
Services’ Office of Education and Transition Services, of students who
transferred, graduated, or withdrew, or students who are 18 years of age
or older. Notice to parents/guardians or & student may be provided
through: (1) the school’s parent or student handbook, (2) publication in a
newspaper published in the District or, if no newspaper is published in the
district, ir a newspaper of general circulation within the District, (3) U.S.
mail delivered to the last known address of the parent/guardian ox student,
or (4) other means provided notice is confirmed to have been received,
e.g., hand delivery, returt receipt, or read receipt email. 105 ILCS
10/4(h), amended by P.A.s 101-161 and 102-199; 23 [ Admin.Code
§375.40(c). See 7:340-AP2, B1, Letter Containing Schedule for
Destruction of School Student Records. Retain a copy for the school’s
record.

Authorize and/or order the destruction of District records after ensuring
that the following steps have been performed:

1. The Local Records Commission approved a schedule for continuing
authority to destroy school student records after the expiration of the
applicable period.

2. Any record is retained and removed from the disposal list if it is or
may be evidence in litigation, or is otherwise subject to a litigation
hold.

3. A Local Records Disposal Certificate was sent to the Local Records
Commission, Illinois State Archives, 60 days before the disposal date
and an approved copy was returned. 44 11t Admin Code §4000.40(b);
44 11t Admin Code §4500.40(b).

L

Weh-based Record Management Resources:

Cook County Local Records Commission Meetings at;
www.cvberdr%veillinois.com/departmentsiarchives/reeords management/Ire_cook_county
meeting schedule.html.

Cook County lLocal Records Commission Rules (44 ill_Admin Code Part 4500y _at:
www.ilga.gov/commission/icar/acimincode/044/044045OOSections.hhnl.

Downstate Local Records Comimnission Meetings at:
www.cvberdriveillinois.com/departments/archives/records management/lrc_downstate_me
eting schedule.html,

Rules of the Downstate Local Records Commission (44 11 Admin Code Part 4000) at:
www.iiga.gov/commission}’icar/admincode/044f044()4{)005ections.htmi.

IHinois School Student Records Act (105 ILCS 10/) at: www.ilpa.gov.
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Action

Local Records Act (50 ILCS 205/) at: http:/fwww.ilga.gov/.

Local Records Disposal Certificate at;

\N\vw.cvberdriveiHinois.com/dcna1'tments/archives/re

cords mana,qement!lrmdis;).htmi.

Revised: Oct. 2022

Adopted: Dec. 2022

7:340-AP2
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:340-AP2, E]

Students

Exhibit - Letter Containing Schedule for Destruction of School Student Records

Use this to comply with the Illinois School Student Records Act notification requirements before any
school student record is destroyed, or information delefed from it 105 ILCS 10/4(k), amended by
PAs 101-161 and 102-199; 23 il Admin.Code §375.40(c). Store in the school’s or Building
Principal’s office. If the student is 18 years of age or older, this letter is sent only to the student. I the
student is 18 years of age or older and continues to be in the custody of the Ill. Dept. of Children and
Family Services (DCFS), then the letter is sent to the student and the DCES’ Office of Education and
Transition Services.

Student’s Name:

Parent/Guardian Name(s):

e

School:

This notice contains the destruction schedule for your or your child’s school records as required by
rale of the Tilinois State Board of Education, 23 1l Admin. Code §375.40(c).

As you or your child is permanently withdrawing, transferring, or graduating from this Scheof
District, you are notified of the schedule below for desiruction of the school records. This schedule
complies with Iilinois School Student Records Act requirements that (1) temporary records be
retained for at least five years after a student’s transfer, withdrawal, or graduation, and (2) permanent
records be retained for at least 60 years after a student’s transfer, withdrawal, or graduation. 105 0.CS
10/4(e) and (£f). The parent(s)/guardian(s), or fhe student if he or she is at least 18 years of age, and
DCES’ Office of Education and Transition Services, if applicable, may request a copy of a record at
any time prior to the date of destruction listed below.

Temporary records will be destroyed no earlier than:

e

(Date)
Permanent recards will be destroyed no earlier than:
(Date)
(Check all notification methods used.)
[} Handbook, dated (year). 105 ILCS 10/4(h)(i).
[T} Newspaper pubiication, dated (month, date, and year). 105 ILCS 10/4(h)(ii).
[} Mailed to last known address ot this day of ,20 , by

to the above named parent(s)/guardiau(s), or to the student if
hhe or she is at least 18 years of age. 105 ILCS 10/4(h)(ii).

™} Hand delivered on this day of , 20 , by
to the above named parent(s)/guardian(s), or to the student if
he or she is at least 18 years of age. 105 ILCS 10/4¢(h)(v).

7:340-AP2, El Pape 1 of 2



(Check if applicable)

1 A copy of this notice was provided to the IlL Dept. of Children and Family Services’ (DCFS)
Office of Education and Transition Services because your child is in the legal custody of DCFS. 105
ILCS 10/4(h).

Sincerely,

Building Principal

Revised: Oct. 2022 Adopted: Dec. 2022,
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 ' 7:345

Students

Use of Educational Technologies; Student Data Privacy and Security

Educational technologies used in the District shall further the objectives of the District’s educational
program, as set forth in Board policy 6:10, Educational Philosophy and Objectives, align with the
curriculum criteria in policy 6:40, Curriculum Development, andfor support efficient District
operations. The Superintendent chall ensure that the use of educational technologies in the District
meets the above oriteria.

The District and/or vendors under its control may need to collect and maintain data that personally
sdentifies students in order to use cestain educational technologies for the benefit of student learning
or District operations.

Federal and State law govern the protection of student data, including school student records and/or
covered information. The sale, rental, lease, or trading of any school student records or covered
information by the District is prohibited. Protecting such infotmation is important for legal
compliance, District operations, and maintaining the trust of District stakeholdets, including parents,
students and staff.

Definitions

Covered information means personally identifiable information (PIT) or information linked to PII in
any media or format that is not publicly available and is any of the following: (1) created by or
provided to an operator by a student or the student’s parent/guardian in the course of the student’s or
parent/guardian’s use of the operator’s site, service or application; (2) created by or provided fo an
operator by an employee or agent of the District; or (3) gathered by an operator through the operation
of its site, service, or application.

Operators are entities (such as educational technology vendors) that operate Internct websites, online
services, online applications, or mobile applications that are designed, marketed, and primarily used
for K-12 school purposes.

Breach means the unauthorized acquisition of computerized data that compromises the security,
confidentiality or integrity of covered information maintained by an operator or the District.

Qperator Contracts

The Superintendent or designee designates which District employees are authorized to enter into
written agreements with operatoss for those contracts that do not require separate Board approval.
Contracts between the Board and operators shall be entered into in accordance with State law and
Board policy 4:60, Purchases and Contracis, and shall include any specific provisions required by
State law.

Security Standards

The Superintendent or designee shail ensure the District implements and maintains reasonable
security procedures and practices that otherwise meet or exceed industry standards designed to protect
covered information from unauthorized access, destruction, use, modification, or disclosure. In the
event the District receives notice from an operator of a breach or has determined a breach has
ocourted, the Superintendent or designee shall also ensure that the District provides any breach
notifications required by State law. '

7:345 Page 1 of 2



LEGAL REF. 20 U.S.C. §1232g, Family and Educational Rights and Privacy Act, implemented
by 34 CFR. Part 99.
105 TILCS 10/, 1iL. School Student Records Act.
105 ILCS 85/, Student Online Personal Protection Act.
23 1I1, Admin. Code Part 380.

. CROSS REF.: 4:15 (Identity Protection), 4:60 (Purchases and Confracts), 6:235 (Access to
Electronic Networks), 7:340 (Student Records)

Revised: December 2021
Adopted: January 2022
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FAIRFIELD PUBLIC SCHOOL DISTRICT #112 7:345-AP

Students

Administrative Procedure — Use of Educational Technologies; Student Data Privacy
and Security

Use this procedure to establish a process for ovaluating the use of oducational technologies for student
learning and/or District operations, and {0 facilitate compliance with the Student Online Personal
Protection Act (SOPPA), amended by P.A. 101-516.

Definitions (105 TLCS 85/5. amended by P.A. 101-516)

Covered information means personally identifiable information (PII) or information linked to PII in
any media or format that is not publicly available and is any of the following: (1) created by or
provided to an operator by a student or the student’s parent/guardian in the course of the student’s of
parent/guardian’s use of the operator’s site, service or application; (2) created by or provided to an

operator by an employee or agent of the District; or (3) gathered by an operator through the operation
of its site, service, or application.

Operators are entitics (such as educational technology vendors) that operate Internet websites, online
services, online applications, or mobile applications that are designed, marketed, and primatily used
for K-12 school purposes.

K-12 school purposes means purposes that are directed by, or that customarily take place at the
direction of, a teacher, school, or school district; aid in the administration of school activities,
including, but not limited to, instruction in the classroom or at home, administrative activities, and
collaboration between stadents, school personnel, or parernts; Or are otherwise for the use and benefit
of a school.

Breach means the anauthorized acquisition of computetized data that compromises the security,
confidentiality or integrity of covered information maintained by an operator of the District.

Parent means a person who is the natural parent of the student or other person who has the primary
responsibility for the care and upbringing of the student.

Educational Technologies Eyaluation and SOPPA Implementation

Action
Superintendent or 1. Establishes an Educational Technology Committee (Bd Tech
Designee or Privacy Committee) to operale as 2 Superintendent committee for the
Officer purposes of: (1) ovaluating the use of specific online applications and
other educational technologies within the District, (2} establishing a

list of applications of other services approved for use within the
District, (3) developing a process for the approval of online sites,
applications, of services not already approved for District use which
otaff members may wish to use, and (4) supporting the District’s
submission of an annual report to the 111, State Board of Education
(ISBE) regarding educational technology capacities and policies. See
2:150-AP, Superintendent Committees. Consider including:

Head of Information Teclnology (IT)

Other district-level administrators, such as Curricutum Director,
Student Services Director, Business Managet

7:345-AF Page 1 of 9
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Acfor

Action

S

7:345-AP

Building Principals
Teachers

Note: This procedure establishes an administrative committee. The
administrative committee centralizes the local decision-making
process regarding the use of educational technologies in a district,
which in turn should help districts comply with the provisions of
SOPPA governing the use of covered information by operators,

contractual requirements, and security standards.

_ Tnforms the School Board of the Bd Tech Committee’s progress.

Makes recommendations to the Board about operator contracts, as
needed and in alignment with Board policy 7:345, Use of Educational
Technologies; Student Data Privacy and Security.

Designates which District employee(s) are authorized to enter into
written agreements with operators when prior board approval of the
contract is not otherwise required by Board policy 4:60, Purchases
and Contracts, and list them below:

e

e ——

Employee Title Employee Title

Mﬁf———ﬂﬂ_ﬁm—ﬁ—ﬁ—

Employee Title Employee Title

Assigns the following activities to the Head of IT and the Records
Custodian:

a. Develop and maintain a protocol to manage parent requests for
copies (electronic and paper) of students’ covered information.

. Develop and maintain a protecol to manage parent requests for
corrections to factual inaccuracies contained in a student’s
covered information.

. Develop and maintain a protocol to manage parent requests for
deletion of a student’s covered information maintained by an
operator.

Ensures that the parent of any student whose covered information was
involved in a breach is provided with a breach notification letter no
later than 30 calendar days after the District determines a breach has
occutred or has been notified by an operator of a breach, unless an
appropriate law enforcement agency has vequested in writing that the
District not provide breach notifications because doing so would
interfere with a criminal investigation. See 7345-AP, B3, Parent
Notification Leiter for Student Data Breach.
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Actor

Action _]

As appropriate, notifies the District’s liability carrier of any third
party claims made against the District regarding a data breach.

Consults with the Board Attorney for guidance as needed to ensure
the District complies with the provisions of SOPPA.

Officer

Head of I'T or Privacy

Implements and maintains reasonable cybersecurity practices 1o
protect covered information, such as technical, administrative, and
physical safegnards that are consistent with ISBE guidance, at:
www.isbe.net.’Pages/Educational~Teclmology.aspx and 6:235-AP1,
Acceptable use of the Disirict’s Electronic Networks. Coordinates
with the Superintendent to implement any staff training on such
practices. Coordinates with the Business Manager regarding any
recommendations for purchases of equipment or software related to
cybersecurity.

Creates, maintains, and regulatly updates an internal inventory of all
Internet websites, online services, ‘online applications, and mobile
applications that are being used in the District for K-12 purposes.
Note: The inventory does not need to include general audience
websites, online services, online applications, or mobile applications,
even if login credentials are required to access the general audience
sites, services, or applications.

The inventory list should include the following, and any other
information deemed pertinent:

Name of Operator
b. Contract term and expiration/renewal date

. K-12 purpose for which the online service, application, etc. is
being used (&.2., curriculum content area and grade level(s))

d. A listing of the data elements of covered information that the
District collects, maintains, or discloses o the operator.

e. A layperson explanation of the data elements listed for each
operator including how the district uses the information, to whom
or what entities it discloses she information, and for what
purpose(s) the information is used.

Ensuges the following information is posted on the District’s website
and updated (if needed) by Jan. 31 and July 31 each year (105 ILCS
85/27(a), added by P.A. 101-516) (See 7:345-AP, El, Student
Covered Information Reporting Form):

a. A list of operators with which the District has written contracts.
105 ILCS 85/27(a)(2).

b. Copies of the District’s written contracis with operators, with
redactions as permitted by State law and mutually agreed upon
between the District and operators. 105 ILCS 85/27(a)2).

c. Business address of each operator. 105 ILCS 85/27(a)(2)-

7:345-AP
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Action

L

7:345-AP

d. Tor each operator, a list of any subcontractors to whota covered

g, Awrilten description of the procedures a parent may use to carry

‘nformation may be disclosed or 2 link to a page on the operator’s
website that clearly lists that information, 105 TLCS 85/27(a)(3).

An explanation that is clear and understandable by a layperson, of
the following (105 ILCS 85/27(a)(1)):

i, The data elements of covered information that the
District collects, maintains, or discloses to any person,
entity, third paity, or governmental agency.

i, To whom or to what entities the covered information is
disclosed.

il How the covered information is used.
iv, The purpose of the disclosure of the covered information.

For breaches involving 10% or more the District’s entoliled
students, a list of any breaches of covered information maintained
by the District or by an operator that includes the following
information (105 ILCS 85/27(a)(5), added by P.A. 101-516):

i. The number of students whose covered information was
involved in the breach, unless the breach involves the
personal information of students, as defined by the
Personal Information Protection Act, 815 ILCS 530/10.
Personal information means either:

i. A student’s first name or first initial and last name in
combination with any one or more of his or her (a)
social secutity number, (b) driver’s license number or
tate 1D card number, (¢) financial account
information (with any required security codes of
passwords), (d) medjcal information, (€) health
insurance information, and/or (£) unique biometric data
or other unique physical or digital representation of
biometric data, when either the name or data elements
are not encrypted or redacted or are encrypted of
redacted but the keys to unencrypt or unredact or
otherwise read the name or data clements have been
acquired through the breach of security; or

2. A student’s username or email address, in combination
with a password or security question and answer that
would permit access to an online account, when either
the username or email address or password or security
question and answer are not encrypted or redacted or
are encrypted or redacted, but the keys to unenctypt or
unredact or otherwise read the data elements have been
obtained through the breach of security.

out their rights to: (1) inspect and review hisfher child’s covered
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Action

information; (2) request electronic of paper copies of his/her
child’s covered information and (3) request corrections to his/her
child’s inaccurate covered information under SOPPA., 105 ILCS
85/27(4), added by P.A. 101-516. See 7:345-AP, E4, Notice of
Parent Rights Regarding Student Covered Information.

Posts on the District’s website any new operator contracts within 10
business days of the District entering into the contract, along with the
information required in items 3.2. through 3.e. listed immediately
above. 105 ILCS 85/27(c), added by P.A. 101-516.

Promptly notifies the Superintendent of any breach of covered
information or other personal information of students so that
appropriate notices can be provided.

Business Manager or
Privacy Officer

_ Assists Head of IT in creating, iaintaining, and updating the internal

. Reviews operator contracts (including electronic agreements, click

inventory list referenced in the row above.

wrap agreements, ot other terms and conditions a user must agree to
before nsing the product or service) before approval to ensure they
contain the provisions required by SOPPA (this can aiso be
accomplished through the Business Manager’s participation in the
Committee described above).

The following provisions are required for confracts entered into,
renewed, or amended as of 7.1-21, if the operator is seeking in any
manner any covered information from the District (105 ILCS 85/ 15(4)
and 85/27(c), added by P.A. 101-516):

a. A listing of the categories or types of coveted information to be
provided to the operatot.

b. A statement of the product or service being provided to the
District by the operator.

o. A statement that, pursuant to the federal Family Educational
Rights and Privacy Act of 1974 (FERPA), the operator (1) is
acting as a school official with a legitimate educational interest,
(2) is performing an institutional service or function for which the
District would otherwise use employees, (3) is under the direct
control of the District, with respect 1o the use and maintenance of
covered information, (4) is using the covered information only for
an authorized purpose and (5) may not re-disclose covered
information to third parties without the District’s permission or
pursuant o a court order.

d. A description of how, if a breach is attributed to the operator, any
costs and expenses incurred by the District in investigating and
remediating the breach will be allocated between the operator and
District. The costs and expenses may include, but are not limited
to: (1) providing notification to parent of those students whose
covered information was compromised and o regulatory agencies

7:345-AP

or other entities as required by law or contract, (2) providing
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Action

credit monitoring to those students whose covered information
was exposed in a manner during the breach that a reasonable
person would believe that it could impact his or her credit or
financial secutity, (3) legal fees, audit costs, fines, and any other
fees or damapges imposed against the school as a result of the
security breach; and (4) providing any other notifications or
fulfilling any other requirements adopted by the ISBE or of any
other State or federal laws

o. A statement that the operator must delete or transfer to the school
all covered information if the information is no longer needed for
the purposes of the written agreement and to specify the time
period in which the information must be deleted or transferred
once the operator is made aware that the information is no longer
needed for the purposes of the written agreement.

£ If the District maintains a website, a statement that the District
must publish the writfen agreement on the District’s website. If
the sohool does not maintain a website, a statement that the
District will make the written agreement available for inspection
by the general public at its administrative office.

g A provision requiring the operator {o jmplement and maintain
reasonable security procedures and practices that otherwise meet
or exceed industry standards designed to protect covered
information from unauthorized access, destruction, use,
modification, or disclosure.

. As permitted by State law, obtains the operator’s agreement regarding

what provisions, if any, of the contract will be redacted in the copy
that is posted on the District’s website. Items 2.a, 2.b, and 2.¢ in the
list immediately above may NOT be redacted in the posted copy.

_ Ensures that the District also has written agreements in place that

inchide the provisions listed in #2 above whenever it shares, transfers,
discloses, or provides access to a student’s covered information to an
entity or individual, other than the student’s parent, school personnel,
Board members, or ISBE, unless the disclosure or transfer is (1)
required by court or State or federal law or (2) to ensure legal or
regulatory compliance. 105 ILCS 85/26(2), added by P.A. 101-516.

. With the authorization of the Superintendent, consults with the Board

Attorney as needed for contract review.

. Provides a copy of all operator contracts to the Head of IT for posting

on the District’s website.

Head of IT and
Records Custodian or
Privacy Officer

Develops and maintains a protocol to manage parent requests to
inspect and review their child’s covered information, whether it is
majntained by the District, ISBE, or an operator. 105 ILCS
85/33(c)(1), added by P.A. 101-516. If the covered information is a
school student record, then follow the procedures and timelines for
responding to student record requests in 7:340-AP1, School Student

7:345-AP
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Action

Records.

Develops and maintains a protocol to manage parent requests for
copies (electronic and paper) of students’ covered information,
Aligns the protocol with the following requirements (105 ILCS
85/33(c)(2), added by P.A. 101-516):

a. A parent must submit the request on a signed and dated form
that includes the parent’s name, address, phone number, and
the student’s name, and the school from which the request is
being made. 23 IIL.Admin.Code §3 80.20(b). See 7:345-AP,
ES, Parent Request Form for Student Covered Information.

b, The District must provide the parent with a copy of the
student’s covered information within 45 days of receipt of the
request. 23 11l Admin.Code §3 80.20(a).

¢. If the parent requests an electronic copy of the student’s
covered information, the District must provide an electronic
copy of the information at no cost, unless the District does
not maintain it in an clectronic format and reproducing the
information in an electronic format would be unduly
burdensome to the District. 23 Il Admin.Code §§380.20(a),
380.30(a).

d. If the parent requests a paper copy of the student’s covered
information, after providing the first 50 pages at no cost, the
District may charge the parent the actual cost of copying, not
to exceed $0.15 per page. However, the parent may not be
denied a copy of the information due to the parent’s inability
to pay the cost of copying, 23 111 Admin.Code §380.30(b).

e. A parent may make no more than two requesis per student
per fiscal quarter. 23 Il Admin.Code 380.20(d).

£ If the covered information requested includes data on more
than one student, the parent may inspect and review only the
covered information relevant to the parent’s child.

g. If the covered information is a school student record, then
follow the procedures and timelines for responding to student
record requests in 7:340-AP1, School Student Records.

Develops and maintains a protocol to manage parent requests for
cortections to factual inaccuracies contained in a student’s covered
information. See 7:345-AP, B6, Parent Request Form for Correction
of Studeni Covered Information. Aligns the protocol with the
following requirements (105 ILCS 85/33(¢)(3), added by P.A. 101-
516):

a. The District must determine whether the factual inaccuracy
exists.

b. If the District determines that a factual inaccuracy exists, and
the District maintains or possesses the covered information, it

7:345-AP
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Action

must correct the inaccuracy and confirm the same with the
parent within 90 calendar days after receiving the patent’s
reqest.

o. If the District determines that a factual inaccuracy exists and
an operator or ISBE maintains or possesses the information,
the District must notify the operator or ISBE of the factual
inaccuracy and correction to be made. The operator or ISBE
must confirm the correction with the District within 90
calendar days after it receives the District’s notice. The
District must then confirm the correction with the parent
within 10 business days after receiving confirmation of the
correction from the operator or ISBE.

d. If the covered information is a school student record, and the
parent requests a hearing to challenge the accuracy of the
record(s), follow the procedures and timelines in 7:340-AP1,
School Student Recovds.

4. Develops and maintains a protocol to manage parent requests for

deletion of a student’s covered information maintained by an
operator. Align the protocol with the following requirements:

a. Deny the request if granting it would result in a violation of
the TlL. School Student Records Act or other records laws,
such as the deletion of a school student record (temporary or
permanent) that the District is required by law to maintain for
a certain period of time. 105 ILCS 85/27(g), added by P.A.
101-516.

h. Consider denying the request if granting it would effectively
rosult in the student being unable to participate in all or a
portion of the District’s curricufum through the site, service,
or application being used.

Building Principal(s)
or Privacy Officer

Ensures that parents are provided with 7:345-AP, B2, Student Data
Privacy; Notice to Parents About Educational Technology Vendors,
at the beginning of each school year through distribution of school
handbooks or other means generally used by the building to provide
such notices o parents. 105 ILCS 85/28(e), added by P.A. 101-516.

Promptly communicates any parent requests for copies of,
corrections to, or deletion of students’ covered information to the
Records Custodian and Head of [T.

Staff Members

Patticipate in any District-required trainings on the privacy and
security of student data.
Refiain from using any new online sites, services, or applications

that collect any student data or covered information that have not be
pre-approved for use by the District.

Be familiar with and abide by policy 6:235, Access to Electronic
Networks, and 6:235-AP1, Acceptable Use of the Districl’s

T:345-AT
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Action

Electronic Networks.

K-12 Data Privacy and Cybersecurity Resources:

www.isbe.net/Pages/ Educational-Technology.aspx

www.studentprivacy.ed.gov/
www.Etcillinois.org/serviccs/dataorivacv/
www,studentprivagycompass.org

www.k 1 2cybersecure.com/resources/
www.cosn.org/ProtectingPrivacy

Littlefield, 2018).

Attai, Linneite. Student Data Privacy: Building a Scho

ol Compliance Program. (Rowman &

Revised: December 2021
Adopted: January 2022

7:345-AP
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Students

Exhibit — Student Data Privacy; Notice to Parents About Educational Technology
Vendors -

Use the sample fext below lo provide notice to parents/guardians about educational techrology
vendors pursuant fo the Student Online Personal Protection Act, 105 ILCS 85/28(e), added by P.A.
101-516, eff. 7-1-21. Beginning with the 2021-2022 school year, school districts must provide this
notice to parents/guardians at the beginning of each school year through distribution of school
Tandbooks or other means generally used by a distriet to provide such notices to parents/guardians.

Annual Notice to Parents about Educational Technology Vendors Under the Student Online Personal
Protection Act

School districts throughout the State of Illinois contract with different educational technology vendors
for beneficial K-12 purposes such as providing personalized learning and innovative educational
technologies, and increasing efficiency in school operations.

Under Tllinois® Student Online Personal Protection Act, or SOPPA (105 ILCS 85/), educational
technology vendors and other entities that operate Internet websites, online services, online
applications, or mobile applications that are designed, marketed, and primarily used for K-12 school
purposes are referred o in SOPPA as operators. SOPPA is intended to ensure that student data
collected by operators is protected, and it requires those vendors, as well as school districts and the
TiL. State Board of Education, to take a number of actions to protect online student data.

Depending upon the particular educational technology being used, our District may need to collect
different types of student data, which is then shared with educational technology vendors through
their online sites, services, and/or applications. Under SOPPA, educational technology vendors are
prohibited from selling or renting a student’s information or from engaging in targeted advertising
using a student’s information. Such vendors may only disclose student data for K~12 school purposes
and other limited purposes permitted under the law.

In general terms, the types of student data that may be collected and shared include personally
identifiable information (PII) about students or information that can be linked to PII about students,
such as:

e Basic identifying information, including student or parent/guardian name and student or
parent/guardian contact information, username/password, student ID number

e Demographic information

e Enrollment information

s Assessment data, grades, and transcripts
s Attendance and class schedule

o Academic/extracurricular activities

e Special indicators (e.g., disability information, English language fearner, free/reduced meals
or hometess/foster care status)

+ Conduct/behavioral data

¢ Health information
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e Food purchases

s Transportation information

s In-application performance data

s Student-generated work

¢ Online communications

o Application metadata and application use statistics

s Permanent and temporary school student record information

Operators may collect and use student data only for K-12 purposes, which are purposes that aid in the
administration of school activities, such as:

e Instruction in the classroom or at home (including remote learning)
¢ Administrative activities
e Collaboration between students, school personnel, and/or parents/guardians

e Ofher activities that are for the use and benefit of the school district

Revised: July 2020
Adopted: September 2020
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Students

Exhibit — Parent Notification Letter for Student Data Breach

Beginning July 1, 2021, use this sample leiter to comply with the Student Online Personal Protection
Act's requirement that a school district must notify the parent/guardian when the covered information
of his/her child has been breached. 105 ILCS 85/27(d), added by P.A. 101-516, eff. 7-1-21.

On District Letterhead
Re: Student Data Breach Naotification
Dear Parent(s)/Guardian(s):

Despite the District’s ongoing efforts to ensure high levels of security and privacy in the use of online
student data, we regret to inform you that certain data about your child [was] OR [may have been]
compromised in a recent breach of {insert nante of online site, service, or application and name of
operator] OR [the District’s network]. The breach [is estimated to have} occurred on [insert date or
date range]. The following information about your child was compromised:

[Insert description of student's covered information that was compromised or reasonably believed fo
have been compromised]

The District [, in cooperation with the operator,] is actively investigating the causes and extent of the
breach, and we will keep you apprised of any relevant updates. If you have questions or concerns in
the meantime, you may contact me [or directly contact the operator involved]:

[Insert Superintendent contact information)
[Insert operator contact information, if applicable]

You may aiso obtain information from the Federal Trade Commission (FTC) and consumer reporting
agencies about fraud alerts and sccurity freezes at:

¥FIC

wiwvw.consumer. frc.gov/articles/0279-extended-fraud-alerts-and-credit-fieezes
877-FTC-HELP (382-4537)

Federal Trade Commission

600 Pennsylvania Avenue, NW

Washington, DC 20680

Equifax
www.equifax.com/personal/credit-report-services/
800-685-1111

Fquifax Information Services LLC (fraud alert)
P.O. Box 105069
Atlanta, GA 30348-5069
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Equifax Information Services LLC (security freeze)
P.O. Box 105788
Atlanta, GA 30348-5069

Experian
www.experian.com/help/
888-EXPERIAN (888-397-3742)

Transunion
hitps://www transunion.com/credit-help
888-509-8872

Transunion Fraud Victim Assistance (fraud alert)
P.0. Box 2000
Chester, PA 19016

Transunion (security freeze)
P.O. Box 160
Woodlyn, PA 19094

Sincerely,

Superintendent

Revised: July 2020
Adopted: September 2020

Page 2 of 2
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Students

Exhibit — Notice of Parent Rights Regarding Student Covered Information

Post on the District’s website a description of the procedures parents/guardians may use to carry out
their rights under 105 ILCS 85/33 regarding their children’s covered information, as requived by 105
ILCS 85/27(4).

‘The contact information for the District’s Privacy Officer or other staff member designated to respond
to parent/guardian requests for their child’s covered information follows:

Name

Address

Email

Telephone

Under the Ilinois Student Online Personal Protection Act (SOPPA), you have the right to review
your child’s covered information. Covered information means personally identifiable information
(PII) or information linked to PII in any media or format that is not publicly available and is any of
the following: (1) created by or provided to an operator by a student or the student’s parent/guardian
1 the course of the student’s or parent/guardian’s use of the operator’s site, service or application; (2)
created by or provided to an operator by an employee or agent of the District; or (3) gathered by an
operator through the operation of its site, service, or application, Uperators are entities (such as
educational technology vendors) that operate Internet websites, online services, online applications,
or mobile applications that are designed, marketed, and primarily used for K-12 school purposes.

Under SOPPA, you have a right to:

1. Request to inspect and review your child’s covered information, whether it is maintained by
the District, the TIl. State Board of Education (ISBE), or an operator.

a. The District will provide you with the opportunity to inspect and review your child’s covered
information within the timeframe presctibed by State rules.

b. If the covered information requested includes data on other students, your access will be
limited to the covered information relevant to your child.

. If the covered information you request includes your ¢hild’s schoo! student records, the
District will permit you to inspect and review any school student records of your child in
accordance with the District’s procedures for student records requests. See 7:340-AP1, El,
Notice to Parents/Guardians and Students of Their Rights Concerning a Student's School
Records.

2. Request a copy of your child’s covered information, in electronic or paper form.

4. The District will provide the copy to you within 45 days of your request.

b. If you request an electronic copy, the District will provide you the copy in an electronic
format at no cost, unless the District does not maintain the information in electronic format
and reproducing it in an electronic format would be unduly burdensome to the District.

o. If you request a paper copy, after the first 50 pages, the District will charge you $0.15 per
page. However, you will not be denied a copy if you have an inability to pay.

7:345-AP, B4 Page 1 of 2




d. You are limited to two requests per child per fiscal quarter.

. If the covered information you request includes your child’s school student records, the
District will provide a copy of your child’s school student records to you in accordance with
the District’s procedures for student records requests. See 7:340-AP1, El, Notice to
Parents/Guardians and Students of Their Rights Concerning a Student’s School Records.

3. Request corrections to factual inaccuracies contained in your child’s covered information,
Upon receipt of a request, the District will take the following steps:

a4 The District will review your request and determine if the factual inaccuracy exists.

b. If the District determines that a factual inaccuracy exists, and the District maintains or
possesses the covered information, it will correct the inaccuracy and confirm the correction
with you within 90 calendar days after receiving your request.

c. If the District determines that a factual inaceuracy exists and an operator or ISBE maintains
the information, the District will notify the operator or ISBE of the factual inaccuracy and the
correction to be made. The operator or ISBE is required to confirm the correction with the
District within 90 calendar days after it receives the District’s notice. The District will then
confirm the correction with you within 10 business days after it receives the confirmation of
the correction from the operator or ISBE.

d. If the covered information you are requesting be cotrected includes your child’s school
student records, the District will follow its procedures for amendment of student records with
respect to those school student records. See 7:340-AP1, B1, Notice to Parents/Guardians and
Students of Their Rights Concerning a Student’s School Recards.

To make a request to inspect and review, copy, and/or correct your child’s covered information,
please contact the staff member identified above and specify the nature of your request. You wili need
to submit your request in writing, utilizing any form the District requires.

Revised: December 2021
Adopted: January 2022

7:345-AP, B4 Page 2 of 2
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Students

Exhibit — Parent Request Form for Student Covered Information

To be used when a pavent/guardian is requesting their child’s covered information under the Student
Online Personal Profection Act, A parent/guardian is Timited to two requests per child per fiscal
quarter. If the covered information requested includes data on more than one student, the
parent/guardian may inspect and review only the covered information relevant to histher child.

Parent/Guardian Name: Phone Number:
Address: Email:
Student Name: School:

1 request an (choose one). [] Electronic Copy ] Paper Copy of my child’s covered information
from the following operator(s):

Parent/Guardian Signature Date

.—-—_..-uu--——.—-—-—-—uu-——.—.——nm——.—-——-—.—-——.—.u——_.—.-——.—..—-——.—.-——m.—a——.—.sn-—-n.—--

Completed by the Records Cusiodian or Privacy Officer.

Request received on:

Covered Information due to parent/guardian on:

Operator contacted on:

Covered information received from operator on:

Covered information provided to parent/guardian on:

Check, if applicable:

] Paper copy was provided instead of electronic copy because the District does not maintain the
information in an electronic format and reproducing the information in an electronic format
would be unduly burdensome to the District, 23 1. Admin.Code §380.20(a).

Record Custodian or Privacy Officer Signature Date

Revised: December 2021
Adopted: January 2022

7:345-AP, ES Page 1 of 1
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Students

Exhibit — Parent Request Form for Correction of Student Covered Information

To be used when a parent/guardian is requesting corrections to factual inaccuracies in his/her child'’s
covered information under the Student Online Personal Protection Act,

Parent/Guardian Name: Phone Number:
Address: Email:
Student Name: School:

Name of Operator:

Correction Requested (please be specific and identify what information you believe is inaccurate and
why):

Parent/Guardian Signature Date

..-.._..-.-__-—.....—-—.-.»---—-—....._.—.-_.—---..—-—-..—-—.—.--—.—u-_,_....._.—n—_.—.....—.—-—.-.-—-—.—-...._.—-.-.

Request received on:

] Request Approved. A factual jnaccuracy was found, and the District will correct it.
[ Request Denied (check applicable box):
[1 A factual inaccuracy was ot found. The parent/guardian was informed on: .

] A factual inaccuracy was not found; the parent/guardian was informed on
that he or she may use the District’s procedures for amendment of student records because the
covered information includes school student records.

Operator received request for correction on:

Operator confirmed cotrection on: (within 90 calendar days of receipt of District notice)
Correction confirmed with parent/guardian on: (within 10 business days of operator
confirmation)

Record Custodian or Privacy Officer Signatuie Date

Revised: December 2021
Adopted: January 2022

7:345-AP, E6 Page 1 of |
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STUDENTS

Access to Student Records

The District Shall grant access to student records as follows:

1.

The District or any employee of the District shall
not release, disclose or grant access to
information found in any student record except
under the conditions set forth in the Illinois
School Student Records Act (ISSRA) and the Illinois
State Board of Education (ISBE) Regulations.

The parent(s)/guardian(s) of a student under 18 or
a designee of such parent(s)/gquardian(s) shall be
entitled to inspect and copy information in the
student's school records. Where the parents are
divorced or separated, both shall be permitted to
inspect and copy the student's school records
unless a court order indicates otherwise. The
District shall send copies of correspondence and
reports relevant to a student, initiated by the
District, to the parents at either one's redquest,
and to both parents, when the parents are divorced,
unless a court order indicates otherwise.

When the student reaches 18 years of age, or
graduates from high school, marries, or enters
military service, all rights and privilege accorded
to a parent become exclusively those of the

student.

A request for access to the records shall be made

in writing and directed to the Superintendent or a
designee. Access to the records shall be granted

within 15 days of the District's receipt of such a
request.

Access shall not be granted the parent(s)/
guardian(s) or the student to which have been
placed in the records prior to January 1, 1975,
provided such letters and statements are not used
for purposes other than those for which they were
specifically intended. Access shall not be granted
to confidential letters an recommendations
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concerning the admission to a post-secondary
educational institution, applications for
employment or the receipt of an honor or award
entered into the record at any time if the student
has waived his or her right of access after being
advised of his or her right to obtain the names of
all persons making such confidential letters and
gstatements.

The District shall grant access to, Or release
information from, student records without

parental /guardian consent or notification to
employees or officials of the District or the
I1linois State Board of Education provided a
current, demonstrable, educational, or
administrative need is shown. Access in such cases
shall be limited to the satisfaction of that need.
Copies of these records shall not be made by any
such employee or official unless a specific need
for such copies is shown. The parent has the
right to a copy of any released records.

The District shall grant access to, or release
information from, student records without
parental/guardian consent or notification to any
person for the purpose of research and statistical
reporting or planning provided that no student or
parent(s)/guardian(s) can be identified from the
information released, the person to whom the
information is released signs an affidavit agreeing
to comply with all applicable statutes and rules
pertaining to school students records, and the
dchool Board approves of the research design and

purpose.

The District shall grant access to or release
information from a student's records pursuant to a
valid Court order, provided that the parent shall
be given prompt written notice upon receipt of such
order of the terms of the order, the nature and
substance of the information proposed to be
released and an opportunity to inspect and copy
such records and to challenge their contents.

The district shall grant access to or release
information from any student record to persons
authorized or required to gain access to such
records under federal or State statute. Such
persons must provide satisfactory identification to
the Superintendent or a designee and a copy of the
statute granting such authority.
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The District shall grant access to or release
information from student records to any person
possessing a written, dated consent, signed by the
parent (s)/guardian(s) or eligible student with
particularity to whom the records may be released,
the information or record to be released, and the
reason for the release. One copy of the consent
form will be kept in the records and one copy shall
be mailed to the parents or eligible student by the
Superintendent. Whenever the District requests the
consent to release certain records, the
Superintendent shall inform the parent(s}/
guardian(s)or eligible student of their right to
{imit such consent to specific portions of
information in the records.

The District may release student records to the

Superintendent or a school official with similar
responsibilities in the school which the student
has enrolled or intends to enroll upon written

request from such official.

Prior to the release of any records or information
under Items 5, 6, 7 and 8 above, the District shall
provide prompt written notice to the parent(s)/
guardian(s) or eligible student of this intended
action. This notification shall include a
statement concerning the nature and gsubstance of
the records to be released and the right to

inspect, copy and challenge the records as well as
the right to submit written statements into the
record prior to release. If the release of records
or information is pursuant to Item 5, the
notification shall include, in addition to the
foregoing, a statement of the terms of the court
order. Unless a court order provides otherwise,

the parent(s)/guardian(s) or eligible student shall
have ten days to notify the school of their intent
to copy, inspect and/or challenge the record prior
to release.

The District may release student records or
information under certain emergency situations
without parental consent if the knowledge of such
information is necessary to protect the health or
safety of the student or other persons. The
Superintendent or a designee shall make this
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decision taking into consideration the nature of
the emergency, the seriousness of the threat to the
health or safety of the student or other persons,
the need for such records to meet the emergency,

and whether the persons to whom such records are
released are in a position to deal with the
emergency. The District shall notify the parent(s)/
guardian(s) or eligible student as soon as possible
of the information released, the date of the
release, the person, agency OT organization to whom
the release was made, and the purpose of the
release.

The District may charge the actual cost, provided
that the costs not exceed $.35 per page, for
copying information in the student's records. No
parent or student shall be precluded from copying
information because of financial hardship.

The District may release "directory information"
regarding any student unless the parent(s)/
guardian(s) or eligible student requests in writing
that any or all of such information not be
released. Prior to the release of directory
information, the District must notify affected
parent (s)/guardian{s) or eligible students in
writing. Such notification shall include the date
of notification, the names of the parent(s)/
guardian(s) and student, the directory

information to be released and the scheduled date
of release.

A record of all releases of information from
student records (including all instances of access
granted whether or not records were copied) shall
be kept and maintained by the Superintendent as
part of such records. This record shall be
maintained for the life of the student record and
shall be accessible only to the parent(s)/
guardian(s) or eligible student and the
Superintendent. The record of release shall
include:

a. Information released or made accessible.

b. The name and signature of the Superintendent.
c. The date of the release or grant of access.
d. The name and position of the person obtaining

the release or access.
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e. The purpose of the release or grant of access.
£. A copy of any consent to such release.
14. The District shall provide a written statement of

the confidentiality requirements of Illinois and
foederal statutes and regulations concerning student
records to any person to whom such records are
released or made accessible (except

parent (s)/guardian(s) or students).

LEGAL REF.: Family Educational Rights and Privacy Act,
20 U.S.C. sec 12324g.
105 ILCS 5/10-21.8 and 10/1 et sed. (Iil.
Rev. Stat., ch. 122, pp 10-21.8 and 50-1

et seq.].
23 T11. Admin. Code 375

CROSS REF.: 2.250, 5.150, 7.340, 7.360, 7.370

ADOPTED: September 18, 1995




FAIRFIELD PUBLIC SCHOOIL, DISTRICT #112 7.360
Page 1 of 1

STUDENTS

Directory Information

The District may release personally identifiable information
regarding students in a Student Directory. The Student
Directory information shall be limited to:

~ Name

- Address

- Gender

- Grade Level

- Birth date and place

- Parent(s)/Guardian(s) name and address

- Academic awards, degrees and honors

- Information in relation to school-sponsored
activities, organizations and athletics

- Major field of study

- Period of attendance in school

- Weight and height of members of the athletic teams

LEGAL REF.: 105 ILCS 10/6(e) {Ill. Rev. Stat., ch. 122,
pp 50-6(e)].
23 Ill. Admin. Code 375
Familvy Educaticnal Rights and Privacy Act,
20 U.S.C. sec 1230, 1232(g)—(i).

CROSS REF.: 7.340, 7.350, 7.370

ADOPTED: September 18, 1995
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STUDENTS

Student Record Challenges

The parent(s)/guardian(s) or student may challenge the
accuracy, relevancy or propriety of the records, except

grades, and references to expulsions or out-of-school
suspensions, if the challenge 1s made when the student's
school records are being forwarded to another school.  They

have the right to request a hearing and to insert a written
statement of reasonable length describing their position on
disputed information. The school will include a copy of the
statement in any release of the information in dispute. The
Superintendent shall be responsible for establishing
appropriate procedures.

LEGAL REF.: 105 ILCS 10/7 ([Ill. Rev, Stat., ch. 122,
pp 50-7].

CROSS REF.: 7.340, 7.350, 7.360

ADOPTED: September 18, 1995




